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Coronavirus (COVID-19) Pandemic: FEMA Reimbursement Process 

The Federal Emergency Management Agency 
(FEMA) has declared a statewide emergency for 
the Coronavirus (COVID-19). This fact sheet 
simplifies the FEMA reimbursement process.  
 
Since assistance is limited to emergency 
protective measures, FEMA’s complex 
eligibility criteria going to be significantly 
streamlined. Public Assistance applicants are 
empowered to drive their own recovery and 
directly apply for reimbursement through a 
streamlined process designed to eliminate 
portions of the process that are unnecessary for 
the unique circumstances of, and types of 
assistance available from this emergency. 
 
FEMA is currently working on these changes in 
Grants Portal and will communicate any changes 
should further adjustments be made. 
 
Step one: Applying for assistance 
Potential applicants will need to fill out a request 
for public assistance (RPA). This is the state, 
tribal, territorial, local or private not for profits 
(PNP’s) application to request reimbursement 
from FEMA. Jurisdictions need to log on to 
Grants Portal (https://grantee.fema.gov) and fill 
out an application. The application will collect 
minimal information about the work activities 
being performed. Basic questions will be asked 
to ensure HHS/CDC are not duplicating funds. 
HSEM and FEMA will review your application 
and determine if you’re an eligible applicant. 
 
 

If your jurisdiction does not have an account in 
Grants Portal, they can create an account. As of 
March 27th 2020, PNP’s and Tribal governments 
need to contact HSEM to set up an account. 
Please email hazardmitigation@state.mn.us . 
 
Step two: Submitting documentation 
After your application has been approved, you 
will be asked to upload documentation into 
Grants Portal to support your project worksheet 
costs. Once all documentation is received, the 
project worksheet will be developed. 
 
Step three: Review process 
Developed project worksheets will be reviewed 
for eligibility and completeness by both FEMA 
and HSEM. When both organizations agree that 
the project is complete, the project will be 
forwarded to the applying jurisdiction for review 
of accuracy. The jurisdiction will be asked to 
sign off on the project. The signed project is then 
returned through Grants Portal to FEMA for 
funding 
 
Step four: Receiving funding 
FEMA will send HSEM the 75 percent 
federal funding of the project. HSEM will 
forward a payment on the project as the work 
is completed. This payment will be 
electronically transferred through the SWIFT 
financial system. 
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