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BOARD OF COMMISSIONERS MEETING 
AGENDA PACKET

March 12 ,2019



 

 

MINUTES OF THE 

OTTER TAIL COUNTY BOARD OF COMMISSIONERS 
Perham City Hall, 125 2nd Ave NE, Perham, MN 

March 5, 2019 
1:00 p.m.   

 
Call to Order 

The Otter Tail County Board of Commissioners convened at 1:00 p.m. Tuesday, March 5, 2019, at the 
Perham City Hall in Perham, MN, with Commissioners Doug Huebsch, Chair; Lee Rogness, Vice-Chair; 
Wayne Johnson, John Lindquist and Betty Murphy present. 
 

Approval of Agenda 
Chairman Huebsch called for approval of the Board Agenda.  Motion by Johnson, second by Rogness and 
unanimously carried to approve the Board of Commissioners Agenda of March 5, 2019 with the following 
additions: 

Public Works Committee – Green Corps Intern Opportunity 
The Great MN Walking & Biking Survey 

 
Consent Agenda 

Motion by Lindquist, second by Murphy and unanimously carried to approve Consent Agenda items as 
follows: 

1. February 12, 2019, Board of Commissioners’ Meeting Minutes 
2. Warrants/Bills for March 5, 2019 (Exhibit A) 
3. Human Services Warrants/Bills for March 5, 2019 (Exhibit A) 
4. LG220 Application for Exempt Permit for an Event April 29, 2019, at Beach 

Bums Bar & Eatery 
5. LG220 Application for Exempt Permit for an Event April 1, 2019 at the Dunn 

Town Hall 
6. Issue a renewal Liquor License (Setup License) to Ten Mile Lake Resort and 

On/Off Sale 3.2 Malt Liquor License to Bladow Beach Resort & Campground 
7. Final Payment to AAA Striping Service - County Wide Traffic Marking, C.P.18:TM 
8. Final Payment to Landwehr Construction for Crane Lake Culvert 

Replacement/Fish Passage 
9. Amended Brand Manual to Replace Logo Policy (amended 12/18/18) 

 
Recess & Reconvene 

At 1:05 p.m., Chair Huebsch declared the meeting of the Otter Tail County Board of Commissioners recessed 
for a Public Works Committee meeting.  The Board of Commissioner’s meeting was reconvened at 1:32 p.m. 
 

Perham to Pelican Rapids Trail Discussion 
Public Works Director Rick West and External Relations Director Nick Leonard presented a map of the 
Perham to Pelican Rapids Regional Trail divided into four segments.  The East segment (6.41 miles) from 
Perham to McDonald Lake is funded and proposed for construction in 2020.  Lengthy discussion took place 
regarding funding of the remainder of the trail and the need to show engineering design for the project.  
Motion by Johnson, second by Rogness and unanimously carried to direct the Public Works Division to 
proceed with the design of the Perham to Pelican Rapids Regional Trail. 
 

General Discussion 
Commissioners discussed a new opportunity for North Homes to provide child/adolescent services in the 
County owned building (frmly C.A.R.E. bldg) at 1174 Western Ave in Fergus Falls. 
 
Commissioner Johnson informed Board members that Partnership4Health has a survey available to gain 
insight on what is important to the public relative to bike trails. 
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Capital Improvement Plan 
At 2:00 p.m., Commissioner Huebsch opened the Public hearing for the issuance of Capital Improvement 
Plan Bonds.  Auditor-Treasurer Wayne Stein explained the Capital Improvement Plan and presented the 
following documents: 

Capital Improvement Plan for Otter Tail County, Minnesota 
Pre-Sale Report for Otter Tail County, Minnesota ($14,245,000 GO Capital Improvement Bonds) 

Ehlers General Obligation CIP Bonds Public Hearing PowerPoint 
 
Commissioner Huebsch requested comments from the public.  There were no comments offered, verbally 
or in writing.  Commissioner Rogness offered the following resolution: 
 

RESOLUTION APPROVING CAPITAL IMPROVEMENT PLAN AND 
CONFIRMING INTENT TO ISSUE BONDS 

 
Otter Tail County Resolution No. 2019 - 19 

WHEREAS, there has been presented to this Board a Capital Improvement Plan (the “Plan”) for the County 
prepared in accordance with Minnesota Statutes, Section 373.40; and 
 
WHEREAS, the Plan supplements the County’s Capital Improvement Plan adopted March 28, 2017; and 
 
WHEREAS, in preparing the Plan, this Board considered the factors set forth in Minnesota Statutes, Section 
373.40, Subd. 3; and 
 
WHEREAS, a public hearing was duly called and held on the Plan and the Board’s intent to issue bonds for 
transactions contemplated by the Plan consisting of the construction of a Public Works Garage Facility and 
various Highway Improvement Projects, pursuant to the requirements of Minnesota Statutes, Section 373.40. 

 
NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF OTTER TAIL 
COUNTY, MINNESOTA, AS FOLLOWS: 
 

1. The Plan is hereby approved. 
 

2. The Board’s intent to issue bonds pursuant to the Plan is hereby confirmed.  The estimated 
amount of bonds is $14,245,000.  The issuance of the bonds is subject to a referendum if a petition meeting 
the requirements of Minnesota Statutes, Section 373.40, Subd. 2(c) requesting a vote on the issuance is 
filed with the County Auditor within 30 days after the date hereof. 

 
3. Sealed proposals for the bonds will be received at the offices of Ehlers & Associates, Inc. 

and considered by the Board of Commissioners at its meeting on April 9, 2019.  The terms of the bonds and 
the sale thereof shall be substantially as set forth in the report of Ehlers & Associates, Inc. on file in the office 
of the County Administrator. 

 
The motion was seconded by Commissioner Lindquist to adopt Otter Tail County Resolution No. 2019 – 19 
and Chairman Huebsch called for a roll call vote: 
 

Board of County Commissioners YEA NAY ABSENT ABSTAIN 
Doug Huebsch  X 
Wayne D. Johnson  X 
John Lindquist  X 
Betty Murphy X 
Leland R. Rogness X 

 

Adopted this 5th day of March 2019 
  



OTC Board of Commissioners’ Minutes 
March 5, 2019 
Page 3 

 

 

OTTER TAIL COUNTY BOARD OF COMMISSIONERS Dated: ________________________ 
 
 
By: __________________________________ Attest: _________________________ 

Douglas A. Huebsch, Chair John W. Dinsmore, Clerk 
 

Fargo/Moorhead Flood Diversion Project Update 
Members of the FM Flood Diversion Authority Kevin Campbell and Mary Scherling, Project Engineer, and 
AE2S Consultant Rocky Schneider, updated the Board on the flood diversion project.  They submitted a 
PowerPoint document dated 3/4/2019.  Discussion took place regarding the project and control structures, 
the design flood level, funding, Army Corp of Engineers involvement and timeline, and the concern that the 
project will not allow for building expansion of the area (urban sprawl).  They indicated that the City of 
Comstock, City of Wolverton and Buffalo Red River Watershed District (BRRWD) have filed for a contested 
case hearing on the MN DNR permit.  The contested case could stop the project and add to the cost of the 
project.  They reported that Otter Tail County’s representative on the BRRWD voted in opposition to filing a 
contested case hearing with the MN DNR.  After hearing the facts, a motion was offered by Rogness, 
seconded by Johnson and unanimously carried, to affirm and support the position of Peter Fjestad opposing 
the filing of a contested case hearing regarding the MN DNR’s permit for the diversion project. 
 

Otter Tail County Extension Committee 
Motion by Johnson, second by Lindquist and unanimously carried to appoint John Sethre from District 3 to 
the Otter Tail County Extension Committee replacing the unfinished term of Donna Gill. 
 

Payment Approval 
Motion by Johnson, second by Rogness and unanimously carried to approve the payment to Perham Health, 
in the amount of $266.90, for services provided under the provisions of M.S. 609.35. 
 

Recess & Reconvene 
At 3:05 p.m., Chair Huebsch declared the meeting of the Otter Tail County Board of Commissioners recessed 
for a Finance Committee meeting.  The Board of Commissioner’s meeting was reconvened at 3:20 p.m. 
 

Red River Watershed Management Board (RRWMB) 21st Annual Conference 
Motion by Rogness, second by Johnson and unanimously carried to approve Commissioners’ attendance at 
the RRWMB and Flood Damage Reduction Work Group (FDRWG) 21st annual Joint Conference  
March 20, 2019 to March 21, 2019, at the Courtyard Marriott in Moorhead, MN. 
 

AMC Legislative Conference 
Rick West, Public Works Director, and Nick Leonard, External Communications Director, reported on the 
Association of Minnesota Counties (AMC) recent legislative conference.  Otter Tail County priority items 
discussed included trail bonding, rural school referendums, local wetland mitigation program, broadband, 
and transportation funding. 
 

2019 Seasonal Highway Supplies 
Motion by Johnson, second by Rogness and unanimously carried to award the following 2019 seasonal 
highway supplies as follows: 
 

Material Estimated Quantity/ 
Delivery Location 

Bid Amount 

--Bituminous Material   

Flint Hills Resources, LP 100,000 gal. $2.75/gal 

St. Paul, MN   
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Material Estimated Quantity/ 
Delivery Location 

Bid Amount 

--Hot Mix Bituminous   

Central Specialties, Inc. 14,000 ton $54.65/ton 

Alexandria, MN  $765,100.00 

   

Mark Sand & Gravel Co. 14,000 ton. $54.75/ton 

Fergus Falls, MN  $766,500.00 

   

Wadena Asphalt, Inc. 14,000 ton $52.00/ton 

Wadena, MN   $728,000.00  

   

  Salt   

L & O Acres Transport 2,500-3,500 ton $85.00/ton 

Westport, SD   

   

  Winter Sand   

Mark Sand & Gravel Co. 2,000 ton – Battle Lake $8.20/ton 

Fergus Falls, MN 1,500 ton – Fergus Falls $9.45/ton 

   

Ferguson Bros Excavating  1,000 ton – Henning $8.00/ton 

Alexandria, MN   

   

Alexandria Concrete Co. 2,000 ton – New York Mills $8.75/ton 

Alexandria, MN  1,000 ton – Parkers Prairie $5.85/ton 

   

Aggregate Industries 1,000 ton – Pelican Rapids $8.90/ton 

Moorhead, MN   

   

Ottertail Aggregate, Inc. 1,000 ton – Perham $9.00/ton 

Ottertail, MN   

  
Highway Contracts 

Motion by Rogness, second by Lindquist and unanimously carried to approve the appropriate County 
Officials’ signatures to execute a Contract between the County of Otter Tail and DM Enterprises of Wadena, 
MN, for salvaged bituminous mix material hauling. 
 
Motion by Johnson, second by Rogness and unanimously carried to approve the appropriate County 
Officials’ signatures to execute a Contract between the County of Otter Tail and Carr’s Tree Service, Inc. of 
Ottertail, MN, for tree clearing for the CSAH 34 project. 
 

PERHAM TO PELICAN RAPIDS REGIONAL TRAIL 
 

Otter Tail County Resolution No. 2019 - 21 
 
WHEREAS, the County of Otter Tail supports the grant application made to the Minnesota Legislative-Citizen 
Commission on Minnesota Resources (LCCMR) for grant funding through Minnesota’s Environment and 
Natural Resources Trust Fund (ENRTF).  The application is for design and construction of a 6.83-mile section 
of the Perham to Pelican Rapids Regional Trail.   The trail system is located within Otter Tail County, and 
  



OTC Board of Commissioners’ Minutes 
March 5, 2019 
Page 5 

 

 

 
WHEREAS, the County of Otter Tail had previously adopted Otter Tail County Resolution No. 2019-16 and 
by this action rescinds that Resolution. 
 
NOW, THEREFORE, BE IT RESOLVED, if the County of Otter Tail is awarded a grant by the Minnesota 
Department of Natural Resources, the County of Otter Tail agrees to accept the grant award and may enter 
into an agreement with the State of Minnesota for the above referenced project.  The County of Otter Tail will 
comply with all applicable laws, environmental requirements and regulations as stated in the grant agreement. 
 
BE IT FURTHER RESOLVED, the Board of Commissioners of the County of Otter Tail names the fiscal agent 
for the County of Otter Tail for this project as: 
 Charles Grotte, P.E. 
 County Engineer 
 Otter Tail County 
 505 South Court Street, Suite 1  
 Fergus Falls, MN 56537-2757 
 
The motion for the adoption of the foregoing resolution was introduced by Commissioner Johnson, duly 
seconded by Commissioner Murphy, and, after discussion and commendation thereof and upon vote being 
taken thereon, the resolution was adopted unanimously. 
 
Adopted at Fergus Falls, Minnesota, this 5TH day of March 2019 
 
OTTER TAIL COUNTY BOARD OF COMMISSIONERS Dated: ________________________ 
 
 
By: __________________________________ Attest: _________________________ 

Douglas A. Huebsch, Chair John W. Dinsmore, Clerk 
 

Recess & Reconvene 
At 4:30 p.m., Chair Huebsch declared the meeting of the Otter Tail County Board of Commissioners recessed 
for dinner break.  The Board of Commissioner’s meeting was reconvened at 5:38 p.m. 
 

Septic Ordinance Discussion 
Chris LeClair, Land & Resource Director, discussed the proposed Otter Tail County Sanitation Code for 
Subsurface Sewage Treatment Systems Ordinance.  Most of the proposed Ordinance additions are included 
in the State rules.  Mr. LeClair reviewed the main changes that are proposed including soil verification and 
compliance timelines and certain situations which will require two container tanks.  Mr. LeClair also reported 
that 22 realtors from the area attended a realtor training sponsored by the Land & Resource Department.   
A homeowner education class is scheduled for June 8, 2019. 
 

Comments from Citizens 
Rod Osvold from the Perham Chamber of Commerce spoke to the Board and requested reaffirmation of the 
Muskie Stocking resolution passed in 2017. 
 
Jeff Stabnow discussed the City of Battle Lake resolution in support of allowing muskies to be harvested like 
northern pike.  This is supported by the Otter Tail Lake Property Owner’s Association and 1,833 properties. 
 
Gratitude was expressed to the Commissioners and County staff for their work with the Little McDonald, 
Paul, Kerbs and Devils’ Lake outlet project. 
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Adjournment 
At 6:20 p.m., Chair Huebsch declared the Otter Tail County Board of Commissioners meeting adjourned.  
The next Board meeting is scheduled at 9:00 a.m. on Tuesday, March 12, 2019, at the Government Services 
Center in Fergus Falls, MN. 
 
OTTER TAIL COUNTY BOARD OF COMMISSIONERS Dated:  

 
 
By:  Attest:  
 Douglas A, Huebsch, Board Chair   John W. Dinsmore, Clerk 
 
CB/kd 
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General Revenue Fund

Copyright 2010-2018 Integrated Financial Systems

01-250-000-0000-6677 510.07 REPLACEMENT UPS 12580 Office Furniture And Equipment-Minor N

14-214-000-0000-6689 375.95 ACCT 877418 MONTHLY SERVICE 15945025 Prior Year Accumulations-911 N

01-201-000-0000-6526 28.00 TOUCHSCREEN GLOVES 2019-048 Uniforms Y

01-201-000-0000-6526 49.00 CONDOR SLIM BATTLE BELT 2019-049 Uniforms Y

01-201-000-0000-6481 1,927.08 STEEL PLATES & CARRIERS 2019-056 Radar, Weapons Etc. Y

01-061-000-0000-6680 812.40 A2RJVV5AA0WI1P IPS MONITOR 1G4K-JRPD-RRCV Computer Hardware N

01-061-000-0000-6680 67.84 A2RJVV5AA0WI1P STACKWISE CABLE 1WWF-FPW1-4QH7 Computer Hardware N

01-061-000-0000-6680 258.00 A2RJVV5AA0WI1P IP PHONES 1WWF-FPW1-4QJ4 Computer Hardware N

01-061-000-0000-6406 27.00 A2RJVV5AA0WI1P POE INJECTOR 1YKQ-1DHQ-9PKF Office Supplies N

50-000-000-0000-6379 87.09 A237J9EK9C4AWX CAR KEY FOB 17C9-Q3G4-61Q4 Miscellaneous Charges N

50-000-000-0000-6848 19.98 A237J9EK9C4AWX MINERAL ROCK 1D9P-MWVN-FJGF Public Education N

50-000-000-0000-6379 159.88 A237J9EK9C4AWX SMART KEY 1FYP-JJXP-N4ML Miscellaneous Charges N

10-304-000-0000-6306 868.46 REPAIR Repair/Maint. Equip N

01-201-000-0000-6526 296.04 ACCT 56537OT PANTS/HANDCUFFS 232199 Uniforms N

10-304-000-0000-6565 10.99 D.E.F. FLUID Fuels - Diesel N

10-304-000-0000-6572 405.24 SUPPLIES Repair And Maintenance Supplies N

10-304-000-0000-6572 144.21 PARTS Repair And Maintenance Supplies N

10597 ACCURATE CONTROLS INC

510.0710597

11385 ALLSTREAM

375.9511385

12900 ALPHA TRAINING & TACTICS LLC

2,004.0812900

14386 AMAZON CAPITAL SERVICES, INC

1,432.1914386

14626 ASCENDUM MACHINERY INC

868.4614626

15551 ASPEN MILLS

296.0415551

102 AUTO VALUE FERGUS FALLS

Page 2Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

1 Transactions

1 Transactions

3 Transactions

7 Transactions

1 Transactions

1 Transactions

ACCURATE CONTROLS INC

ALLSTREAM

ALPHA TRAINING & TACTICS LLC

AMAZON CAPITAL SERVICES, INC

ASCENDUM MACHINERY INC

ASPEN MILLS

Otter Tail County Auditor
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Road And Bridge Fund

Copyright 2010-2018 Integrated Financial Systems

10-304-000-0000-6572 3.91 PART Repair And Maintenance Supplies N

50-399-000-0000-6253 42.34 ACCT 1877 FEB2019 Garbage N

10-304-000-0000-6565 2,572.41 DIESEL FUEL Fuels - Diesel N

50-000-000-0110-6290 10.00 COOLER RENT 72282 Contracted Services. N

50-000-000-0130-6290 10.00 COOLER RENT 72341 Contracted Services. N

50-000-000-0130-6290 19.50 DRINKING WATER 72417 Contracted Services. N

50-000-000-0110-6290 35.00 DRINKING WATER 72470 Contracted Services. N

01-149-000-0000-6354 5,985.19 UNIT 1705 REPAIRS 0896087D Insurance Claims N

01-201-000-0000-6396 125.00 TOW CF 19005810 2/26/19 14183 Special Investigation N

01-201-000-0000-6304 100.00 WINCH OUT UNIT 1806 2/20/19 14331 Repair And Maintenance N

01-201-000-0000-6396 150.00 TOW CF 19003360 2/3/19 29613 Special Investigation N

01-201-000-0000-6396 350.00 TOW CF 19005978 2/27/19 29637 Special Investigation N

01-250-000-0000-6399 3.99 ACCT 00785 FILLER CAP 44793 Sentence To Serve N

01-201-000-0000-6315 45.00 ACCT O2750 EFJ KNOB KIT INV24254 Radio Repair Charges N

10-304-000-0000-6315 10,409.60 RADIO & INSTALLATION, UNIT #S Radio Repair Charges N

560.44102

410 AUTO VALUE PERHAM

3.91410

16 BALLARD SANITATION INC

42.3416

1386 BECKLUND OIL CO

2,572.411386

1755 BEN HOLZER UNLIMITED WATER LLC

74.501755

31803 BEYER BODY SHOP INC

6,710.1931803

533 BOBCAT OF OTTER TAIL COUNTY

3.99533

24 BRANDON COMMUNICATIONS INC

Page 3Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

3 Transactions

1 Transactions

1 Transactions

1 Transactions

4 Transactions

5 Transactions

1 Transactions

AUTO VALUE FERGUS FALLS

AUTO VALUE PERHAM

BALLARD SANITATION INC

BECKLUND OIL CO

BEN HOLZER UNLIMITED WATER LLC

BEYER BODY SHOP INC

BOBCAT OF OTTER TAIL COUNTY

Otter Tail County Auditor
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Road And Bridge Fund

Copyright 2010-2018 Integrated Financial Systems

01-250-000-0000-6526 119.94 2 PAIRS OF BROWN PANTS 2/21/19 Uniforms N

50-399-000-0000-6304 2,449.87 ACCT 100331 TRAILER REPAIRS 052582 Repair And Maint-Vehicles N

50-399-000-0000-6304 2,253.39 ACCT 100331 UNIT 5987 REPAIRS 052583 Repair And Maint-Vehicles N

50-399-000-0000-6304 1,668.38 ACCT 100331 REPLACE KING PINS 052588 Repair And Maint-Vehicles N

50-399-000-0000-6304 4,130.68 ACCT 100331 UNIT 11805 REPAIRS 052696 Repair And Maint-Vehicles N

01-112-000-0000-6304 139.33 OIL CHG/REPAIR COOLANT LINE 40571 Repair And Maintenance-Vehicle N

50-000-000-0000-6290 1,183.00 OFFICE CLEANING FEB 2019 PA044579 Contracted Services Y

50-000-000-0000-6848 2,262.00 SINGLE STREAM/SIGN KIT/TRANS 5694 Public Education N

01-149-000-0000-6354 980.35 PUSH BUMPER/FENDOR PROTECTOR 4661 Insurance Claims N

01-201-000-0000-6304 46.75 UNIT 1806 SURVEILLANCE MODULE 4666 Repair And Maintenance N

01-201-000-0000-6304 657.70 UNIT 1602 CAMERA SYSTEM 4669 Repair And Maintenance N

10-304-000-0000-6572 6,811.06 PARTS Repair And Maintenance Supplies N

01-061-000-0000-6342 1,000.00 ACCT 663275 CONVERSION 1514740 Service Agreements N

10,454.6024

13057 BURUD/AMANDA

119.9413057

3423 BUY-MOR PARTS & SERVICE LLC

10,502.323423

8930 CERTIFIED AUTO REPAIR

139.338930

12058 CLEAN SWEEP COMMERCIAL SERVICES

1,183.0012058

15308 CLEARSTREAM RECYCLING INC

2,262.0015308

9087 CODE 4 SERVICES, INC

8,495.869087

11599 CONDUENT BUSINESS SERVICES LLC

1,000.0011599

12485 COOP SERVICES INC

Page 4Audit List for Board
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2 Transactions

1 Transactions

4 Transactions

1 Transactions

1 Transactions

1 Transactions

4 Transactions

1 Transactions

BRANDON COMMUNICATIONS INC

BURUD/AMANDA

BUY-MOR PARTS & SERVICE LLC

CERTIFIED AUTO REPAIR

CLEAN SWEEP COMMERCIAL SERVICES

CLEARSTREAM RECYCLING INC

CODE 4 SERVICES, INC

CONDUENT BUSINESS SERVICES LLC

Otter Tail County Auditor
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General Revenue Fund

Copyright 2010-2018 Integrated Financial Systems

01-112-000-0000-6560 25.16 ACCT 716131 UNLEADED 2/1/19 32745 Gasoline & Oil N

01-112-000-0000-6560 12.61 ACCT 716131 PREMIUM 2/1/19 32746 Gasoline & Oil N

01-112-000-0000-6560 13.15 ACCT 716131 PREMIUM 2/8/19 32844 Gasoline & Oil N

01-112-000-0000-6560 27.65 ACCT 716131 UNLEADED 2/15/19 32963 Gasoline & Oil N

01-112-000-0000-6560 26.01 ACCT 716131 PREMIUM 2/15/19 32964 Gasoline & Oil N

01-044-000-0000-6406 1,129.80 ACCT 2189988010 3-HOLE PAPER 435563 Office Supplies N

01-044-000-0000-6406 143.78 ACCT 2189988010 BINDERS 435643 Office Supplies N

01-101-000-0000-6406 14.64 ACCT 2189988140 WRIST REST 434618 Office Supplies N

01-112-000-0000-6406 88.96 ACCT 2189988050 INK 435828 Office Supplies N

01-112-000-0000-6406 2.16 ACCT 2189988050 SCISSORS 435829 Office Supplies N

01-201-000-0000-6406 60.76 ACCT 2189988555 FACIAL TISSUE 06196 Office Supplies N

01-601-000-0000-6406 8.75 ACCT 2189988760 ENVELOPES 434597 Office Supplies N

01-601-000-0000-6406 2.33 ACCT 2189988760 POUCHES 435813 Office Supplies N

01-601-000-0000-6677 29.81 ACCT 2189988760 SUPPLIES 435813 Office Furniture And Equipment-Minor N

01-061-000-0000-6276 1,500.00 ACCT 40370 IBM PTF UPDATE 375844 Professional Services N

50-000-000-0120-6290 11.50 ACCT 267-03388972-1 2/28/19 Contracted Services. N

01-061-000-0000-6202 350.00 CREDIT CLERK SUPPORT 299347 County Website N

01-061-000-0000-6202 464.00 TAX WEBSITE SUPPORT 299349 County Website N

01-061-000-0000-6202 275.00 ESS PAYROLL SUPPORT 299350 County Website N

50-000-000-0170-6485 176.94 ACCT 227162 SUPPLIES 15175 Custodian Supplies N

104.5812485

32603 COOPERS TECHNOLOGY GROUP

1,480.9932603

15410 CPS TECHNOLOGY SOLUTIONS

1,500.0015410

2364 CULLIGAN OF WADENA

11.502364

9018 D & T VENTURES LLC

1,089.009018

36 DACOTAH PAPER COMPANY

176.9436

Page 5Audit List for Board
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5 Transactions

9 Transactions

1 Transactions

1 Transactions

3 Transactions

1 Transactions

COOP SERVICES INC

COOPERS TECHNOLOGY GROUP

CPS TECHNOLOGY SOLUTIONS

CULLIGAN OF WADENA

D & T VENTURES LLC

DACOTAH PAPER COMPANY

Otter Tail County Auditor
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General Revenue Fund

Copyright 2010-2018 Integrated Financial Systems

01-002-000-0000-6240 134.40 ACCT 3648 CAPITAL IMPROVEMENT FEB2019 Publishing & Advertising N

01-002-000-0000-6240 134.40 ACCT 3648 CAPITAL IMPROVEMENT FEB2019 Publishing & Advertising N

01-031-000-0000-6240 317.50 ACCT 5296 DATABASE DEVELOPER 727070 Publishing & Advertising N

01-063-000-0000-6240 84.00 ACCT 3648 PUBLIC ACCURACY TEST FEB2019 Publishing & Advertising N

01-123-000-0000-6240 84.00 ACCT 3651 BOA MTG MAR 14 FEB2019 Publishing & Advertising N

02-705-000-0000-6369 325.00 ACCT 174977 PROGRESS 2019 FEB2019 Miscellaneous Charges N

22-622-000-0617-6369 327.60 ACCT 3648 DITCH 17 FEB2019 Miscellaneous Charges N

22-622-000-0617-6369 327.60 ACCT 3648 DITCH 17 FEB2019 Miscellaneous Charges N

22-622-000-0652-6369 352.80 ACCT 3648 DITCH 52 FEB2019 Miscellaneous Charges N

50-000-000-0000-6240 317.50 ACCT 5296 HHW ATTENDANT 732944 Publishing & Advertising N

50-000-000-0000-6240 713.00 ACCT 3667 SOLID WASTE ADS FEB2019 Publishing & Advertising N

01-201-000-0000-6304 46.33 UNIT 1602 OIL CHANGE 45756 Repair And Maintenance Y

01-201-000-0000-6304 203.50 UNIT 1707 OIL CHG/BATTERY 45952 Repair And Maintenance Y

10-304-000-0000-6565 546.00 GREASE Fuels - Diesel N

10-304-000-0000-6565 313.75 D.E.F. FLUID Fuels - Diesel N

01-507-000-0000-6253 4.45 ACCT 1122 2/1/19 Garbage N

50-000-000-0150-6290 937.50 SNOW REMOVAL FEB 2019 27795 Contracted Services. Y

14-112-000-0000-6688 9,000.00 DOWN PAYMENT FOR WORK IN PH 0021356 Building Expenses - Major Y

35011 DAILY JOURNAL/THE

3,117.8035011

1496 DAN'S TOWING & REPAIR

249.831496

9672 DEANS DISTRIBUTING

859.759672

1261 DENZEL'S REGION WASTE INC

4.451261

941 EGGE CONSTRUCTION INC

937.50941

13525 EJ'S FLOOR COVERING

9,000.0013525

373 FARNAM'S GENUINE PARTS INC

Page 6Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

11 Transactions

2 Transactions

2 Transactions

1 Transactions

1 Transactions

1 Transactions

DAILY JOURNAL/THE

DAN'S TOWING & REPAIR

DEANS DISTRIBUTING

DENZEL'S REGION WASTE INC

EGGE CONSTRUCTION INC

EJ'S FLOOR COVERING

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

11:56:05AM3/7/2019
csteinba

Road And Bridge Fund

Copyright 2010-2018 Integrated Financial Systems

10-304-000-0000-6572 947.31 PARTS - ACCT #13025 Repair And Maintenance Supplies N

10-304-000-0000-6572 78.94 PARTS - ACCT #19512 Repair And Maintenance Supplies N

50-399-000-0000-6304 42.69 ACCT 13050 FUEL FILTERS 737625 Repair And Maint-Vehicles N

50-399-000-0000-6304 38.18 ACCT 13050 HITCH 737829 Repair And Maint-Vehicles N

10-304-000-0000-6406 61.46 SUPPLIES Office Supplies N

10-304-000-0000-6572 329.98 PARTS Repair And Maintenance Supplies N

10-304-000-0000-6300 300.00 SERVICE Building And Grounds Maintenance N

50-000-000-0130-6863 2,400.00 LEACHATE HAULING FEB 2019 40768 Leachate Disposal N

01-044-000-0000-6304 12.00 TEST BATTERY 351174 Repair And Maintenance N

01-250-000-0000-6399 239.90 TIRES FOR DUMP TRAILER 351020 Sentence To Serve N

01-112-108-0000-6572 1,160.41 ACCT 124891 FAUCETS 6411337 Repair And Maintenance Supplies N

02-103-000-0000-6369 3,209.46 LAREDO USAGE JAN 2019 0222182-IN Miscellaneous Charges N

50-000-000-0000-6240 571.50 ACCT 72007 SOLID WASTE ADS FEB 2077814 Publishing & Advertising N

01-149-000-0000-6354 789.90 UNIT 19384 REPAIRS 16594 Insurance Claims Y

1,107.12373

2997 FASTENAL COMPANY

391.442997

2153 FERGUS POWER PUMP INC

2,700.002153

35018 FERGUS TIRE CENTER

251.9035018

14876 FERGUSON ENTERPRISES INC #1657

1,160.4114876

13636 FIDLAR TECHNOLOGIES, INC

3,209.4613636

14517 FORUM COMMUNICATIONS COMPANY

571.5014517

6890 FRANK'S AUTO BODY SHOP OF PERHAM

789.906890

Page 7Audit List for Board
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4 Transactions

2 Transactions

2 Transactions

2 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

FARNAM'S GENUINE PARTS INC

FASTENAL COMPANY

FERGUS POWER PUMP INC

FERGUS TIRE CENTER

FERGUSON ENTERPRISES INC #1657

FIDLAR TECHNOLOGIES, INC

FORUM COMMUNICATIONS COMPANY

FRANK'S AUTO BODY SHOP OF PERHAM

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

11:56:05AM3/7/2019
csteinba

General Revenue Fund

Copyright 2010-2018 Integrated Financial Systems

01-112-000-0000-6572 101.84 ACCT OTT100 PART 107085 Repair And Maintenance Supplies N

01-031-000-0000-6276 350.00 ACCT 46880 DATABASE DEVELOPER 201901567 Professional Services N

01-201-000-0000-6526 76.43 ACCT 1002151493 SHIRT & APPS 011915398 Uniforms N

01-201-000-0000-6526 6.40 ACCT 1002151493 HANDCUFFS 011937492 Uniforms N

01-201-000-0000-6526 164.86 ACCT 1002151493 SHIRTS & APPS 011952102 Uniforms N

01-201-000-0000-6526 19.94 ACCT 1002151493 PANT STRIPING 011952116 Uniforms N

MEKASH/ALLEN5433

01-201-000-0000-6526 55.98 ACCT 1002151493 POLO SHIRT 011962330 Uniforms N

SMITH/GENE11182

01-201-000-0000-6526 91.98 ACCT 1002151493 TROUSERS 011992226 Uniforms N

MEKASH/ALLEN5433

01-201-000-0000-6526 178.99 ACCT 1002151493 BOOTS 012005959 Uniforms N

01-201-000-0000-6526 183.98 ACCT 1002151493 TROUSERS 012016324 Uniforms N

01-201-000-0000-6526 107.34 ACCT 1002151493 TURTLENECKS 012016325 Uniforms N

01-201-000-0000-6526 84.58 ACCT 1002151493 CARGO PANTS 012016326 Uniforms N

01-201-000-0000-6526 77.56 ACCT 1002151493 TURTLENECKS 012016329 Uniforms N

01-250-000-0000-6526 154.95 ACCT 5287917 EARPHONE 011673374 Uniforms N

01-250-000-0000-6526 39.78 ACCT 1002212459 TURTLENECK 011925843 Uniforms N

01-250-000-0000-6526 39.78 ACCT 1002212459 TURTLENECK 011925847 Uniforms N

01-250-000-0000-6526 149.95 ACCT 5287917 EARPHONE 011927273 Uniforms N

01-250-000-0000-6526 60.00 ACCT 5287917 APEX PANTS 011933364 Uniforms N

01-250-000-0000-6526 5.80 ACCT 5287917 CLIP-ON TIE 011947858 Uniforms N

01-250-000-0000-6526 224.56 ACCT 5287917 BOOTS/PANTS 011977378 Uniforms N

01-041-000-0000-6243 595.00 MEMBER #153634001 RENEWAL 0134001 Subscriptions N

50-399-000-0000-6453 288.00 ACCT 832582571 HAZMAT APRON 9094114858 Ppe & Safety Equip.&Supplies N

2 G & R CONTROLS

101.842

9218 GALLAGHER BENEFIT SERVICES INC

350.009218

392 GALLS LLC

1,422.96392

412 GOVERNMENT FINANCE OFFICERS ASSOC

595.00412

52564 GRAINGER INC

Page 8Audit List for Board
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1 Transactions

1 Transactions

-

18 Transactions

1 Transactions

G & R CONTROLS

GALLAGHER BENEFIT SERVICES INC

GALLS LLC

GOVERNMENT FINANCE OFFICERS ASSOC

Otter Tail County Auditor



HEALTHCARE ENVIRONMENTAL SERVICES INC

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

11:56:05AM3/7/2019
csteinba

Solid Waste Fund

Copyright 2010-2018 Integrated Financial Systems

01-044-000-0000-6342 263.88 AGREE 013-1212517-000 24366726 Service Agreements N

01-112-109-0000-6572 85.00 ACCT OT SHERIFF HOLDING TANK 23144 Repair And Maintenance Supplies Y

10-304-000-0000-6300 100.00 SERVICE Building And Grounds Maintenance N

01-250-000-0000-6432 119.30 ACCT 325 WASTE DISPOSAL 52214 Medical Incarcerated N

01-201-000-0000-6408 101.94 ACCT 838960 DOG FOOD 232511161 Canine Supplies N

01-091-000-0000-6271 66.70 MILEAGE - HOME VISITS FEB2019 Fraud Investigator Expenses N

01-002-000-0000-6240 185.63 LRSP OPEN HOUSE MEETINGS 1901157 Publishing & Advertising N

01-091-000-0000-6406 124.04 ACCT 2271 SUPPLIES 045351 Office Supplies N

01-201-000-0000-6406 149.04 ACCT 9988526 SUPPLIES 045377 Office Supplies N

50-000-000-0000-6406 218.92 ACCT 565373 SUPPLIES 045360 Office Supplies N

01-201-000-0000-6406 93.75 STAMPER FOR ASHLEY LEE 556630 Office Supplies N

288.0052564

13522 GREATAMERICA FINANCIAL SVCS

263.8813522

9453 HAWES SEPTIC TANK PUMPING LLC

185.009453

37755

119.3037755

15589 HILL'S PET NUTRITION SALES INC

101.9415589

37198 HOLO/SANDY

66.7037198

70 INDEPENDENT/THE

185.6370

38100 INNOVATIVE OFFICE SOLUTIONS

492.0038100

8908 J.P. COOKE CO

93.758908

Page 9Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
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1 Transactions

1 Transactions

2 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

3 Transactions

1 Transactions

HEALTHCARE ENVIRONMENTAL SERVICES INC

GRAINGER INC

GREATAMERICA FINANCIAL SVCS

HAWES SEPTIC TANK PUMPING LLC

HILL'S PET NUTRITION SALES INC

HOLO/SANDY

INDEPENDENT/THE

INNOVATIVE OFFICE SOLUTIONS

J.P. COOKE CO

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

11:56:05AM3/7/2019
csteinba

Solid Waste Fund

Copyright 2010-2018 Integrated Financial Systems

50-000-000-0110-6290 130.38 TOILET RENTAL 7271 Contracted Services. Y

50-000-000-0130-6290 167.64 TOILET RENTAL/CLEANING 7271 Contracted Services. Y

01-112-000-0000-6270 477.40 ACCT 681063-06 JENSEN 2/17 07086449 Misc Professional-Kelly N

10-304-000-0000-6572 391.96 PARTS Repair And Maintenance Supplies N

10-302-000-0000-6514 2,141.09 SALT - FERGUS FALLS Salt N

10-302-000-0000-6514 6,362.43 SALT Salt N

50-399-000-0000-6291 500.00 CARDBOARD 2/21/19 72827 Contract Transportation N

50-399-000-0000-6291 500.00 CARDBOARD 2/22/19 72832 Contract Transportation N

50-399-000-0000-6291 500.00 CARDBOARD 2/28/19 72834 Contract Transportation N

50-399-000-0000-6291 550.00 PAPER 2/27/19 72839 Contract Transportation N

01-101-000-0000-6330 232.00 MILEAGE - MACO CONFERENCE 2/14/19 Mileage N

01-101-000-0000-6331 22.58 MEALS - MACO CONFERENCE 2/14/19 Meals And Lodging N

01-101-000-0000-6331 399.36 LODGING - MACO CONFERENCE 2/14/19 Meals And Lodging N

01-101-000-0000-6406 48.71 MAILING PRINTER 2/22/19 Office Supplies N

01-101-000-0000-6406 43.80 MAILING PRINTER 2/8/19 Office Supplies N

01-061-000-0000-6330 154.86 MILEAGE JAN-FEB 2019 3/12/19 Mileage N

11098 JAKE'S JOHNS LLC

298.0211098

40336 KELLY SERVICES INC

477.4040336

1002 KIMBALL MIDWEST

391.961002

6432 L & O ACRES TRANSPORT INC

8,503.526432

81 LARRY OTT INC TRUCK SERVICE

2,050.0081

3543 LARSON/LYNN

746.453543

41525 LARUM/PAT

154.8641525

Page 10Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
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2 Transactions

1 Transactions

1 Transactions

2 Transactions

4 Transactions

5 Transactions

1 Transactions

JAKE'S JOHNS LLC

KELLY SERVICES INC

KIMBALL MIDWEST

L & O ACRES TRANSPORT INC

LARRY OTT INC TRUCK SERVICE

LARSON/LYNN

LARUM/PAT

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

11:56:05AM3/7/2019
csteinba

Solid Waste Fund

Copyright 2010-2018 Integrated Financial Systems

50-000-000-0000-6240 75.00 COMM ED CLASS 139344-2 Publishing & Advertising N

50-000-000-0000-6240 36.00 COMM ED CLASS 139345-2 Publishing & Advertising N

50-000-000-0000-6240 165.00 8:15 PHONERS 139391-1 Publishing & Advertising N

50-000-000-0000-6240 180.00 8:50 PHONERS 139392-1 Publishing & Advertising N

50-000-000-0000-6240 120.00 3:50PM PHONER 139393-1 Publishing & Advertising N

50-000-000-0000-6240 114.75 FLOURESCENT BULBS 140072-2 Publishing & Advertising N

50-000-000-0000-6240 130.50 FLOURESCENT BULBS 140075-2 Publishing & Advertising N

50-000-000-0000-6240 126.00 FLOURESCENT BULBS 140077-2 Publishing & Advertising N

01-122-000-0000-6526 415.00 ACCT 23-52A26 SAFETY VESTS 0273406-IN Uniforms N

01-122-000-0000-6526 119.50 ACCT 23-52A26 HARD HATS 0273407-IN Uniforms N

01-250-000-0000-6399 49.99 ACCT 23-52E1 FIRE EXTINGUISHER 0273384-IN Sentence To Serve N

10-304-000-0000-6500 43.98 SUPPLIES Supplies N

50-399-000-0000-6453 144.00 ACCT 23-52A28 GLOVES 0273336-IN Ppe & Safety Equip.&Supplies N

01-112-000-0000-6369 110.55 FIRE LANE SIGNS/BRACKETS 202664 Miscellaneous Charges N

10-303-000-0000-6501 196.20 SUPPLIES Engineering And Surveying Supplies N

10-304-000-0000-6572 1,775.35 PART Repair And Maintenance Supplies N

14-043-000-0000-6687 7,121.10 LEASE N18021053 INSERT/FOLDER N7599241 Equipment- Current Year N

01-101-000-0000-6342 202.74 ACCT 35700038 CN 500-0438518 378914873 Service Agreements N

198 LEIGHTON BROADCASTING/FF

947.25198

41638 LOCATORS & SUPPLIES INC

772.4741638

511 M-R SIGN COMPANY INC.

306.75511

1024 MACQUEEN EQUIPMENT INC

1,775.351024

12047 MAILFINANCE

7,121.1012047

36132 MARCO INC ST LOUIS

202.7436132

2721 MARCO TECHNOLOGIES LLC

Page 11Audit List for Board
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8 Transactions

5 Transactions

2 Transactions

1 Transactions

1 Transactions

1 Transactions

LEIGHTON BROADCASTING/FF

LOCATORS & SUPPLIES INC

M-R SIGN COMPANY INC.

MACQUEEN EQUIPMENT INC

MAILFINANCE

MARCO INC ST LOUIS

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

11:56:05AM3/7/2019
csteinba

General Revenue Fund

Copyright 2010-2018 Integrated Financial Systems

01-091-000-0000-6406 74.05 ACCT OT00-025 CN 123160-03 6075592 Office Supplies N

01-091-000-0000-6406 132.48 ACCT OT00-025 CN 123160-04 6077965 Office Supplies N

10-301-000-0000-6342 439.85 SERVICE Service Agreements N

50-000-000-0130-6300 30.32 ACCT 984898 SUPPLIES 076739/1 Building And Grounds Maintenance N

10-304-000-0000-6572 150.00 PART Repair And Maintenance Supplies N

01-250-000-0000-6432 279.25 ACCT 5006836 MEDICAL SUPPLIES 47868790 Medical Incarcerated N

01-250-000-0000-6432 3.54 ACCT 5006836 EPSOM SALT 47879033 Medical Incarcerated N

10-304-000-0000-6572 39.99 SUPPLIES Repair And Maintenance Supplies N

01-091-000-0000-6276 3,162.50 ATTORNEY FEES G SKOLTE APPEAL A18-1340 Professional Services N

10-304-000-0000-6572 244.49 PARTS Repair And Maintenance Supplies N

10-301-000-0000-6406 92.00 SUPPLIES Office Supplies N

01-201-000-0000-6304 89.43 ACCT 2900 UNIT 1504 OIL/BLADES 708997 Repair And Maintenance N

646.382721

9930 MARKS FLEET SUPPLY INC

30.329930

12534 MATCO TOOLS

150.0012534

10115 MCKESSON MEDICAL-SURGICAL INC

282.7910115

1030 MERICKEL LUMBER

39.991030

15590 METZGER LAW FIRM, LLC

3,162.5015590

15003 MIDWEST MACHINERY CO - ELBOW LAKE

244.4915003

87003 MIDWEST PRINTING CO

92.0087003

42863 MINNESOTA MOTOR COMPANY
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3 Transactions

1 Transactions

1 Transactions

2 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

MARCO TECHNOLOGIES LLC

MARKS FLEET SUPPLY INC

MATCO TOOLS

MCKESSON MEDICAL-SURGICAL INC

MERICKEL LUMBER

METZGER LAW FIRM, LLC

MIDWEST MACHINERY CO - ELBOW LAKE

MIDWEST PRINTING CO

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

11:56:05AM3/7/2019
csteinba

General Revenue Fund

Copyright 2010-2018 Integrated Financial Systems

01-091-000-0000-6342 40.00 ACCT 1143 SHREDDING SERVICES 402077 Service Agreements N

01-091-000-0000-6276 970.87 ACCT 8 REIMBURSE TRAVEL EXP 530267 Professional Services N

10-304-000-0000-6369 200.00 HAZARDOUS CHEMICAL FEE Miscellaneous Charges N

10-303-000-0000-6278 5,000.00 SERVICE Engineering & Hydrological Testing N

50-399-000-0000-6306 748.95 ACCT 338110-01 CONV PULLEYS 303835 Repair/Maint. Equip N

50-399-000-0000-6306 1,350.40 ACCT 338110-01 CROSS T-CLEAT 303841 Repair/Maint. Equip N

50-399-000-0000-6306 269.36 ACCT 338110-01 BALL BEARING 303993 Repair/Maint. Equip N

50-399-000-0000-6306 655.37 ACCT 338110-01 CONV PULLEYS 304037 Repair/Maint. Equip N

01-201-000-0000-6396 187.50 METH TEST AMPULES 12024 Special Investigation N

01-201-000-0000-6304 460.98 ACCT 7365421 UNIT 1501 REPAIRS 6203094 Repair And Maintenance N

01-201-000-0000-6304 129.40 ACCT 7365421 WAY RECIEVER 6203193 Repair And Maintenance N

01-201-000-0000-6304 72.35 ACCT 7365421 WIPER BLADES 6203512 Repair And Maintenance N

01-201-000-0000-6304 188.10 ACCT 7365421 UNIT 1607 REPAIRS 6203935 Repair And Maintenance N

89.4342863

7661 MINNKOTA ENVIRO SERVICES INC

40.007661

9229 MN ATTORNEY GENERAL'S OFFICE

970.879229

1051 MN DEPT OF PUBLIC SAFETY

200.001051

6012 MOORE ENGINEERING INC

5,000.006012

11713 MOTION INDUSTRIES

1,713.3411713

11113 NARTEC INC

187.5011113

43227 NELSON AUTO CENTER

850.8343227

595 NETWORK SERVICES COMPANY
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1 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

-
4 Transactions

1 Transactions

4 Transactions

MINNESOTA MOTOR COMPANY

MINNKOTA ENVIRO SERVICES INC

MN ATTORNEY GENERAL'S OFFICE

MN DEPT OF PUBLIC SAFETY

MOORE ENGINEERING INC

MOTION INDUSTRIES

NARTEC INC

NELSON AUTO CENTER

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

11:56:05AM3/7/2019
csteinba

General Revenue Fund

Copyright 2010-2018 Integrated Financial Systems

01-112-108-0000-6485 466.20 ACCT 227160 SUPPLIES 24988 Custodian Supplies N

01-112-108-0000-6572 380.00 REPLACE WALLPAPER IN HR 4273 Repair And Maintenance Supplies N

10-304-000-0000-6572 465.69 PARTS Repair And Maintenance Supplies N

01-112-104-0000-6572 1,480.00 ACCT 67075 SPRINKLER PIPE 34934 Repair And Maintenance Supplies N

10-304-000-0000-6572 305.67 SERVICE Repair And Maintenance Supplies N

01-605-000-0000-6140 75.00 PER DIEM 2/27/19 Per Diem N

01-605-000-0000-6330 27.84 MILEAGE 2/27/19 Mileage N

01-112-000-0000-6319 1,016.38 ACCT 0405 SALT/SAND MIX 2455 Snow Removal N

01-201-000-0000-6304 25.79 ACCT 0422 TRAILER REPAIR 2459 Repair And Maintenance N

01-201-000-0000-6396 314.43 ACCT 0422 MOWING CF 18026635 2493 Special Investigation N

01-507-000-0000-6301 62.51 ACCT 0420 PHELP MILL FESTIVAL 2492 Phelps Mill Festival N

02-612-000-0000-6369 261.92 ACCT 0415 REMOVE I-LID 2458 Miscellaneous Charges N

14-507-000-0000-6687 156.27 ACCT 0420 HOUSE FURNACE 2492 Equipment-Current Year N

50-000-000-0110-6290 174.75 ACCT 0408 MOW LANDFILL 2456 Contracted Services. N

50-399-000-0000-6300 21.86 ACCT 0461 SAND/SALT MIX 2460 Building And Grounds Maintenance N

01-201-000-0000-6304 35.13 UNIT 1806 OIL CHANGE 113870 Repair And Maintenance N

466.20595

11384 NEWMAN PAINTING INC

380.0011384

6006 NORTHERN SAFETY TECHNOLOGY INC

465.696006

1295 NOVA FIRE PROTECTION

1,480.001295

15350 OK TIRE STORE - WAHPETON

305.6715350

14932 OLSON/BRENDA

102.8414932

126 OTTER TAIL CO TREASURER

2,033.91126

49008 OTTER TAIL TIRE, INC
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1 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

2 Transactions

8 Transactions

NETWORK SERVICES COMPANY

NEWMAN PAINTING INC

NORTHERN SAFETY TECHNOLOGY INC

NOVA FIRE PROTECTION

OK TIRE STORE - WAHPETON

OLSON/BRENDA

OTTER TAIL CO TREASURER

Otter Tail County Auditor



OUTDOOR RENOVATIONS LANDSCAPE & NURSERY

PARK & TRAILS COUNCIL OF MN-CENTRAL LAKE

PAW PUBLICATIONS LLC BATTLE LAKE REVIEW

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

11:56:05AM3/7/2019
csteinba

General Revenue Fund

Copyright 2010-2018 Integrated Financial Systems

50-000-000-0120-6291 824.00 HAULING CHARGES 2/11/19 38343 Contract Transportation N

50-000-000-0170-6291 4,120.00 HAULING CHARGES 2/11/19 38343 Contract Transportation N

50-000-000-0120-6291 412.00 HAULING CHARGES 2/18/19 38399 Contract Transportation N

50-000-000-0170-6291 4,120.00 HAULING CHARGES 2/18/19 38399 Contract Transportation N

01-112-000-0000-6319 21,430.00 SNOW REMOVAL FEB 2019 7730 Snow Removal Y

01-112-110-0000-6319 780.00 SNOW REMOVAL FEB 2019 7739 Parking Lots Y

01-112-101-0000-6572 248.74 ACCT 10 FIX GENERATOR LEAK 113836 Repair And Maintenance Supplies N

10-303-000-0000-6241 1,000.00 CLT MEMBERSHIP Membership Dues N

50-000-000-0140-6290 260.00 4 SHIFTS FEB2019 Contracted Services. N

50-000-000-0000-6240 38.25 FLUORESCENT BULB AD FEB2019 Publishing & Advertising N

50-000-000-0000-6240 47.50 ACCT 135 FLOURESCENT BULBS 75953 Publishing & Advertising N

50-000-000-0000-6240 47.50 ACCT 135 PR REDEMPTION CENTER 75954 Publishing & Advertising N

50-000-000-0000-6240 47.50 ACCT 135 PR REDEMPTION CENTER 75996 Publishing & Advertising N

50-000-000-0000-6240 47.50 ACCT 135 PR REDEMPTION CENTER 76045 Publishing & Advertising N

35.1349008

7392 OTTERTAIL TRUCKING INC

9,476.007392

6351

22,210.006351

3115 OVERLAND MECHANICAL SERVICES

248.743115

13784

1,000.0013784

862 PARKERS PRAIRIE/CITY OF

260.00862

156

38.25156

45047 PELICAN RAPIDS PRESS

190.0045047

Page 15Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

1 Transactions

4 Transactions

2 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

4 Transactions

OUTDOOR RENOVATIONS LANDSCAPE & NURSERY

PARK & TRAILS COUNCIL OF MN-CENTRAL LAKE

PAW PUBLICATIONS LLC BATTLE LAKE REVIEW

OTTER TAIL TIRE, INC

OTTERTAIL TRUCKING INC

OVERLAND MECHANICAL SERVICES

PARKERS PRAIRIE/CITY OF

PELICAN RAPIDS PRESS

Otter Tail County Auditor



PEMBERTON SORLIE RUFER KERSHNER PLLP

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

11:56:05AM3/7/2019
csteinba

Road And Bridge Fund

Copyright 2010-2018 Integrated Financial Systems

10-303-000-0000-6683 3,696.90 SERVICE Right Of Way, Ect. N

01-201-000-0000-6276 39.09 ACCT 85400 BACKGROUND CHECKS 2019020350 Professional Services N

01-201-000-0000-6304 75.00 WINCH OUT UNIT 1504 2/25/19 0017791 Repair And Maintenance Y

01-201-000-0000-6396 460.00 TOW CF 19002974 1/30/19 1/30/19 Special Investigation Y

10-304-000-0000-6572 289.44 PARTS Repair And Maintenance Supplies N

50-000-000-0000-6290 250.00 SPECIALTY WASTE 84412 Contracted Services N

01-149-000-0000-6369 1,260.00 ACCT 679827 5MB DATA PLAN 1020158 Miscellaneous Charges N

10-304-000-0000-6572 819.20 SERVICE Repair And Maintenance Supplies N

50-000-000-0120-6565 94.15 ACCT 988529 FUEL 2/20/19 88045036 Fuels N

50-000-000-0120-6565 94.15 ACCT 988529 FUEL 88045554 Fuels N

10-304-000-0000-6572 1,057.96 PARTS Repair And Maintenance Supplies N

137

3,696.90137

9853 PEOPLEFACTS LLC

39.099853

475 PETE'S AMOCO

75.00475

1340 PETE'S BODY SHOP & TOWING

460.001340

657 PIONEER RIM & WHEEL CO

289.44657

11107 PRAIRIE LAKES MUNICIPAL SOLID WASTE

250.0011107

12526 PRECISE MRM LLC

2,079.2012526

45475 PRO AG FARMERS CO OP

188.3045475

13673 PRODUCTIVITY PLUS ACCOUNT

Page 16Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

1 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

2 Transactions

2 Transactions

PEMBERTON SORLIE RUFER KERSHNER PLLP

PEOPLEFACTS LLC

PETE'S AMOCO

PETE'S BODY SHOP & TOWING

PIONEER RIM & WHEEL CO

PRAIRIE LAKES MUNICIPAL SOLID WASTE

PRECISE MRM LLC

PRO AG FARMERS CO OP

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

11:56:05AM3/7/2019
csteinba

Road And Bridge Fund

Copyright 2010-2018 Integrated Financial Systems

50-399-000-0000-6300 710.00 12 MONTH MONITORING SERVICE 43321 Building And Grounds Maintenance N

10-304-000-0000-6572 5.09 PARTS Repair And Maintenance Supplies N

01-122-000-0000-6526 1,209.56 ACCT FER27 POLO SHIRTS 600873 Uniforms N

02-612-000-0000-6526 90.00 ACCT FER27 POLO SHIRTS 600873 Uniforms N

01-112-000-0000-6572 669.78 ACCT 0313001 BRUSH KIT P70390 Repair And Maintenance Supplies N

01-112-000-0000-6572 536.77 ACCT 0313001 BRUSHES P70391 Repair And Maintenance Supplies N

01-605-000-0000-6140 75.00 PER DIEM 2/27/19 Per Diem Y

01-605-000-0000-6330 23.20 MILEAGE 2/27/19 Mileage Y

02-612-000-0000-6369 577.18 ACCT OTAISTF AIS PROGRAM AISFEB19 Miscellaneous Charges N

01-250-000-0000-6399 180.00 DOT INSPECTION TRAILER/TRUCK 681025 Sentence To Serve N

01-605-000-0000-6140 75.00 PER DIEM 2/27/19 Per Diem Y

01-605-000-0000-6330 26.10 MILEAGE 2/27/19 Mileage Y

1,057.9613673

7496 PROTECTION SYSTEMS INC

710.007496

1099 QUICK'S NAPA AUTO PARTS

5.091099

6696 RAMBOW

1,299.566696

9166 RDO EQUIPMENT CO

1,206.559166

12946 RETHEMEIER/CAROL

98.2012946

12652 RMB ENVIRONMENTAL LABORATORIES INC

577.1812652

13874 SCHLESKE REPAIR LLC

180.0013874

11508 SCHWARTZ/STEVEN

Page 17Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

1 Transactions

1 Transactions

1 Transactions

2 Transactions

2 Transactions

2 Transactions

1 Transactions

1 Transactions

PRODUCTIVITY PLUS ACCOUNT

PROTECTION SYSTEMS INC

QUICK'S NAPA AUTO PARTS

RAMBOW

RDO EQUIPMENT CO

RETHEMEIER/CAROL

RMB ENVIRONMENTAL LABORATORIES INC

SCHLESKE REPAIR LLC

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

11:56:05AM3/7/2019
csteinba

General Revenue Fund

Copyright 2010-2018 Integrated Financial Systems

01-112-000-0000-6572 23.78 ACCT 6629-9141-3 SUPPLIES 7480-4 Repair And Maintenance Supplies N

01-061-000-0000-6680 5,024.00 ACCT 1079757 4 COMPUTERS B09573985 Computer Hardware N

10-304-000-0000-6572 114.50 SUPPLIES Repair And Maintenance Supplies N

01-061-000-0000-6330 24.36 MILEAGE - FEB 2019 FEB2019 Mileage N

01-201-000-0000-6396 550.00 ACCT 00-BC6537 CARBON FILTER 0387045-IN Special Investigation N

01-044-000-0000-6331 87.46 MEALS - APPRAISAL TRAINING 2/28/19 Meals And Lodging N

01-044-000-0000-6331 511.12 LODGING - APPRAISAL TRAINING 2/28/19 Meals And Lodging N

10-303-000-0000-6278 8,070.23 SERVICE Engineering & Hydrological Testing N

01-112-101-0000-6485 196.57 ACCT 00224000 SUPPLIES 826333 Custodian Supplies N

01-112-101-0000-6485 99.45 ACCT 00224000 SUPPLIES 826333-1 Custodian Supplies N

01-112-106-0000-6485 211.05 ACCT 00224001 SUPPLIES 826503-1 Custodian Supplies N

01-112-101-0000-6485 66.15 ACCT 00224000 SUPPLIES 827232-1 Custodian Supplies N

01-112-108-0000-6485 302.91 ACCT 00224002 SUPPLIES 827447 Custodian Supplies N

101.1011508

159 SHERWIN WILLIAMS

23.78159

10001 SHI CORP

5,024.0010001

48638 SIGNWORKS SIGNS & BANNERS LLC

114.5048638

7460 SIMENGAARD/PAUL

24.367460

7139 SIRCHIE FINGER PRINT LABORATORIES

550.007139

15569 SPAETH/SUSAN

598.5815569

6321 SRF CONSULTING GROUP INC

8,070.236321

48183 STEINS INC

Page 18Audit List for Board
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2 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

2 Transactions

1 Transactions

SCHWARTZ/STEVEN

SHERWIN WILLIAMS

SHI CORP

SIGNWORKS SIGNS & BANNERS LLC

SIMENGAARD/PAUL

SIRCHIE FINGER PRINT LABORATORIES

SPAETH/SUSAN

SRF CONSULTING GROUP INC

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

11:56:05AM3/7/2019
csteinba

General Revenue Fund

Copyright 2010-2018 Integrated Financial Systems

01-112-101-0000-6485 295.20 ACCT 00224000 SUPPLIES 827448 Custodian Supplies N

01-250-000-0000-6493 399.62 ACCT 00224004 SUPPLIES 827410 Laundry Supplies N

10-304-000-0000-6406 161.43 SUPPLIES Office Supplies N

01-112-106-0000-6253 227.74 ACCT 1496 FEB2019 Garbage N

01-112-109-0000-6253 122.86 ACCT 4532 FEB2019 Garbage N

50-000-000-0110-6291 630.00 ACCT 20479 BATTLE LAKE FEB2019 Contract Transportation N

50-000-000-0120-6291 335.00 ACCT 20489 HENNING FEB2019 Contract Transportation N

50-000-000-0130-6291 461.00 ACCT 20487 NEW YORK MILLS FEB2019 Contract Transportation N

50-000-000-0150-6291 500.00 ACCT 20477 PELICAN RAPIDS FEB2019 Contract Transportation N

01-250-000-0000-6331 24.08 MEALS - JAIL CONFERENCE 2/11/19 Meals And Lodging N

50-000-000-0000-6276 1,995.00 WASTE DELIVERY ASSURANCE 4099735 Professional Services Y

10-304-000-0000-6406 17.48 SUPPLIES Office Supplies N

01-201-000-0000-6526 59.99 ACCT 974 HOLSTER I1354050 Uniforms N

HUCKEBY/ROBERT8714

01-250-000-0000-6677 565.00 BLACK SINGLE LOCK SURFACE 01637221 Office Furniture And Equipment-Minor N

01-122-000-0000-6240 58.20 ACCT 1968 L & R INSPECTOR 53945 Publishing & Advertising N

1,732.3848183

166 STEVE'S SANITATION INC

2,276.60166

2902 STEWART/JAMES

24.082902

11210 STOEL RIVES LLP

1,995.0011210

725 STRAND HARDWARE & RADIO SHACK

17.48725

168 STREICHERS

59.99168

15585 THE KNOX COMPANY

565.0015585

42537 THIS WEEKS SHOPPING NEWS

Page 19Audit List for Board
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8 Transactions

6 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

STEINS INC

STEVE'S SANITATION INC

STEWART/JAMES

STOEL RIVES LLP

STRAND HARDWARE & RADIO SHACK

STREICHERS

THE KNOX COMPANY

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

11:56:05AM3/7/2019
csteinba

Road And Bridge Fund

Copyright 2010-2018 Integrated Financial Systems

10-301-000-0000-6240 58.20 NOTICE Publishing & Advertising N

01-112-101-0000-6342 641.43 ACCT 50366 BRONZE SERVICE 3004439918 Service Agreements N

50-000-000-0120-6306 495.06 BACKHOE CUTTING EDGE REPAIR 023524 Repair/Maint. Equip N

01-112-109-0000-6572 1,287.30 REPLACED TXV & DRIER ON HP-7 T35983 Repair And Maintenance Supplies N

02-103-000-0000-6369 12,926.18 STAGE 3 SCAN VITAL RECORDS 12640 Miscellaneous Charges N

01-122-000-0000-6406 99.56 ACCT 7487 SUPPLIES 1103186 Office Supplies N

50-399-000-0000-6300 1,759.03 INSTALL NEW SECTIONS OF DOOR 59234 Building And Grounds Maintenance N

02-219-000-0000-6369 34.68 ROLLS - USE OF FORCE TRAINING 2/20/19 Miscellaneous Charges N

01-250-000-0000-6399 40.86 ACCT 0276510 MAIN ELEMENT PC020284124 Sentence To Serve N

10-302-000-0000-6572 2,790.75 PARTS Repair And Maintenance Supplies N

10-304-000-0000-6572 192.72 PARTS Repair And Maintenance Supplies N

116.4042537

77 THYSSEN KRUPP ELEVATOR CORPORATION

641.4377

1999 TNT REPAIR INC

495.061999

7726 TWEETON REFRIGERATION, INC

1,287.307726

14700 US IMAGING

12,926.1814700

51002 VICTOR LUNDEEN COMPANY

99.5651002

5045 VIKING GARAGE DOOR COMPANY INC

1,759.035045

8425 WINDELS/LORI

34.688425

2086 ZIEGLER INC

3,024.332086

Page 20Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

2 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

3 Transactions

THIS WEEKS SHOPPING NEWS

THYSSEN KRUPP ELEVATOR CORPORATION

TNT REPAIR INC

TWEETON REFRIGERATION, INC

US IMAGING

VICTOR LUNDEEN COMPANY

VIKING GARAGE DOOR COMPANY INC

WINDELS/LORI

ZIEGLER INC

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

11:56:05AM3/7/2019
csteinba

Road And Bridge Fund

Copyright 2010-2018 Integrated Financial Systems

212,505.95

Page 21Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Final Total ............ 138 Vendors 281 Transactions

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES
11:56:05AM3/7/2019

csteinba

Road And Bridge Fund

Copyright 2010-2018 Integrated Financial Systems

Page 22Audit List for Board

Otter Tail County Auditor

Amount

 74,680.27 General Revenue Fund 1

 17,424.42 General Fund Dedicated Accounts 2

 60,025.92 Road And Bridge Fund 10

 16,653.32 Capital Improvement Fund 14

 1,008.00 County Ditch Fund 22

 42,714.02 Solid Waste Fund 50

 212,505.95

NameFundRecap by Fund

All Funds Total Approved by, . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
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COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

 1:51:12PM3/7/2019
LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

11-430-700-0000-6331 10.24 Meal Meals & Lodging - Ss Adm 1 N

02/12/2019 02/12/2019

11-430-700-0000-6330 10.69 Meal Mileage - Ss Adm 2 N

09/18/2018 02/02/2019

11-430-700-0000-6331 36.67 Meal Meals & Lodging - Ss Adm 3 N

09/18/2018 02/02/2019

11-420-601-6331-6171 14.82 Training Meals Im Training Meals & Lodging 4 N

02/13/2019 02/13/2019

11-430-700-0000-6330 25.52 Meal & Mileage Mileage - Ss Adm 6 N

01/18/2019 02/21/2019

11-430-700-0000-6331 25.90 Meal & Mileage Meals & Lodging - Ss Adm 5 N

01/18/2019 02/21/2019

11-430-700-0000-6331 29.13 Meals Meals & Lodging - Ss Adm 7 N

01/09/2019 01/24/2019

11-430-700-0000-6331 4 50.01 Client Meal, Gas & Meals Meals & Lodging - Ss Adm 9 N

11/08/2018 12/10/2018

11-430-700-0000-6331 4 4.52 Client Meal, Gas & Meals Meals & Lodging - Ss Adm 12 N

12/17/2018 12/26/2018

11-430-700-0000-6331 63.57 Client Meal, Gas & Meals Meals & Lodging - Ss Adm 14 N

01/04/2019 02/04/2019

11-430-700-0000-6331 6.63 Client Meal, Gas & Meals Meals & Lodging - Ss Adm 16 N

02/05/2019 02/05/2019

31030 BARTELS/ROCHELLE

10.2431030

12965 CAMPION/CHAD

47.3612965

37228 EIDE/BONNIE

14.8237228

9243 FIX/KRISTA

51.429243

13028 FOREMAN/MICHELLE

29.1313028

12042 FRIEDERICHS/TAMMY

Page 2Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

1 Transactions

2 Transactions

1 Transactions

2 Transactions

1 Transactions

BARTELS/ROCHELLE

CAMPION/CHAD

EIDE/BONNIE

FIX/KRISTA

FOREMAN/MICHELLE

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

 1:51:12PM3/7/2019
LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

11-430-700-0000-6560 4 127.15 Client Meal, Gas & Meals Gasoline 8 N

11/08/2018 12/10/2018

11-430-700-0000-6560 4 29.13 Client Meal, Gas & Meals Gasoline 11 N

12/17/2018 12/26/2018

11-430-700-0000-6560 48.62 Client Meal, Gas & Meals Gasoline 13 N

01/04/2019 02/04/2019

11-430-700-0000-6560 43.13 Client Meal, Gas & Meals Gasoline 15 N

02/05/2019 02/05/2019

11-430-710-1621-6097 4 7.26 Client Meal, Gas & Meals In Home Service - Brief 10 N

12/17/2018 12/26/2018

11-420-601-0000-6560 38.18 Training Meals Gasoline 19 N

01/28/2019 01/31/2019

11-420-601-6331-6171 105.93 Training Meals Im Training Meals & Lodging 17 N

01/28/2019 01/31/2019

11-420-601-6331-6171 5.97 Training Meals Im Training Meals & Lodging 18 N

01/28/2019 01/31/2019

11-430-700-0000-6331 172.08 Meals Meals & Lodging - Ss Adm 20 N

08/16/2018 02/27/2019

11-406-000-0000-6406 372.16 Copier Lease 378733125 Office Supplies 21 N

02/21/2019 02/21/2019

11-430-700-0000-6171 295.00 Spring Conf. B. Becklund-Erick Ss Adm Training 22 N

02/28/2019 02/28/2019

11-420-000-0000-2100 41,522.40 A300MM9G56I Due Other Governments MA Refunds 25 N

380.0212042

11704 HILL/SARAH

150.0811704

40000 KAMBEL-SEUFERT/KIM

172.0840000

12385 MARCO INC MARSHALL

372.1612385

42938 MARRCH

295.0042938

43022 MN DEPT OF HUMAN SERVICES

Page 3Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

9 Transactions

3 Transactions

1 Transactions

1 Transactions

1 Transactions

FRIEDERICHS/TAMMY

HILL/SARAH

KAMBEL-SEUFERT/KIM

MARCO INC MARSHALL

MARRCH

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

 1:51:12PM3/7/2019
LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

02/16/2019 02/16/2019

11-420-621-0000-6040 12,636.76 A300MM9G56I Co Share Of Under 65 Nh To State 28 N

02/16/2019 02/16/2019

11-420-605-0000-6040 4 2,198.37 10-18 Maxis Recoveries A300MX56188I State Share Of Maxis Refunds To State 23 N

10/01/2018 10/31/2018

11-420-605-0000-6040 4 1,338.95 11-18 Maxis Recoveries A300MX56189I State Share Of Maxis Refunds To State 24 N

11/01/2018 11/30/2018

11-430-740-4901-6051 4,218.82 A300MM9G56I R79 Ch Case Manage State 27 N

02/16/2019 02/16/2019

11-430-740-4911-6051 3,539.05 A300MM9G56I R 79 Adltcasemngmnt To State 26 N

02/16/2019 02/16/2019

11-430-700-0000-6241 60.00 Carla Johnson-Rownd Memberships 29 N

02/06/2019 02/06/2019

11-430-700-0000-6241 60.00 Randi Resler Memberships 30 N

02/06/2019 02/06/2019

11-430-700-0000-6241 60.00 Mari Stanislawski Memberships 31 N

02/06/2019 02/06/2019

11-430-700-0000-6241 60.00 Leland Potter Memberships 32 N

02/06/2019 02/06/2019

11-430-700-0000-6241 60.00 Chad Campion Memberships 33 N

02/06/2019 02/06/2019

11-420-640-0000-6297 75.80 Inv. #067390 067390 Iv-D Sheriff's Costs 34 N

02/28/2019 02/28/2019

11-420-601-0000-6379 4 1,035.00 Zickur survey (estate) 9637A Miscellaneous Charges  Im Adm 35 N

08/31/2018 08/31/2018

11-430-700-0000-6379 4 1,265.00 Zickur survey (estate) 9637A Miscellaneous Charges - Ss Adm 35 N

08/31/2018 08/31/2018

65,454.3543022

42172 MSSA

300.0042172

15583 NIEMANN/KEVIN

75.8015583

11041 NYBERG SURVEYING INC

2,300.0011041

Page 4Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
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6 Transactions

5 Transactions

1 Transactions

2 Transactions

MN DEPT OF HUMAN SERVICES

MSSA

NIEMANN/KEVIN

NYBERG SURVEYING INC

Otter Tail County Auditor



RED RIVER CHILDREN'S ADVOCACY CENTER

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

 1:51:12PM3/7/2019
LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

11-420-640-0000-6260 2,990.00 IV-D Billing Legal Services Iv-D 36 N

01/01/2019 01/31/2019

11-420-640-0000-6260 4 3,133.75 IV-D Billing Legal Services Iv-D 37 N

12/01/2018 12/31/2018

11-420-640-0000-6297 58.10 Case #20190162/Party #001 Iv-D Sheriff's Costs 38 N

02/16/2019 02/16/2019

11-420-640-0000-6297 35.00 Case #20190237/Party #001 Iv-D Sheriff's Costs 39 N

02/21/2019 02/21/2019

11-420-640-0000-6297 35.00 Case #20190145/Party 002 Iv-D Sheriff's Costs 41 N

02/11/2019 02/11/2019

11-420-640-0000-6297 35.00 Case #20190145/Party 001 Iv-D Sheriff's Costs 42 N

02/01/2019 02/01/2019

11-420-640-0000-6297 75.00 Case #20190144/Party 001 Iv-D Sheriff's Costs 43 N

02/01/2019 02/01/2019

11-420-640-0000-6297 95.30 Case #20190161/Party 001 Iv-D Sheriff's Costs 44 N

02/11/2019 02/11/2019

11-420-640-0000-6297 87.20 Case #20190048/Party 002 Iv-D Sheriff's Costs 45 N

02/15/2019 02/15/2019

11-420-601-0000-6349 14,440.95 Rent Building & Facilities Rental 40 N

03/12/2019 03/12/2019

11-430-700-0000-6349 17,650.05 Rent Building & Facilities Rental 40 N

03/12/2019 03/12/2019

11-406-000-0000-6331 75.00 Training for Mindy Sachs Meals & Lodging - Probation 46 N

05/08/2019 05/08/2019

11-420-640-0000-6297 65.00 Inv - 20190260 20190260 Iv-D Sheriff's Costs 47 N

44006 OTTER TAIL CO AUDITOR

6,123.7544006

44010 OTTER TAIL CO SHERIFF

420.6044010

44003 OTTER TAIL CO TREASURER

32,091.0044003

13213

75.0013213

12183 SEVEN COUNTY PROCESS SERVERS LLC

Page 5Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

2 Transactions

7 Transactions

2 Transactions

1 TransactionsRED RIVER CHILDREN'S ADVOCACY CENTER

OTTER TAIL CO AUDITOR

OTTER TAIL CO SHERIFF

OTTER TAIL CO TREASURER

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

 1:51:12PM3/7/2019
LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

02/22/2019 02/22/2019

11-420-640-0000-6297 50.00 NO. 19-0312 Iv-D Sheriff's Costs 48 N

01/31/2019 01/31/2019

11-420-601-6331-6171 62.96 Training Meals Im Training Meals & Lodging 49 N

01/28/2019 01/30/2019

11-430-700-0000-6331 19.52 Meals Meals & Lodging - Ss Adm 50 N

01/09/2019 02/15/2019

11-430-710-1621-6097 19.52 Meals In Home Service - Brief 51 N

01/09/2019 02/15/2019

11-406-000-0000-6200 529.90 Acct #780691296-00001 Telephone Probation 54 N

02/20/2019 02/20/2019

11-430-700-0000-6200 1,493.72 Acct#386088344-00001 9824925882 Telephone - Ss Adm 53 N

02/25/2019 02/25/2019

11-430-700-0000-6265 140.04 Acct#386088344-00001 9824925882 Data Processing Costs - Ss Adm 52 N

02/25/2019 02/25/2019

11-420-601-0000-6406 234.65 CS Supplies/Acct#4872 434006 Office Supplies 55 N

02/28/2019 02/28/2019

11-430-700-0000-6379 55.50 Bk ref no. 21205506 305309 Miscellaneous Charges - Ss Adm 56 N

02/24/2019 02/24/2019

65.0012183

48421 STEARNS CO SHERIFF

50.0048421

15348 STUNDAHL/TIFFANY

62.9615348

13803 ULSCHMID/LIZA

39.0413803

9820 VERIZON WIRELESS

2,163.669820

51002 VICTOR LUNDEEN COMPANY

234.6551002

13912 WELLS FARGO BANK NA

Page 6Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

1 Transactions

1 Transactions

1 Transactions

2 Transactions

3 Transactions

1 Transactions

SEVEN COUNTY PROCESS SERVERS LLC

STEARNS CO SHERIFF

STUNDAHL/TIFFANY

ULSCHMID/LIZA

VERIZON WIRELESS

VICTOR LUNDEEN COMPANY

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

 1:51:12PM3/7/2019
LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

55.5013912

111,033.62

Page 7Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

1 Transactions

Final Total ............ 25 Vendors 58 Transactions

WELLS FARGO BANK NA

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES
 1:51:12PM3/7/2019

LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

Page 8Audit List for Board

Otter Tail County Auditor

Amount

 111,033.62 Human Services 11

 111,033.62

NameFundRecap by Fund
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COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

 1:49:40PM3/7/2019
LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

11-407-100-0030-6488 110.00 INTERPRETER 19.10970 Phn Program Supplies - PAS/LTSS 25 N

01/30/2019 01/30/2019

11-407-100-0030-6330 43.85 Feb 2019 expenses Feb2019 mileag Mileage - Pas 50 N

02/28/2019 02/28/2019

11-407-100-0015-6330 2.32 Feb 2019 expenses Feb2019 mileag MCH/ECS Mileage 51 N

02/28/2019 02/28/2019

11-407-200-0027-6330 282.46 Feb 2019 expenses Feb2019 mileag HFA Mileage 52 N

02/28/2019 02/28/2019

11-407-600-0090-6304 50.00 JUMP START JEEP UNIT #19619 30052 Motor Vehicle Service And Repair 24 N

02/21/2019 02/21/2019

11-407-200-0024-6330 83.52 Feb 2019 expenses Feb2019 mileag Nfp Mileage 53 N

02/28/2019 02/28/2019

11-407-500-0080-6330 282.11 Feb 2019 expenses Feb2019 mileag FPL mileage 54 N

02/28/2019 02/28/2019

11-407-300-0070-6330 3.48 Feb 2019 expenses Feb2019 mileag Mileage  D P & C 55 N

02/28/2019 02/28/2019

13951 ASL Interpreting Services

110.0013951

14788 BARKER/MEGAN

43.8514788

13978 BESEMAN/KAREN

284.7813978

31803 BEYER BODY SHOP INC

50.0031803

6757 BYE/KRISTIN

83.526757

15052 DEMMER/ANDREA

282.1115052

13103 DUENOW/MELISSA

3.4813103

Page 2Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

1 Transactions

1 Transactions

2 Transactions

1 Transactions

1 Transactions

1 Transactions

1 Transactions

ASL Interpreting Services

BARKER/MEGAN

BESEMAN/KAREN

BEYER BODY SHOP INC

BYE/KRISTIN

DEMMER/ANDREA

DUENOW/MELISSA

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

 1:49:40PM3/7/2019
LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

11-407-500-0080-6330 20.88 Feb 2019 expenses Feb2019 mileag FPL mileage 56 N

02/28/2019 02/28/2019

11-407-100-0046-6091 50,833.00 ACCT # 71975 18964 Contracts  PHR-LTSS Grant 39 N

03/04/2019 03/04/2019

11-407-100-0036-6330 32.48 Feb 2019 expenses Feb2019 mileag Msho Ucare Mileage 57 N

02/28/2019 02/28/2019

11-407-100-0041-6330 187.92 Feb 2019 expenses Feb2019 mileag Snbc Mileage 58 N

02/28/2019 02/28/2019

11-407-200-0024-6330 658.30 Feb 2019 expenses Feb2019 mileag Nfp Mileage 59 N

02/28/2019 02/28/2019

11-407-200-0024-6331 39.92 Feb 2019 expenses Feb2019 mileag Nfp Meals & Lodging 60 N

02/28/2019 02/28/2019

11-407-500-0080-6330 230.84 Feb 2019 expenses Feb2019 mileag FPL mileage 61 N

02/28/2019 02/28/2019

11-407-500-0080-6331 28.28 Feb 2019 expenses Feb2019 mileag FPL Meals & Lodging 62 N

02/28/2019 02/28/2019

11-407-400-0083-6331 9.52 Feb 2019 expenses Feb2019 mileag Meals & Lodging Bioterrorism 63 N

02/28/2019 02/28/2019

11-407-300-0071-6488 930.96 billing #1100540085 8252720388 Imz Program Supplies 40 N

5432 ERICKSON/MONIQUE

20.885432

15432 FEI.COM, INC.

50,833.0015432

35588 FIELD/DEB

220.4035588

12483 FRUSTOL/ANNE

698.2212483

14398 GEORGESON/ANTHONY

259.1214398

7611 GIBBS/ANN

9.527611

48947 GLAXO SMITH KLINE

Page 3Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

1 Transactions

1 Transactions

2 Transactions

2 Transactions

2 Transactions

1 Transactions

ERICKSON/MONIQUE

FEI.COM, INC.

FIELD/DEB

FRUSTOL/ANNE

GEORGESON/ANTHONY

GIBBS/ANN

Otter Tail County Auditor



INDEPENDENT CONTRACT SERVICES OF FF LLC

COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

 1:49:40PM3/7/2019
LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

02/20/2019 02/20/2019

11-407-100-0030-6330 165.71 Feb 2019 expenses Feb2019 mileag Mileage - Pas 64 N

02/28/2019 02/28/2019

11-407-100-0018-6330 67.28 Feb 2019 expenses Feb2019 mileag Mileage Ctc Outreach 65 N

02/28/2019 02/28/2019

11-407-300-0071-5503 11.98 REFUND - OVERPAYMENT 02012019 Imm Insurances 42 N

02/01/2019 02/01/2019

11-407-200-0060-6091 1,120.00 basic/32 hrs 19-0228-139 Safe Communities Grant Contracts 44 Y

02/28/2019 02/28/2019

11-407-200-0060-6091 35.00 adjustment/overcharged 1hr/Nov 19-0228-139 Safe Communities Grant Contracts 45 Y

02/28/2019 02/28/2019

11-407-200-0060-6330 44.66 mileage 19-0228-139 Mileage - Inj Prev 46 Y

02/28/2019 02/28/2019

11-407-200-0060-6330 30.16 mileage 19-0228-139 Mileage - Inj Prev 47 Y

02/28/2019 02/28/2019

11-407-200-0060-6330 18.56 mileage 19-0228-139 Mileage - Inj Prev 48 Y

02/28/2019 02/28/2019

11-407-200-0060-6330 63.80 mileage 19-0228-139 Mileage - Inj Prev 49 Y

02/28/2019 02/28/2019

11-407-200-0022-6330 61.48 Feb 2019 expenses Feb2019 mileag Wic Mileage 66 N

02/28/2019 02/28/2019

11-407-200-0062-6330 56.84 Feb 2019 expenses Feb2019 mileag Nutrition Mileage 67 N

02/28/2019 02/28/2019

930.9648947

36425 GUCK/AMY

165.7136425

37610 HENDRICKX/KATHY

67.2837610

15578 HUMANA HEALTH CARE PLANS

11.9815578

8471

1,242.188471

40703 KOEHLER-TABERY/ANNA MARIE

Page 4Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

1 Transactions

1 Transactions

1 Transactions

1 Transactions

-

6 TransactionsINDEPENDENT CONTRACT SERVICES OF FF LLC

GLAXO SMITH KLINE

GUCK/AMY

HENDRICKX/KATHY

HUMANA HEALTH CARE PLANS

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

 1:49:40PM3/7/2019
LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

11-407-100-0046-6488 1,800.00 Nov 2018 - 2/11/2019 meetings Program Supplies  PHR-LTSS Grant 43 N

02/28/2019 02/28/2019

11-407-600-0090-6091 AP 667.67 Dr. Lokken / Dec 2018 ivc00000500 Medical Consultant 26 6

12/31/2018 12/31/2018

11-407-600-0090-6091 666.67 JAN 2019 DR LOKKEN IVC00000510 Medical Consultant 23 6

01/31/2019 01/31/2019

11-407-600-0090-6242 840.00 CPR TRAINING 88811 Registration Fees 22 N

02/18/2019 02/18/2019

11-407-100-0015-6330 27.84 Feb 2019 expenses Feb2019 mileag MCH/ECS Mileage 68 N

02/28/2019 02/28/2019

11-407-200-0027-6330 190.24 Feb 2019 expenses Feb2019 mileag HFA Mileage 69 N

02/28/2019 02/28/2019

11-407-200-0027-6331 39.48 Feb 2019 expenses Feb2019 mileag HFA Meals & Lodging 70 N

02/28/2019 02/28/2019

11-407-200-0027-6331 11.00 Feb 2019 expenses Feb2019 mileag HFA Meals & Lodging 71 N

02/28/2019 02/28/2019

11-407-600-0090-6331 0.93 Feb 2019 expenses Feb2019 mileag Meals & Lodging 72 N

02/28/2019 02/28/2019

11-407-200-0068-6330 50.46 Feb 2019 expenses Feb2019 mileag Accountalbe Comm Hlth (ACH) Mileage 73 N

02/28/2019 02/28/2019

118.3240703

12997 L B HOMES

1,800.0012997

7512 LAKE REGION HEALTHCARE

1,334.347512

41450 LAKES COUNTRY SERVICE CO OP

840.0041450

14121 LEWIS/ JODI

269.4914121

7908 LIEN/JODY

50.467908

6378 LINDEN TECH ADVISORS LLC

Page 5Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

2 Transactions

1 Transactions

2 Transactions

1 Transactions

5 Transactions

1 Transactions

KOEHLER-TABERY/ANNA MARIE

L B HOMES

LAKE REGION HEALTHCARE

LAKES COUNTRY SERVICE CO OP

LEWIS/ JODI

LIEN/JODY

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

 1:49:40PM3/7/2019
LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

11-407-100-0046-6091 1,667.73 DHS FEES - 2/17 - 3/2/2019 5127 Contracts  PHR-LTSS Grant 38 Y

03/03/2019 03/03/2019

11-407-100-0030-6330 41.76 Feb 2019 expenses Feb2019 mileag Mileage - Pas 74 N

02/28/2019 02/28/2019

11-407-600-0090-6342 656.53 CUST #35700038 FEB LEASE 377749593 Service Agreements 21 N

02/10/2019 02/10/2019

11-407-100-0031-6330 66.70 Feb 2019 expenses Feb2019 mileag Msho Bcbs Mileage 75 N

02/28/2019 02/28/2019

11-407-100-0034-6330 3.48 Feb 2019 expenses Feb2019 mileag Msc+ Blues  Mileage 76 N

02/28/2019 02/28/2019

11-407-100-0036-6330 19.14 Feb 2019 expenses Feb2019 mileag Msho Ucare Mileage 77 N

02/28/2019 02/28/2019

11-407-100-0075-6330 23.20 Feb 2019 expenses Feb2019 mileag Refugee Mileage 78 N

02/28/2019 02/28/2019

11-407-200-0060-6488 45.00 ACCT #OTCDPH / POSTERS 4895 Program Supplies Inj Prev 20 N

02/15/2019 02/15/2019

11-407-200-0022-6406 100.00 business cards/Kathy Hendrickx 4931 Wic Office Supplies 93 N

03/04/2019 03/04/2019

11-407-100-0018-6232 605.00 1000 CTC BROCHURES 5581 Ctc Outr Printing 19 N

02/19/2019 02/19/2019

1,667.736378

11105 MAGNUSSON/LANE

41.7611105

36132 MARCO INC ST LOUIS

656.5336132

7065 MARTENSON/PAULA

89.327065

6756 METZGER/JESSICA

23.206756

87003 MIDWEST PRINTING CO

145.0087003

8922 NORTON PRINTING

Page 6Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

1 Transactions

1 Transactions

1 Transactions

3 Transactions

1 Transactions

2 Transactions

LINDEN TECH ADVISORS LLC

MAGNUSSON/LANE

MARCO INC ST LOUIS

MARTENSON/PAULA

METZGER/JESSICA

MIDWEST PRINTING CO

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

 1:49:40PM3/7/2019
LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

11-407-600-0090-6406 52.58 ACCT #71423628 269119586001 Office Supplies 12 N

02/04/2019 02/04/2019

11-407-600-0090-6406 8.09 ACCT #71423628 269123864001 Office Supplies 13 N

02/02/2019 02/02/2019

11-407-100-0030-6488 3.09 ACCT #71423628 27011333001 Phn Program Supplies - PAS/LTSS 10 N

02/06/2019 02/06/2019

11-407-600-0090-6406 13.18 ACCT #71423628 27011333001 Office Supplies 11 N

02/06/2019 02/06/2019

11-407-200-0054-6488 20.03 ACCT #71423628 270207846001 Aging Prog Supplies 7 N

02/06/2019 02/06/2019

11-407-600-0090-6406 87.77 ACCT #71423628 270207846001 Office Supplies 8 N

02/06/2019 02/06/2019

11-407-600-0090-6406 27.98 ACCT #71423628 272709067001 Office Supplies 9 N

02/12/2019 02/12/2019

11-407-600-0090-6406 78.99 ACCT #71423628 272709879001 Office Supplies 6 N

02/12/2019 02/12/2019

11-407-600-0090-6406 48.56 ACCT #71423628 274803238001 Office Supplies 14 N

02/15/2019 02/15/2019

11-407-600-0090-6406 2.59 ACCT #71423628 274805625001 Office Supplies 15 N

02/15/2019 02/15/2019

11-407-600-0090-6406 13.99 ACCT #71423628 274966320001 Office Supplies 16 N

02/15/2019 02/15/2019

11-407-600-0090-6406 29.99 ACCT #71423628 274967293001 Office Supplies 17 N

02/15/2019 02/15/2019

11-407-100-0030-6488 16.87 ACCT #71423628 274967294001 Phn Program Supplies - PAS/LTSS 18 N

02/15/2019 02/15/2019

11-407-200-0023-6488 30.89 tape measures 275251713001 FHV Program Supplies 29 N

02/19/2019 02/19/2019

11-407-600-0090-6406 78.89 yellow ink 275251790001 Office Supplies 28 N

02/18/2019 02/18/2019

11-407-200-0060-6488 DTG 61.60 CAR SEAT EDUCATION 12192018 Program Supplies Inj Prev 5 N

12/19/2018 12/19/2018

605.008922

51120 OFFICE DEPOT

513.4951120

124 OTTER TAIL CO SHERIFF

Page 7Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

1 Transactions

15 Transactions

NORTON PRINTING

OFFICE DEPOT

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

 1:49:40PM3/7/2019
LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

11-407-100-0030-6330 69.02 Feb 2019 expenses Feb2019 mileag Mileage - Pas 79 N

02/28/2019 02/28/2019

11-407-300-0071-6488 317.03 2018-19 flu partners prgm Crdt 911709586 Imz Program Supplies 92 N

02/25/2019 02/25/2019

11-407-300-0071-6488 74.62 cust #70036172 911970168 Imz Program Supplies 41 N

02/11/2019 02/11/2019

11-407-300-0071-6488 253.71 Manto/Tdap 912012233 Imz Program Supplies 90 N

02/25/2019 02/25/2019

11-407-300-0071-6488 607.86 HepB 912012234 Imz Program Supplies 91 N

02/25/2019 02/25/2019

11-407-100-0031-6330 23.08 Feb 2019 expenses Feb2019 mileag Msho Bcbs Mileage 80 N

02/28/2019 02/28/2019

11-407-100-0034-6330 48.78 Feb 2019 expenses Feb2019 mileag Msc+ Blues  Mileage 81 N

02/28/2019 02/28/2019

11-407-200-0022-6330 193.72 Feb 2019 expenses Feb2019 mileag Wic Mileage 82 N

02/28/2019 02/28/2019

11-407-600-0090-6488 20.77 ACCT #3280 ZIPLOC BAGS/RADON 021219 Phn Program Supplies 4 N

02/12/2019 02/12/2019

11-407-200-0022-6330 132.24 Feb 2019 expenses Feb2019 mileag Wic Mileage 89 N

02/28/2019 02/28/2019

61.60124

13584 PERRIER/MATTHEW

69.0213584

12084 SANOFI PASTEUR

619.1612084

13726 SCHMIDT/JANE

71.8613726

5990 SCHOON/WENDY

193.725990

19005 SERVICE FOOD SUPER VALU

20.7719005

15562 SOLAND/MIRANDA

Page 8Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

1 Transactions

1 Transactions

-

4 Transactions

2 Transactions

1 Transactions

1 Transactions

OTTER TAIL CO SHERIFF

PERRIER/MATTHEW

SANOFI PASTEUR

SCHMIDT/JANE

SCHOON/WENDY

SERVICE FOOD SUPER VALU

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

 1:49:40PM3/7/2019
LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

11-407-200-0022-6330 132.24 JAN 2019 MILEAGE JAN2019 EXPENS Wic Mileage 3 N

01/31/2019 01/31/2019

11-407-100-0046-6091 616.50 JAN 2019 CONSULT FEES 4842 Contracts  PHR-LTSS Grant 27 N

01/31/2019 01/31/2019

11-407-200-0027-6330 252.30 Feb 2019 expenses Feb2019 mileag HFA Mileage 83 N

02/28/2019 02/28/2019

11-407-200-0024-6200 157.31 acct #680689848-00001 9824590387 NFP Telephone 31 N

02/20/2019 02/20/2019

11-407-200-0027-6200 173.14 acct #680689848-00001 9824590387 HFA Telephone 33 N

02/20/2019 02/20/2019

11-407-200-0053-6200 62.99 acct #680689848-00001 9824590387 CHW Telephone 37 N

02/20/2019 02/20/2019

11-407-300-0070-6200 62.99 acct #680689848-00001 9824590387 Telephone 34 N

02/20/2019 02/20/2019

11-407-400-0083-6200 62.99 acct #680689848-00001 9824590387 Telephone 30 N

02/20/2019 02/20/2019

11-407-500-0080-6488 125.98 acct #680689848-00001 9824590387 FPL Prog Supplies 35 N

02/20/2019 02/20/2019

11-407-500-0081-6488 62.99 acct #680689848-00001 9824590387 Prog Supplies Well Delegation 32 N

02/20/2019 02/20/2019

11-407-600-0090-6200 52.99 acct #680689848-00001 9824590387 Telephone 36 N

02/20/2019 02/20/2019

11-407-200-0024-6488 424.80 20 SETS INFANCY/TODDLER/NFP 1101801 Nfp Program Supplies 2 N

02/04/2019 02/04/2019

11-407-200-0022-6406 172.85 ACCT # 7487 500 ENVELOPES/WIC 433923 Wic Office Supplies 1 N

02/22/2019 02/22/2019

264.4815562

12562 STRATIS HEALTH

616.5012562

10808 THACKER/SARAH

252.3010808

9820 VERIZON WIRELESS

761.389820

51002 VICTOR LUNDEEN COMPANY

Page 9Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

2 Transactions

1 Transactions

1 Transactions

8 Transactions

SOLAND/MIRANDA

STRATIS HEALTH

THACKER/SARAH

VERIZON WIRELESS

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES

Account/Formula

 1:49:40PM3/7/2019
LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

11-407-600-0090-6488 29.35 signature stamp/Jody 434055 Phn Program Supplies 94 N

03/06/2019 03/06/2019

11-407-200-0054-6330 21.46 Feb 2019 expenses Feb2019 mileag Aging Mileage 84 N

02/28/2019 02/28/2019

11-407-200-0027-6330 143.84 Feb 2019 expenses Feb2019 mileag HFA Mileage 85 N

02/28/2019 02/28/2019

11-407-200-0027-6331 9.50 Feb 2019 expenses Feb2019 mileag HFA Meals & Lodging 87 N

02/28/2019 02/28/2019

11-407-200-0068-6330 45.24 Feb 2019 expenses Feb2019 mileag Accountalbe Comm Hlth (ACH) Mileage 86 N

02/28/2019 02/28/2019

11-407-200-0024-6330 193.43 Feb 2019 expenses Feb2019 mileag Nfp Mileage 88 N

02/28/2019 02/28/2019

627.0051002

12905 VOSS/NANCY

21.4612905

11821 WENTWORTH/KRISTI

198.5811821

52580 WESTBY/LINDA

193.4352580

67,442.89

Page 10Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

3 Transactions

1 Transactions

3 Transactions

1 Transactions

Final Total ............ 46 Vendors 94 Transactions

VICTOR LUNDEEN COMPANY

VOSS/NANCY

WENTWORTH/KRISTI

WESTBY/LINDA

Otter Tail County Auditor



COMMISSIONER'S VOUCHERS ENTRIES
 1:49:40PM3/7/2019

LHart

Human Services

Copyright 2010-2018 Integrated Financial Systems

Page 11Audit List for Board

Otter Tail County Auditor

Amount

 67,442.89 Human Services 11

 67,442.89

NameFundRecap by Fund

All Funds Total Approved by, . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .













 
 

Distraction-Free Driving Week- April 8-14, 2019 
 

A Proclamation by the Otter Tail County Safe Communities Coalition 

WHEREAS, the safety and security of the citizens of Otter Tail County and surrounding areas 
are vitally important; and 

WHEREAS, a large percentage of our citizens regularly drive or ride in motor vehicles on our 
roadways; and 

WHEREAS, according to the Office of Traffic Safety, each year in Minnesota, distracted or 
inattentive driving is a factor in one in four crashes, resulting in at least 70 deaths and 350 
serious injuries; and 

WHEREAS, the Otter Tail County Safe Communities Coalition supports efforts that help raise 
awareness of the dangers of distracted driving, particularly amongst teenagers, in order to both 
reduce the number of distracted driving crashes and to better educate drivers; and 

WHEREAS, across the state 87 law enforcement agencies will actively be participating in the 
distracted driving enforcement mobilization during the month of April 2019 to reduce the risk of 
injury and death caused in traffic crashes related to distracted or inattentive driving; and 

WHEREAS, text-messaging, emailing or accessing the web on a wireless device while driving 
— including while stopped in traffic — became illegal on Minnesota roads effective August 1, 
2008; and 

WHEREAS, one of the most effective means of encouraging safer and smarter behavior by 
motorists involves convincing drivers of the need to devote their full attention and energy to 
driving by avoiding distractions such as phone calls, texting, eating, drinking, adjusting vehicle 
and music controls, and reaching for items; and 

WHEREAS, in order to reduce the number of crashes as well as improve driver safety, Otter 
Tail County motorists should dedicate themselves to adopting and maintaining safe behavior 
while behind the wheel; 

NOW, THEREFORE, BE IT RESOLVED THAT WE,  
the Board of the Otter Tail County Commissioners, of the great state of Minnesota, do hereby 
proclaim APRIL 8-14, 2019 DISTRACTION-FREE DRIVING WEEK in Otter Tail County, 
and we call this observance to the attention of all our citizens. 
 
 
______________________________  _____________________ 
Signature      Date 



ACCEPTING DEDICATED DONATION TO SUPPORT 

PUBLIC HEALTH FAMILY & CHILDERN PROGRAMS 

 

Otter Tail County Resolution No.   

 

WHEREAS, community organizations such as the service clubs, youth groups, and church offer 
to donate funds or physical items such as blankets, books, bike helmets, personal hygiene, etc 
to the County of Otter Tail on behalf of the Otter Tail County Public Health Department to 
assist in the programs serving families and children 
 
WHEREAS, Minnesota Statute 465.03 requires a county to accept the gift by resolution 
expressed in terms prescribed by the donor in full; and  
 
WHEREAS, the donations will be for the purpose of providing items to use as teaching tools to 
promote breastfeeding, child growth & development, reading, or safety or to provide for 
treatment of head lice, personal care needs, diapers, mittens, and hats.  
 
NOW, THEREFORE, BE IT RESOLVED that the Otter Tail County Board of Commissioners does 
accept the above-described funds/donations and extends its grateful appreciation.  
 
The motion for the adoption of the foregoing resolution was introduced by Commissioner 
_________________, duly seconded by Commissioner _________________ and, after 
discussion thereof and upon vote being taken thereon, the following voted in favor:  
 
 Commissioners____________________________________________________________ 
 
And the following voted against the same: ________________________ 
 
Adopted at Fergus Falls, Minnesota this 12th day of March 2019 
 
OTTER TAIL COUNTY BOARD OF COMMISSIONERS   Dated ________________ 
 
 
By: _________________________________  Attest________________________ 
 Douglas Huebsch, Board Chair John Dinsmore, Clerk 



 
Mission: To protect, maintain, and improve the health of the people of Otter Tail County. 

Vision:  To achieve healthy lifestyles, healthy people, and healthy communities. 
 

Otter Tail County Public Health 

March 12, 2019 

 

 

 

TOWARD ZERO DEATHS/ SAFE ROADS GRANT ACTIVITIES 

UPDATE FROM COORDINATOR JANE NEUBAUER 

DISTRACTION FREE DRIVING AWARENESS PROCLAMATION 

FAMILY HEALTH PROGRAMS DONATIONS RESOLUTION 

RESOLUTION: WE HAVE SEVERAL COMMUNITY ORGANIZATIONS THAT DONATE ITEMS TO OUR DEPARTMENT FOR US TO DELIVER TO FAMILIES.  

WE RECEIVE BLANKETS TO PROMOTE “TUMMY TIME” FOR INFANT GROWTH AND DEVELOPMENT AND TO ENCOURAGE WOMEN TO BREASTFEED 

THEIR INFANT FOR A PERIOD OF TIME.  WE RECEIVE BOOKS TO PROMOTE PARENTS READING TO THEIR CHILDREN.  AS WELL AS SCRAPBOOKS TO 

ENCOURAGE MILESTONES AND FAMILY CONNECTION.  WE RECEIVE BIKE HELMETS TO PREVENT HEAD INJURIES.  WE RECEIVE PERSONAL HYGIENE 

ITEMS SUCH AS TOOTH BRUSHES, TOOTH PASTE, AND SUPPLIES NEEDED TO TREAT HEAD LICE.  

REQUEST APPROVAL OF A GRANT/PILOT EXTENSION WITH STATE DEPARTMENT OF HUMAN SERVICES (DHS) 

SINCE 2011, OTTER TAIL COUNTY PUBLIC HEALTH AND HUMAN SERVICES, ALONG WITH A NUMBER OF OTHER COMMUNITY PARTNERS HAVE 

WORKED TOGETHER ON ELECTRONIC HEALTH INFORMATION EXCHANGE.  THIS WORK IS CURRENTLY SET TO END MARCH 31, 2019. 

DHS HAS AN ADDITIONAL $200,000 IN FUNDS TO CONTINUE THE PILOT PROJECT SPECIFICALLY AROUND ELECTRONIC CONSENT MANAGEMENT 

FOR SIX MORE MONTHS. THIS MEANS WE NEED TO SIGN CONTRACT EXTENSIONS WITH DHS AND WITH THE SUBCONTRACTORS WE WILL BE 

USING FOR THE PROJECT.  

 Otter Tail County Public Health and partners $5,000 
 Sub contracts: 
 Linden Tech  $5,000 
 Fei Systems  $190,000 
 DHS Contract additional dollars total/ $200,000 
 

ADDITIONAL PURCHASE OF SERVICES WILL INCLUDE REIMBURSEMENT TO: 

o PROJECT PARTNERS FOR THEIR TIME SPENT ON THE PROJECT 

o FEI SYSTEMS WORK ON ENHANCEMENT AND WORKFLOW OF FUTURE IMPLEMENTATION/ IMPACT OF ELECTRONIC CONSENT 

MANAGEMENT   

o AUTHORIZATION: FOR JODY LIEN TO SIGN THE NECESSARY CONTRACT UPDATES/EXTENSIONS 



In Recognition of Marlys Wilde Lemke’s Public Service With  

Otter Tail County’s Welfare Agency, Social Services Department and Human Services Department 

Otter Tail County Resolution No. 2019 –  

March 12, 2019 

 

The following resolution was offered by Commissioner _____________, who moved to recognize and honor the public 

service of Marlys Wilde Lemke with Otter Tail County: 

 

WHEREAS, Marlys’ 80 years of life spanned from September 15, 1938 to February 22, 2019 

 

WHEREAS, following primary school education from District 37 and graduation from Roosevelt Senior High School, 

Fergus Falls, Minnesota, on May 31, 1956 with a business class emphasis in typing and stenography, Marlys’ 

public service with Otter Tail County included employment from May 3, 1956 to September 15, 1959 and from 

July 1, 1965 to March 24, 2017; 

 

WHEREAS, Marlys’ 20,124 days of employment, or 55 years, 1 month and 4 days of public service to Otter Tail County 

would make her the longest serving county employee in the history of Otter Tail County; 

 

WHEREAS, during her tenure with Otter Tail County, Marlys’ service encompassed a variety of job roles, including 

Clerk Steno I & II, an Information Systems Specialist, a Computer Operations Specialist and as a Case Aide; 

 

WHEREAS, during her tenure with Otter Tail County, Marlys’ legacy included a range of accomplishments including, but 

not limited to: 

 

• Outstanding service to the public, including:  serving as the agency’s early “expert” on utilization of computer 

equipment as the county began to utilize electronic data processing systems; 

• Marlys was selected for the 1998 Outstanding Financial Worker/Case Aide Award at their Fall conference in 

September.  This organization has over 700 members throughout Minnesota.  Marlys was the first recipient of this 

award which was based on dedication, leadership, and positive attitude among other distinguishing characteristics 

• Marlys was selected as the Minnesota Social Service Association’s (MSSA) outstanding retiree of the year in 

2017. 

• From September 21, 1988 until her retirement, Marlys’ career as a Case Aide included facilitation and supervision 

of visits between children and parents striving to accomplish goals and learn the skills needed to become a reunified 

family; 

 

WHEREAS, Marlys was an exemplary mentor to many and her public service commitment was both remarkable and 

inspirational in a world of challenges and barriers. 

 

THEREFORE, BE IT RESOLVED THAT: The Otter Tail County Board of Commissioners recognizes the many years of 

service, dedication and commitment exemplified by Marlys’ 55-year public service career, and we express our 

utmost gratitude and appreciation for her selfless years of service to the residents of Otter Tail County and the 

State of Minnesota.  

 

The motion was seconded by Commissioner _______________, and, after discussion and commendation thereof and 

upon vote being taken thereon, the resolution was adopted unanimously. 

 

Adopted at Fergus Falls, Minnesota, this 12th day of March 2019 

 

OTTER TAIL COUNTY BOARD OF COMMISSIONERS  Dated: ________________________________ 

 

By: __________________________________    Attest: ________________________________ 

Douglas Huebsch, Chair       John Dinsmore, Clerk 
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Minnesota GreenCorps 
host site application 

Program Year 2019-2020 

 

 

 

Instructions:  The Minnesota GreenCorps (MN GreenCorps) program is an AmeriCorps program coordinated by the Minnesota 
Pollution Control Agency (MPCA). Please complete the application, answer all questions, and send via email to 
mngreencorps.pca@state.mn.us. For more information, refer to the 2019-2020 Minnesota GreenCorps host site application guide. 
Applications must be submitted electronically by 5:00 p.m. Central Time on Friday, March 22, 2019. 

Please note: 

• In an effort to allocate MN GreenCorps member positions and resources to various communities, organizations will not 
generally receive more than two member positions per year, and will not be eligible for more than three consecutive 
years as a host site. 

• Current or past host sites are not guaranteed selection as a 2019-2020 host site. 

• Operation of the 2019-2020 program year is contingent on funding. Confirmation of funds may not be available before the 
application deadline. 

Completed application checklist: 

 All section questions answered, including a completed Workplan. 
 Board resolution from governing board and/or authorized representative, if applicable (or expected timeline to submit it). 
 Letters of support from any identified partners (either internal or external). 
 For non-profit applicants: Proof of eligibility: 501(c) (3) status. 

I. Applicant and project information 

Name of legal applicant organization: Otter Tail County Solid Waste 

Mailing address: 1115 North Tower Rd 

City: Fergus Falls State: MN Zip code: 56537 

Applicant contact: Cedar Walters Title: Public Information and Education Officer 

Phone: 218-998-8914 Fax: N/A 

Email: cwalters@co.ottertail.mn.us Website: https://ottertailcountymn.us/department/solid-waste/ 

What type of host site is your organization (check one):     New    Current or past host site 
 

Contact information for authorized representative (individual responsible for signing legal agreements in your organization): 

Authorized representative name: Chris McConn Title: Solid Waste Director 

Mailing address: 1115 North Tower Rd 

City: Fergus Falls State: MN Zip code: 56537 

Phone: 218-998-8904 Fax: N/A 

Email: cmcconn@co.ottertail.mn.us 

Please indicate your organization type: 

 Government agency (local, regional, state, tribal, or federal)  
(Examples include cities, counties, tribal governments, park districts, regional planning organizations, watershed districts, etc.) 

 School district 

 501(c) (3) non-profit organization (Note: you must submit proof of 501(c) (3) status with your application) 

 Not for profit institutions of higher education 

Doc Type:  Application 

mailto:mngreencorps.pca@state.mn.us
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Please indicate the member position type for which you are applying (must only select one). Details of the member position 
descriptions can be found in the accompanying document 2019-2020 Minnesota GreenCorps host site application guide. 

 Air Pollutant Reduction 

 Community Readiness and Outreach 

 Green Infrastructure Improvements 

 Waste Reduction, Recycling, and Organics Management 

II. Narrative questions 
Before responding to the following questions in the text box provided, review the pre-scoped position description as well 
as member prohibited activities (under section II of the Minnesota GreenCorps host site application guide).  

Examples of prohibited member activities include attempting to influence legislation, advocacy for or against proposed legislation, 
providing a direct benefit to a for-profit business, writing a grant application to any federal agency, clerical work or research unless 
such activities are incidental to the member’s direct service activities. 

Project scope and outcomes 

1. Provide an overview of the service project you propose, and how the activities of the project align with MN GreenCorps’ 
pre-scoped position description. See Host Site Application Guide for position description details. 

To investigate and promote strategies to reduce and divert food waste in Otter Tail County, and to assist with analyzing 
and optimizing current recycling programs. The projects will include collecting information on food waste and food waste 
prevention strategies, developing and implementing a community outreach and education micro-campaign related to 
prevention of food waste and composting. The member will also assist with developing methods to characterize multiple 
recycling streams in Otter Tail County, including single-sort, drop-off and commercial cardboard collection. All activities 
have the ultimate goal of reducing waste through composting, reducing food waste, and improving existing recycling 
programs.   

2. What are the estimated overall results of the member’s service activities? 

The expected results are the development of a report on current food waste generation and food waste prevention 
practices, identification of food waste stakeholders, an increased awareness among stakeholders of food waste and 
preventing it or diverting it from landfills by composting, and the implementation of data collection methods to optimize 
recycling operations and inform a possible future transition to a county-wide single sort recycling program.   

3. What methods and tools will be used to measure project effectiveness? 

A food waste report will created that will provide the department with the information needed to make decisions regarding 
organics management initiatives, and methods to characterize recycling streams for Otter Tail County were developed and 
implemented.   

Workplan 
Instructions:  Complete the table below outlining a Workplan for the proposed member position. The Workplan provides a one-
sentence goal statement for the member position and describes the member activities, the projected results associated with each 
activity, as well as a monthly timeline and the approximate hours of time allocated to each activity. 

Important notes:  Members serve 1,700 hours total from September 2019 to August 2020. There are 300 training hours already 
included in the template below. Please input service activities totaling 1,400 hours. See the Minnesota GreenCorps host site 
application guide to reference the appropriate pre-scoped member position description and review the types of activities that fall 
under essential and marginal functions. 

Member position goal statement: 

To investigate and promote strategies to reduce and divert food waste in Otter Tail County, and to assist with analyzing and optimizing 
current recycling programs. 
 

Member activities  Projected results/measures 

General monthly 
timeline for each activity 
(ex: September 2019  – 
February 2020) 

Approximate 
hours of time 
allocated to 
each activity  

MN GreenCorps required orientation and 
quarterly trainings (approx. 100 hours) 

Other trainings, workshops, and 
conferences  
(up to 170 hours) 

Civic engagement activities (up to 100 
hours) 

Members attend all required MN GreenCorps 
trainings, including the 3-day orientation in 
September and quarterly trainings. With 
approval from their supervisors and program 
staff, members participate in conferences, 
workshops and other trainings throughout their 
service year. Members gain technical and 

September 2019  – 
August 2020  

300 hours 
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Member activities  Projected results/measures 

General monthly 
timeline for each activity 
(ex: September 2019  – 
February 2020) 

Approximate 
hours of time 
allocated to 
each activity  

professional skills to apply to their service 
projects and grow their professional network. 
Members participate in civic engagement 
activities to broaden their experience and 
further engage in their community. 

Orientation to the Solid Waste 
Department and our current recycling 
program, education and outreach 
activities and solid waste facilities.  

Member will gain knowledge of the daily 
operations involved in managing multiple 
waste streams, including demolition waste, 
recycling, household hazardous waste, 
recycling, MSW, as well as strategies to 
inform and engage the public around waste 
reduction topics.   

September 2019-
October 2019 

200  

-Draft a list of area stakeholders that may 
produce food waste.   
-Develop methods for quantifying 
recyclable materials and contamination 
metrics from different recycling streams. 
-Begin planning a micro-campaign on 
reducing food waste and composting. 

-Member will explore various data collection 
methods and tools. 

-A list of food waste stakeholders willl be 
created. 

-Methods developed will be implemented with 
the intention of using them on a continual 
basis to gather data on recycling streams and 
trends. 

-The member will create a draft for an 
educational and promotional plan to address 
food waste, including school outreach, 
advertising, and social media.   

October 2019 - 
December 2019 

300 

-Collect data on recycling tonnage from 
different recycling streams.  
-Member will gather information on 
generation of food waste from area 
stakeholders, and any current waste 
prevention strategies in place.  
-Member will gather information on a list 
of possible food waste reduction and 
diversion strategies. 

The collected data will be analyzed and used 
to optimize MRF operations and to inform the 
decision-making process about transitioning 
to a county-wide single-steam recycling 
program.  

Information gathered will give the department 
a snapshot of food waste in the county, and 
will help the member evaluate feasability of 
food waste prevention and diversion options, 
including organics collection. 

December 2019-
February 2020 

200 

-Finalize and and begin implementing 
educational and promotional materials on 
the topic of food waste, and other waste 
reduction topics.  
-Member will draft a report on food waste 
in Otter Tail County.  
-Member will distribute information on 
food waste prevention strategies to area 
stakeholders.  

Member will gain exposure to and have 
opportunities to practice effective teaching 
and presentation skills, and county residents 
will have an increased awareness of solutions 
to address food waste, and waste in general.    

A food waste report will be created, which will 
inform future organics management 
initiatives. 

Strategies to prevent food waste will be 
provided to stakeholders.   

February 2019 - July 
2020 

600 

Project overview and project results will 
be presented internally and at a public 
event, as well as through other media 
channels such as social media and print 
media. Member will transition ongoing 
activities over to other department staff. 

Stakeholders will be informed of the results of 
the member's projects, and how these 
projects have impacted our community. Other 
department members will be informed of 
ongoing tasks or other follow-up that will need 
to be completed after the member completes 
their service period.   

August 2020 100 

Community need/involvement 

1. Describe how the proposed project will have a positive environmental impact on the community or communities your 
organization serves. Please indicate if the project will serve under-represented, economically disadvantaged or rural 
populations: 
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 The food waste and organics project will increase awareness of the issue of food waste and educate stakeholders on 
strategies to reduce food waste and divert it fom landfills. The report on current food waste and food waste prevention 
strategies will be used to help evaluate the feasability of a commercial organics collection pilot. Otter Tail County is a 
predominantly rural county with many small communities, some of which have a significantly under-represented minority 
populations.  

2. How will the proposed MN GreenCorps member position engage community members and/or mobilize volunteers? 

 The member will have the opportunity to work with various community members and collaborating organizations to 
promote waste reduction in a variety of formats, such as committee meetings, public events, classroom visits, and radio 
interviews. The member will also have the opportunity to work with our Youth In Action Recycling Teams - youth groups 
that monitor our recycling locations and hold recycling education events.   

3. If your member project requires support from other partners, either internally (e.g., other departments like IT, facilities 
maintenance, etc.) or externally (e.g., a school district), please list these partners below, and describe how the partnership 
will work. What actions will you take as the host organization to ensure that partners are fully in support of and engaged in 
the project?  
As applicable, to demonstrate a commitment by these partner departments or organizations, provide letters of support as 
attachments when submitting this application. 

 As the host site we will be proactive about introducing the member to a variety of local officials and partner organizations 
such as public works directors, educators, sustainable food advocates, and other relevant individuals. We currently have 
partnerships with several local arts organizations, mulitple youth groups around the county through our Youth In Action 
Recycling teams, and have contacts in most school districts as well.  The Fergus Falls Public Library and local community 
education programs are great venues for hosting educational events the member may want to organize, as well as 
potential event partners.   

 

Our relationship with Pope/Douglas Solid Waste Management gives us a viable option for future organics collections 
programs, and they are a resource for learning about development of an organics management  program.  

Organizational capacity and commitment 
Please respond to the following questions about your organization: 

1. In one paragraph, describe your organization’s mission. Include a description of the community your organization serves, 
qualifications of your staff, the number of paid staff, and experience (if any) with hosting AmeriCorps members: 

 The Otter Tail County Solid Waste Department's mission is to provide cost effective environmentally conservative services 
to our residents through County operated recycling facilities, household hazardous waste management programs, transfer 
stations, landfills or contracted resource recovery facilities according to Otter Tail County's Solid Waste Management Plan 
and Minnesota's Solid Waste Hierarchy. To educate the residents of Otter Tail County and provide information regarding 
solid waste reduction and disposal, recycling, and household hazardous waste management and disposal. Otter Tail 
County is a large rural county with a population of 57,600, with many smaller towns spread over a large geographical 
area. The Solid Waste Department has 34 employees in a range of positions, and serves 21 communities. The two largest 
communities have established single-sort recycling programs in place as the result of a 2017 EA grant, and the rest of the 
county has access to drop-off recycling sites. The department director is an engineer with over 20 years of experience in a 
variety of organizations, and other staff members have qualifications in business, education, environmental science and 
sustainable agriculture, data management, community organizing, and landfill operations. The department hosted a 
GreenCorps member for the 2017/2018 service year, primarily focused on implementation of single-sort recycling.   

2. Describe how your organization’s current efforts and activities reflect the commitment and expertise you can provide to 
support a MN GreenCorps member. Include examples as appropriate: 

 We have a dynamic leadership team with diverse backgrounds that would add value to the member's experience, and the 
department has recently completed a grant to transition our two largest communities to curbside single sort recycling, with 
the goal of implementing single sort county-wide in the future.The department is currently in the process of increasing 
participation in event recycling through the purchase and promotion of an events recycling trailer and mobile education kit, 
which can be used by the member to help promote recycling to county residents. We have a full time staff member 
focused on public education and outreach who will share educational, social media, and outreach resources and 
experiences with the member, and will involve the member in planning and implementing communications with the public 
including school visits, radio interviews and advertising, public presentations and event planning. This staff member also 
actively seeks out partnerships with other community organizations to more effectively engage the public on waste 
prevention topics. Recent partnerships include 4-H and Girl Scouts/Boy Scouts, Safe Roads Coalition and Springboard for 
the Arts, and potential developing/future partnerships include Salvation Army after school and summer programs, Master 
Gardeners, and the local Soil and Water Conservation District. We are also working to transition towards a zero-waste 
workplace with projects such as establishing a break room compost bucket and outside bin, phasing out single use items 
in the break room, and collecting our foil chocolate wrappers for recycling.   

3. AmeriCorps members cannot displace or replace previously employed, striking, or laid off workers. Please clarify how this 
position is not a staff position (see the Non-displacement policy under Section VI of the Host site application guide): 
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 This position will not replace or displace any employee, and will not have any impact on hiring practices of the Solid Waste 
Department. The member will be considered an AmeriCorps member, and not an employee or volunteer for Otter Tail 
County.  

4. A host site supervisor must be able to provide at least 0.08 full-time equivalent (FTE) per member, which equates to a 
minimum of 3.2 hours each week to review member activities, provide guidance, and set future goals. The supervisor 
should be a FTE, or close to full-time, employee of the host site or a partnering organization. 

 The supervisor is a full time employee with the ability to provide the above requirements.  

 Please provide the contact information, and background/qualifications of the staff member in your organization who will be 
responsible for day-to-day supervision of the MN GreenCorps member from September 2019 through August 2020. 
Please note that the supervisor is required to attend an all-day orientation training in September 2019. 

 The supervisor will be available to attend the orientation training day in September.   

Information for on-site supervisor: 

Position type: Education 

Supervisor name: Cedar Walters Title: Public Information and Education Officer 

Email: cwalters@co.ottertail.mn.us Telephone: 218-998-8914 

Describe the background and 
qualifications of the supervisor: 

Background in environmental science with an M.S. in Biology and Education, and 
significant experience with sustainable agriculture, local foods, and environmental 
education. I will have over one year of experience in current position when the member 
begins service.  

 

5. MN GreenCorps is a program that offers individuals professional, educational, and civic growth, particularly in the 
environmental field. Potential members may not bring highly specialized skills to their position. Describe how you 
will support the member in terms of on-site training, professional development, staff support and expertise, etc.: 

 The member can participate in any professional development opportunities that other members in the department are 
involved in, with the potential for other opportunities based on interest and availability and approval from the Solid Waste 
director. Members will participate in monthly staff meetings and applicable committees, will meet local officials and 
community leaders involved in sustainability initiatives, and will receive mentorship in effective teaching and presentation 
skills. Additional training in using design or presentation software, or other applicable software such as Excel will be made 
available. The member will be exposed to a range of experiences in a supportive and dynamic work environment.   

6. What financial and/or material resources will your organization make available for MN GreenCorps member(s) projects 
and activities, should these be needed? MN GreenCorps members receive a minimal training budget from the MPCA to 
utilize throughout their service. We do encourage host sites to assist with providing training opportunities or funding for 
their member to attend trainings, conferences, etc. throughout the service year. 

 The member will have access to a portion of the Public Information and Education budget to cover any outreach activities 
the member is coordinating, as well as access to advertising outlets such as radio and print. All technological supplies 
such as a computer, printer, copies, phone, etc. will be provided by Otter Tail County. Transportation to meetings, events 
and trainings will be provided through the use of a County vehicle. The member can participate in most professional 
development opportunities the supervisor is involved in, and additional opportunities based on member interest and 
availability and approval from the Solid Waste director. 

7. Host sites are required to provide reasonable workspace for members to complete the tasks of their project, which 
includes a desk, phone, computer, email account, etc. Describe the dedicated office space (with approximate square 
footage) the member will occupy for the 11-month term of service and the equipment and services that will be made 
available to allow the member to carry out the work: 

 A private work station (approx. 5'x6') in a shared office environment will be provided along with a computer, phone, email 
account, and access to a shared printer.   

8. Is your organization able to assist your member in securing local affordable housing? (not required)     Yes    No 

9. Is your organization able to provide transit discounts, if applicable? (not required)     Yes    No 

10. Transportation requirements for member service activities: If traveling is required for the member service activities, the 
host site must provide transportation for the member (access to fleet vehicles, mileage reimbursement, bus fare 
reimbursement, etc.). Please keep in mind that some members may not have access to a personal vehicle and some 
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members may not be eligible to drive as a part of the program. If you indicate that driving is required, you may limit the 
number of members eligible for your site. 

A. Is the member required to drive in order to access or complete service activities? 

 Yes, and the host site will reimburse mileage (if the use of a personal vehicle is necessary). 

 Yes, and the host site will provide access to an organizational vehicle. 

 No, public transit, ride shares, and/or bicycle are sufficient for any travel. 

 

 B. Will your organization make an organizational vehicle available to the member for service-related activities?  

Please note, the members will be covered under the MPCA Commercial General Liability and Commercial 
Automobile Liability insurance policies as volunteers. If the members are using vehicles belonging to the 
Host Site organization to conduct business on behalf of the Minnesota GreenCorps Program, the Host 
Site’s insurance is primary. Any other insurance that may be available would only respond after the 
organization’s insurance is exhausted. 

 Yes    No 

Sustainability 

1. How do you see this work continuing after the MN GreenCorps member completes their service? 

 Methods developed by the member to collect information on our recycling streams will continue to be used to inform 
efficient operations and decision making, including a possible expansion of the single-sort recycling program. Educational 
materials and displays created by the member will continue to be used to promote composting, and information gathered 
about food waste generation in Otter Tail County will be used to plan further food waste diversion efforts, such as a 
potential commercial organics collection pilot.   

2. How does this project fit into your organization’s long-term goals? 

 Increasing recycling and diversion from landfilling is a current and future goal of the Otter Tail County Solid Waste 
Department. The department is interested in developing the capacity for a commercial organics pilot, and is evaluating the 
feasability of a transition to a county-wide single-sort recycling program, which would decrease the amount of recyclables 
sent to landfill and increase our diversion rate. More effective methods to evaluate our current recycling programs will be 
critical for making data-driven decisions about our recycling operations. Data from both projects will be used in the Otter 
Tail County Solid Waste Master Plan.      

Current or past host sites only 

Review Section VII of the Host site application guide with updated considerations for current or past host site applicants. 

1. Identify the program year you participated in, focus area, and the number of members hosted: 

 The department was a host site for one member in 2017-2018 for the Waste Prevention and Recycling Position.   

2. Describe evidence of the effectiveness of your current or past member projects, including environmental results, 
and how you will build on these results if awarded another member: 

 The 2017-2018 member helped to successfully implement the switch to single-sort recycling in our two largest 
communities, and arranged for the delivery of recycling bins to approximately 80 multi-unit residences in those 
communities.   

3. Describe how this proposed member position is unique from past member positions at your organization: 

 The proposed member position will focus primarily on food waste and composting outreach, and trends in food 
waste generation and prevention, a topic that wasn't a large part of the past member position. In addition, the 
proposed member position would involve the development of methods to measure and analyze current recycling 
operations, which will be used to improve and expand recycling programs.   

4. Describe any improvements you plan to make in terms of project oversight, member supervision, implementation, 
and results: 

 As several staff members have been hired since the past member was here, some staff, including the supervisor 
don't have direct experience with hosting a GreenCorps member. However, we have received valuable feedback 
from the past supervisor who has since moved on to a different department. Based on this feedback, we will 
provide a positive and responsive work environment and consistent and timely feedback to keep the member 
engaged and on track. We value the support and structure that the MPCA provides for both members and host 
sites - we recognize the importance this plays in the success of the member/host site relationship.    
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III. Board resolution/letter(s) of support 

If your organization is governed by a Board, please provide a Board resolution in support of this application, indicating your 
organization’s commitment to host a MN GreenCorps member, and willingness to enter an agreement with the MPCA should your 
site be selected (see example in the 2019-2020 Minnesota GreenCorps host site application guide). If the Board resolution cannot 
be provided by the application deadline, please provide an explanation below and the date when it will be submitted: 

       

Note:  A Board resolution must be obtained before an agreement is executed, if applicable. 

Please provide relevant letters of support from partner organizations or internal departments.  



Minnesota Pollution Control Agency 

FY 2019-2020 MN GreenCorps Host Site 

Authorization Resolution 

 

WHEREAS, Otter Tail County Solid Waste Department has applied to host an AmeriCorps member 

from the Minnesota GreenCorps, a program of the Minnesota Pollution Control Agency (MPCA), for 

the 2019- 2020program year; and  

WHEREAS, if the MPCA selects Otter Tail County Solid Waste Department, the organization is 

committed to implementing the proposed project as described in the host site application, and in 

accordance with prescoped position description; and  

WHEREAS, the MPCA requires that Otter Tail County Solid Waste Department enter into a host site 

agreement with the MPCA that identifies the terms, conditions, roles and responsibilities. 

BE IT RESOLVED THAT Otter Tail County Solid Waste Department hereby agrees to enter into and 

sign a host site agreement with the MPCA to carry out the member activities specified therein and 

to comply with all of the terms, conditions, and matching provisions of the host site agreement and 

authorizes and directs Chris McConn, Solid Waste Director, to sign the grant agreement on its behalf.  

 

OTTER TAIL COUNTY BOARD OF COMMISSIONERS Dated: _________________________ 
 
 
By: __________________________________ Attest: _________________________ 

Douglas A. Huebsch, Board Chair John W. Dinsmore, Clerk 
 

 

 



OTTER TAIL COUNTY 
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Chris LeClair 
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Kyle Westergard 
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Otter Tail County Aquatic Invasive Species Task Force 
 

MINUTES – February 11, 2019 
 
Members Present: Dennis Carlbom, Ross Hagemeister, Jerry Horgen, Roger Neitzke, Bob Schempp, Sylvia Soeth, Jeff Stabnow, 
Mark Steuart, and James Wooton. 
Technical Advisors Present: Mike Bolinski, Marsha Bowman, Shawn Donais, Spencer McGrew, and Mark Ranweiler. 
Non Members Present: John Kruse and Pat Prunty Otter Tail County COLA, Tracy Rendz-Eldridge, West Battle Lake Association. 
 
Call to Order: At 1:00 PM Vice-Chairman Neitzke called the meeting to order and Members introduced themselves. 
 
January 14. 2019 Minutes: Motion to approve Minutes as presented.  
 
2018 Otter Tail County Aquatic Invasive Species Prevention Program Report: Spencer advised Members to review the 2018 
Report. Roger recommended Members review the summary for next month’s consideration. Once the Report is adopted it will be 
posted on the Otter Tail County website.  
 
Inspection/Decontamination Committee Update: Spencer outlined the discussions of the Inspection/Decontamination Committee. 
Spencer reported Chris LeClair updated the Board of Commissioners about the project. The Commissioners expressed support for a 1-
year pilot of a seasonally located decontamination station for 2019. The final site has not yet been selected. The 
Inspection/Decontamination Committee will work to provide a recommendation to the Task Force.  
 
Watercraft Inspection Program Update; Spencer reported the County is preparing for the 2019 season. He indicated 18 Watercraft 
Inspectors will be returning. The job listing would be posted soon. A letter from Task Force Member Majkrzak regarding Watercraft 
Inspection procedures and duties was discussed. Marsha noted that Chris LeClair, Land and Resource Director, has not received any 
complaints about Watercraft Inspectors and that the program is well received by the public. Extensive discussion took place about 
existing procedures and practices. No changes were recommended.  
 
AIS Ambassador Program: On behalf of Bernie, Spencer outlined an idea to help Lake Associations and other groups establish AIS 
Ambassador programs. Extensive discussion took place about the Task Force’s role. Members recommended interested Associations 
contact the Otter Tail Lake Property Owners Association if they wish to establish an AIS Ambassador Program. Spencer will coordinate 
with the Association to develop an information packet for the next Meeting. 
 
Geofencing Proposal: Spencer provided information about a geofencing proposal which would serve aquatic invasive species 
educational content to mobile phone users who pass through or visit selected geographic locations within Otter Tail County. Members 
referred the matter to the Education/Awareness Committee for a recommendation. Bob Schempp has found it successful and will join 
the Committee as an advisor.  
 
Sea Legs: Roger led discussion about the challenges for Aquatic Invasive Species prevention posed by pontoons equipped with Sea 
Legs. Extensive discussion took place. Mike Bolinski noted while they are more difficult to inspect, it is not impossible. Roger 
encouraged Members to give the matter further thought. 
 
Train the Teachers to Train the Kids Update: Jerry distributed a handout. He indicated the program is piloting a new game format 
called Kahoot, in which students use their smart phones to engage with the learning material.  2,050 students have been though the 
program since 2014.   
 
DNR Update: Mike indicated he is preparing for the 2019 Watercraft Inspection Season. Mark reported he is processing Aquatic Plant 
Management Permits for 2019. Mark also attended an AIS Task Force Meeting in Douglas County, MN. Shawn reported he is planning 
for the summer season.  
 
Land and Resource Director Update: Chris was not present to give a report.  
 
Communications and External Relations Update: Nick was not present to give a report.  
 
SWCD Update: Aimee was not present to give a report. 
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Otter Tail COLA Update: Sylvia provided a letter requesting $30,000 be released to COLA per the 2019 AIS Task Force Budget. She 
reported the luncheon held with the Otter Tail County Board of Commissioners was positive and successful.  
 
  Motion Passed: To recommend the Otter Tail County Board of Commissioners release $30,000 to support COLA education 
  on Aquatic Invasive Species Prevention per the 2019 AIS Task Force Budget. 
 
Adjournment: The Meeting was adjourned at 2:15 PM. Members were reminded the next Meeting is set for March 11, 2019. 
 
Respectfully Summitted      

 
Spencer McGrew 
Recording Secretary 



              BUDKE EXCAVATING 

                                  & SEPTICS PLUS+ LLC. 
32873 Whispering Springs Loop 

                                                          Erhard MN 56534 

Business (218) 739-0657    Cell (218) 731-6282 
                                                                                                                                                       CREDENTIALS               

                                                                                                                                                        ````````````````````````` 

                                                                                                                 State Bond No#14964591 

                                                                           MPCA REG# 8481 

                                                                                                      Individual Sewage 

                                                                                                                    Treatment Systems # L3069 
                          Pipe layers certificate 

                                                                                                                                        #2009-5704   

 

This letter is in reference to the proposed ordinance. 

 

      First and foremost we feel that no changes should take affect for this building season with us being two months away from 

the start   For instance we have 8 committed systems on the books for spring and ten more out on bids.  (And that is just our 

company).  These where bid off the existing rules and a lot of these are new builds which have plugged these numbers into their 

bank loans and or budgets. 

 

 

    A couple of things we really need to think about in this ordinance are: 

 

1. As far as adding additional tank sizing and / or additional tanks.  Why are we not taking the advice of the University Of 

Minnesota and the Minnesota Pollution Control Agency.  Why do we feel that they are not doing their job with 

properly sizing of tanks in the State and we need to go above and beyond there guidelines? 

 

2. With the way in which we read soils and call the limiting layer as of recent years about 95% of the systems are above 

ground we install. Which puts most of the system at around $ 10,000- 12,000 … And with will this extra tank sizing it 

will add an extra $1,500 in some cases to an already very expensive system.   

 

3.  Space is always a big concern / challenge on some of these earlier plotted small lake lots. With most system being 

mounds there is not extra room for more tanks in some cases. 

 

 

 

     The rule change of the installation of chambers in sandy soil seems not necessary and a waste of money / resources. 

 

1. In some cases if you are using high capacity chambers with the new rule wanting us to break the drain-field up into 8 parts 

there will be almost as many end caps as there will be chambers.  The way in which it has been done breaking it into 4 

parts for the past years has proven to work very well. 

 

 

     Not sure where we are at on the talk on having an additional separate inspection done after we rough up the soil to build a 

mound on.   But this seems like it would be a major hold up for the contractors and a lot of extra time & money spent by the 

county.  

 

 

 

One last thought is as the trend in the USA and Ottertail County is to go “ Green “we need to look at what things are over the top 

and a waste of resources I feel.  

 

Thank you,  

        Cory Budke 



OTTER TAIL COUNTY, MN 

NOTICE OF PUBLIC HEARING AND INTENT TO ADOPT THE SANITATION CODE 

FOR SUBSURFACE SEWAGE TREATMENT SYSTEM  

 

NOTICE IS HEREBY GIVEN pursuant to the provisions of Minnesota Statutes 375.51 

Subdivision 2, that the Otter Tail County Board of Commissioners intends to adopt the 

“Sanitation Code for Subsurface Sewage Treatment Systems”.  The proposed ordinance revision 

will be considered at a meeting of the Otter Tail County Board of Commissioners in the 

Commissioners’ Room at the Otter Tail County Government Services Center, at 515 West Fir 

Ave, Fergus Falls, Minnesota, on Tuesday, March 12, 2019 at 2:00 p.m. 

 

The purpose of the proposed ordinance revision is to regulate the location, design, installation, 

use and maintenance of subsurface sewage treatment systems (aka septic systems) in all areas of 

Otter Tail County. 

 

Copies of the proposed “Sanitation Code for Subsurface Sewage Treatment Systems” are 

available on the Otter Tail County website at https://ottertailcountymn.us/department/land-

resource-management/ and at the Otter Tail County Land & Resource Management department, 

located at 540 W Fir AVE, Fergus Falls, MN 56537. 

 

All interested persons are invited to attend the hearing or submit written testimony prior to the 

hearing date.  Written testimony should be submitted to the County Administrator’s office, 520 

West Fir Ave, Fergus Falls, MN 56537 or emailed to the County Board Secretary at 

kdomholt@co.ottertail.mn.us. 

 

Chris LeClair 

Director, Land & Resource Management 

 

Dated: Wednesday, February 6, 2019 

 

Daily Journal – Please publish Tuesday, February 12, 2019 

Weekly Papers – Please publish the week of February 11, 2019 

 

https://ottertailcountymn.us/department/land-resource-management/
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SECTION 1 PURPOSE AND INTENT  191 
This ordinance shall be known as the Sanitation Code of Otter Tail County and shall regulate the location, design, 192 
installation, use and maintenance of subsurface sewage treatment systems in all areas of Otter Tail County 193 
(hereinafter referred to as County) other than cities, townships and other local units of government that have 194 
adopted ordinances that comply with Minnesota Statute 115.55 and are as strict as this ordinance.  This ordinance 195 
is authorized under Minnesota Statute 115.55 and Minnesota Statute 145A. 196 
 197 
Purpose and Intent 198 
This ordinance is adopted for the following purposes: 199 
 200 

• To protect the public health, safety, and general welfare by the discharge of adequately treated sewage to 201 
the groundwater via the proper location, design, installation, use, and maintenance of individual sewage 202 
treatment systems (ISTS) and midsized subsurface sewage treatment systems (MSTS). 203 

• These environmental protection standards shall be adopted county wide and administered by the Land and 204 
Resource Management department (hereinafter referred to as Land and Resource) or local units of 205 
government as directed by Minnesota Rules, Chapter 7082, and Minnesota Statute, Section 115.55. 206 

• This ordinance regulates all SSTS as defined.  This ordinance does not regulate systems that will not receive 207 
sewage as defined in this ordinance.  If systems receive both sewage and nonsewage, the requirements of 208 
this ordinance apply, plus any additional requirements governing the nonsewage portion of the 209 
wastewater. 210 

• Systems serving two or more dwellings, systems serving other establishments that serve over 20 persons, 211 
and systems receiving nonsewage are also regulated under Code of Federal Regulations, title 40, parts 144 212 
and 146. 213 

• This ordinance does not regulate systems that discharge to the ground surface or surface waters.  Those 214 
systems require a National Pollutant Discharge Elimination System permit. 215 

• This ordinance provides prescriptive design, construction, and operational standards to reasonably protect 216 
surface water and groundwater and promote public health, safety and general welfare. 217 

• This ordinance provides public health and environmental outcomes as a basis for a custom-designed 218 
system. 219 

• Technology and products employed in system design shall adequately protect the public health and the 220 
environment as determined by Minnesota Rules, Chapter 7083, and be approved for use by Land and 221 
Resource or local unit of government. 222 

  223 
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SECTION 2 DEFINITIONS 224 
 225 
Certain Terms. 226 
For the purposes of this ordinance, certain terms or words used are interpreted as follows: the words “shall” and 227 
“must” are mandatory and the words “should” or “may” are permissive. 228 
 229 
For the purpose of this Ordinance, the certain words and phrases are defined as follows: 230 
 231 
Subp. 1. Absorption area.  "Absorption area" means the design parameter that is associated with the hydraulic 232 
acceptance of effluent. The absorption area for mound systems is the original soil below a mound system that is 233 
designed to absorb sewage tank effluent. The absorption area for trenches, seepage beds, and at-grade systems is 234 
the soil area in contact with the part of the distribution medium that is designed and loaded to allow absorption of 235 
sewage tank effluent. This includes both bottom and sidewall soil contact areas. 236 
Subp. 2. Administrative Officer.  “Administrative Officer” means the Director of the Office of Land and Resource 237 
Management of Otter Tail County. 238 
Subp. 3. Agency. "Agency" means the Pollution Control Agency. 239 
Subp. 4. Alarm device.  “Alarm device” means a device that alerts a system operator or system owner of a 240 
component’s status using a visual or audible device.  An alarm device can be either on site or remotely located. 241 
Subp. 5. Applicable requirements.  “Applicable requirements” means: 242 

A. Local SSTS ordinances that comply with Minnesota Rules 7080.2150, subpart 2, and 7081.0080, subparts 1 243 
to 5; chapter 7082; and Minnesota Statutes, section 115.55; or, 244 

B. In areas without complying ordinances to regulate SSTS, requirements of this ordinance. 245 
Subp. 6. As-built.  “As-built” means drawings and documentation specifying the final in-place location, elevation, 246 
size, and type of all system components.  These records identify the results of materials testing and describe 247 
conditions during construction.  Information provided must be verified by a certified statement. 248 
Subp. 7. ASTM.  “ASTM” means the American Society for Testing Materials. 249 
Subp. 8. At-grade system.  “At-grade system” means a pressurized soil treatment and dispersal system where 250 
sewage tank effluent is dosed to an absorption bed that is constructed directly on original soil at the ground surface 251 
and covered by loamy soil materials. 252 
Subp. 9. Baffle.  “Baffle” means a device installed in a septic tank to retain solids and includes, but is not limited to, 253 
vented sanitary tees with submerged pipes and effluent screens. 254 
Subp. 10. Bedrock.  “Bedrock” means geologic layers, of which greater than 50 percent by volume consist of 255 
unweathered in-place consolidated rock or rock fragments.  Bedrock also means weathered in-place rock which 256 
cannot be hand augered or penetrated with a knife blade in a soil pit. 257 
Subp. 11. Bedroom.  “Bedroom” means, for the sole purpose of estimating design flows from dwellings, an 258 
area that is: 259 

A. A room designed or used for sleeping; or, 260 
B. A room or area of a dwelling that has a minimum floor area of 70 square feet with access gained from the 261 

living area or living area hallway.  Architectural features that affect the use as a bedroom under this item 262 
may be considered in making the bedroom determination. 263 

Subp. 12. Biochemical oxygen demand or BOD.  “Biochemical oxygen demand” or “BOD” means the measure 264 
of the amount of oxygen required by bacteria while stabilizing, digesting, or treating biodegradable organic matter 265 
under aerobic conditions over a five-day incubation period, commonly expressed in milligrams per liter (mg/L). 266 
Subp. 13. Building sewer.  “Building sewer” has the meaning given in Minnesota Rules, Chapter 4714. 267 
Subp. 14. Building sewer connected to a subsurface sewage treatment system.  “Building sewer connected 268 
to a subsurface sewage treatment system” has the meaning given in Minnesota Statutes, section 115.55, 269 
subdivision 1. 270 
Subp. 15. Carbonaceous biochemical oxygen demand or CBOD5.  “Carbonaceous biochemical oxygen 271 
demand” or “CBOD5” means the measure of the amount of oxygen required by bacteria while stabilizing, digesting, 272 
or treating organic matter under aerobic conditions over a five-day incubation period while in the presence of a 273 
chemical inhibitor to block nitrification.  CBOD5 is commonly expressed in milligrams per liter (mg/L). 274 
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Subp. 16. Certificate of compliance.  “Certificate of compliance” means a document, written after a 275 
compliance inspection, certifying that a system is in compliance with applicable requirements at the time of the 276 
inspection. 277 
Subp. 17. Certified.  “Certified” means an individual is included on the Agency’s SSTS certification list and is 278 
qualified to design, install, maintain, repair, pump, operate, or inspect SSTS as appropriate with the individual’s 279 
qualifications.  A certified individual who is working under a license is subject to the obligations of the license.  280 
Certified individuals were previously known as registered professionals. 281 
Subp. 18. Certified statement.  “Certified statement” means a statement signed by a certified individual, 282 
apprentice, or qualified employee under Minnesota Rules, Chapter 7083, certifying that the licensed business or 283 
qualified employee completed work in accordance with applicable requirements. 284 
Subp. 19. Cesspool.  “Cesspool” means an underground pit, receptacle, or seepage tank that receives sewage 285 
directly from a building sewer and leaches sewage into the surrounding soil, bedrock, or other soil materials.  286 
Cesspools include sewage tanks that were designed to be watertight, but subsequently leak below the designed 287 
operating depth. 288 
Subp. 20. Clean sand.  “Clean sand” means a soil fill material required to be used in mounds.  The standard 289 
for clean sand is outlined in Section 17, Subp. 8 (C) 290 
Subp. 21. Commissioner.  “Commissioner” means the commissioner of the Minnesota Pollution Control 291 
Agency. 292 
Subp. 22. Compliance inspection.  “Compliance inspection” means an evaluation, investigation, inspection, 293 
or other such process for the purpose of issuing a certificate of compliance or notice of noncompliance. 294 
Subp. 23. Contour loading rate.  “Contour loading rate” means the amount of effluent loaded to the soil per 295 
length of the dispersal unit or units along the single hillslope along the contour.  The contour loading rate is 296 
determined on the relationship between the vertical and horizontal movement in the soil and is based on the 297 
permeability difference between the absorption area and any deeper horizons, the depth between the absorption 298 
area and the change in permeability and land slope. 299 
Subp. 24. Disinfection.  “Disinfection” means the process of destroying or inactivating pathogenic 300 
microorganisms in sewage to render them noninfectious. 301 
Subp. 25. Distinct.  “Distinct” means a soil color that is not faint as described in Subp. 39 302 
Subp. 26. Distribution box.  “Distribution box” means a device intended to distribute sewage tank effluent 303 
concurrently and equally by gravity to multiple segments of a soil dispersal system. 304 
Subp. 27. Distribution device.  “Distribution device” means a device used to receive and transfer effluent 305 
from supply pipes to distribution pipes or downslope supply pipes, or both.  These devices include, but are not 306 
limited to, drop boxes, valve boxes, distribution boxes, or manifolds. 307 
Subp. 28. Distribution medium.  “Distribution medium” means the material used to provide void space in a 308 
dispersal component, through which effluent flows and is stored prior to infiltration.  Distribution media includes, 309 
but is not limited to, drainfield rock, polystyrene beads, chambers, and gravelless pipe. 310 
Subp. 29. Distribution pipes.  “Distribution pipes” means perforated pipes that distribute effluent within a 311 
distribution medium. 312 
Subp. 30. Domestic strength waste.  “Domestic strength waste” means liquid waste produced by toilets, 313 
bathing, laundry, culinary operations, and the floor drains associated with these sources, and includes household 314 
cleaners, medications, and other constituents in sewage restricted to amounts normally used for domestic 315 
purposes.  Domestic waste has a biochemical oxygen demand of 170 mg/L or less (or a carbonaceous biochemical 316 
oxygen demand of 125 mg/L or less), a total suspended solids level of 60 mg/L or less, an oil and grease 317 
concentration of 25 mg/L or less and no hazardous wastes.  Animal waste and commercial or industrial waste are 318 
not considered domestic strength waste. 319 
Subp. 31. Drip dispersal system.  “Drip dispersal system” means a small diameter pressurize wastewater 320 
distribution system in which the treated effluent is distributed under pressure to the infiltrative surface via drip 321 
tubing and enters the receiving environment.  322 
Subp. 32. Drop box.  “Drop box” means a distribution device used for the serial gravity application of sewage 323 
tank effluent to a soil dispersal system. 324 
Subp. 33. Dwelling.  “Dwelling” means any structure or portion of a structure, or other sheltered designed as 325 
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short- or long-term living quarters for one or more persons, including, but not limited to, rental or timeshare 326 
accommodations such as a cottage, house, motel, hotel and resort rooms, cabins, tents, RCUs and manufactured 327 
homes. 328 
Subp. 34. Effluent screen.  “Effluent screen” means a device installed on the outlet pipe of a septic tank for 329 
the purposes of retaining solids of a specific size. 330 
Subp. 35. EPA.  “EPA” means the United States Environmental Protection Agency. 331 
Subp. 36. Existing systems.  “Existing systems” means systems that have been previously inspected and 332 
approved by the local unit of government during installation.  In addition, all operating systems installed before the 333 
adoption of a local permitting and inspection program are considered existing systems. 334 
Subp. 37. Faint.  “Faint” means a soil color: 335 

A. With the same hue as another soil color but that varies from the other color by two or less units of value 336 
and not more than one unit of chroma; 337 

B. That differs from another soil color by one hue and by one or less units of value and not more than one 338 
unit of chroma; or, 339 

C. That differs from another soil color by two units of hue with the same value and chroma. 340 
Subp. 38. Fecal coliform or FC.  “Fecal coliform” or “FC”, for the purposes of this ordinance, means bacteria 341 
common to the digestive systems of humans that are cultured in standard tests.  Counts of these organisms are 342 
typically used to indicate potential contamination from sewage or to describe a level of disinfection, generally 343 
expressed in colonies per 100 mL. 344 
Subp. 39. Fine sand.  “Fine sand” means a sand soil texture, as described in the Field Book for Describing and 345 
Sampling Soils, which is incorporated by reference in Subp. 46, where more than 50 percent of the sand has a 346 
particle size range of 0.05 millimeters, sieve size 270, to 0.25 millimeters, sieve size 60. 347 
Subp. 40. Flood fringe.  “Flood fringe” means that portion of the floodplain outside the floodway.  Flood fringe 348 
is synonymous with the term “floodway fringe” used in flood insurance studies. 349 
Subp. 41. Floodplain.  “Floodplain” means the area covered by a 100-year flood event along lakes, rivers, and 350 
streams as published in technical studies by local, state, and federal agencies, or in the absence of these studies, 351 
estimates of the 100-year flood boundaries and elevations as developed according to a local unit of government’s 352 
floodplain or related land use regulations. 353 
Subp. 42. Floodway.  “Floodway” means the bed of a wetland or lake, the channel of a watercourse, and 354 
those portions of the adjoining floodplain that are reasonably required to carry the regional flood discharge. 355 
Subp. 43. Flow measurement.  “Flow measurement” means any method to accurately measure water or 356 
sewage flow, including, but not limited to, water meters, event counters, running time clocks, or electronically 357 
controlled dosing. 358 
Subp. 44. Geomorphic description.  “Geomorphic description” means the identification of the landscape, 359 
landform, and surface morphometry of the proposed area of the soil treatment and dispersal system as described 360 
in the Field Book for Describing and Sampling Soils: Version 2.0 (2002), developed by the National Soil Survey Center 361 
and the Natural Resources Conservation Service of the United States Department of Agriculture.  The field book is 362 
incorporated by reference, is not subject to frequent change, and is available through the Minitex interlibrary loan 363 
system. 364 
Subp. 45. Gray water.  “Gray water” means sewage that does not contact toilet wastes. 365 
Subp. 46. Gray water system. “Gray water system” means a system that receives, treats and disperses only 366 
gray water or other similar system as designated by the commissioner. 367 
Subp. 47. Groundwater mound.  “Groundwater mound” means the rise in height of the periodically saturated 368 
soil or regional water table caused by the addition of sewage effluent from the subsurface sewage treatment system 369 
into the soil. 370 
Subp. 48. Hazardous waste.  “Hazardous waste” means any substance that, when discarded, meets the 371 
definition of hazardous waste in Minnesota Statute, section 116.06, subdivision 11. 372 
Subp. 49. Holding tank.  “Holding tank” means a tank for storage of sewage until it can be transported to a 373 
point of treatment and dispersal.  Holding tanks are considered a septic tank under Minnesota Statutes, section 374 
115.55 375 
Subp. 50. Individual Sewage Treatment System or ISTS.  “Individual Sewage Treatment System” or “ISTS” 376 
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means a subsurface sewage treatment system or part thereof, as set forth in Minnesota Statutes, sections 115.03 377 
and 115.55, that employs sewage tanks or other treatment devices with final discharge into the soil below the 378 
natural soil elevation or elevated final grade that are designed to receive a sewage design flow of 5,000 gallons per 379 
day or less. 380 
ISTS also includes all holding tanks that are designed to receive a design flow of 10,000 gallons per day or less; 381 
sewage collection systems and associated tanks that discharge into ISTS treatment and dispersal components; and 382 
privies.  ISTS does not include those components defined as plumbing under the Minnesota Plumbing Code, chapter 383 
4714, except for building sewer connected to a subsurface sewage treatment system. 384 
Subp. 51. Inner wellhead management zone.  “Inner wellhead management zone” means drinking water 385 
supply management area for a public water supply well that does not have a delineated wellhead protection area 386 
approved by the Department of Health under part 4720.5330. 387 
Subp. 52. Invert.  “Invert” means the lowest point of a channel inside a pipe. 388 
Subp. 53. Licensee.  “Licensee” means a person to whom a license is issued under Minnesota Rules, Chapter 389 
7083. 390 
Subp. 54. Liquid capacity. “Liquid capacity” means the liquid volume of a sewage tank below the invert of the 391 
outlet pipe or, for holding tanks and pump tanks, the liquid volume below the invert of the inlet. 392 
Subp. 55. Lot.  “Lot” means a parcel of land designated by plat, metes and bounds, registered land survey, 393 
auditors plot, or other accepted means and separated from other parcels or portions by said description for the 394 
purpose of sale, lease or separation. 395 
Subp. 56. Management plan.  “Management plan” means a plan that requires the periodic examination, 396 
adjustment, testing, and other operational requirements to meet system performance expectations, including a 397 
planned course of action in the event a system does not meet performance expectations. 398 
Subp. 57. Matrix.  “Matrix” means the majority of the soil color in a soil horizon, as described in the Field 399 
Book for Describing and Sampling Soils, which is incorporated in Subp. 46. 400 
Subp. 58. Mentor.  “Mentor” is a person who holds a mentor designation under Minnesota Rules, Chapter 401 
7083.2000 and provides mentorship. 402 
Subp. 59. Mentorship.  “Mentorship” means providing direct and personal supervision to an individual who 403 
is seeking to gain qualifying work experience to become a certified individual. 404 
Subp. 60. Midsized subsurface sewage treatment system or MSTS.  “Midsized subsurface sewage treatment 405 
system” or “MSTS” means a subsurface sewage treatment system, or part thereof, as set forth in Minnesota 406 
Statutes, sections 115.03 and 115.55, that employs sewage tanks or other treatment devices with final discharge 407 
into the soil below the natural soil elevation or elevated final grade and that is designed to receive sewage flow of 408 
greater than 5,000 gallons per day to 10,000 gallons per day. 409 
Subp. 61. Mottles.  “Mottles” means the minority of the variegated colors in a soil horizon, as described in 410 
the Field Book for Describing and Sampling Soils, which is incorporated by reference in Subp. 39. 411 
Subp. 62. Mound system.  “Mound system” means a soil treatment and dispersal system designed and 412 
installed such that all of the infiltrative surface is installed above grade, using clean sand between the bottom of 413 
the infiltrative surface and the original ground elevation, utilizing pressure distribution and capped with suitable soil 414 
material to stabilize the surface and encourage vegetative growth. 415 
Subp. 63. NDPES permit.  “NDPES permit” means a National Pollutant Discharge Elimination System permit 416 
issued by the Agency. 417 
Subp. 64. New construction.  “New construction” means installing or constructing a new SSTS or altering, 418 
extending, or adding capacity to a system that has been issued an initial certificate of compliance. 419 
Subp. 65. Notice of noncompliance.  “Notice of noncompliance” means a document written and signed by a 420 
certified inspector after a compliance inspection that gives notice that an SSTS is not in compliance as specified 421 
under Section 4 of this Ordinance. 422 
Subp. 66. O&G.  “O&G” means oil and grease, a component of sewage typically originating from foodstuffs 423 
such as animal fats or vegetable oils or consisting of compounds of alcohol or glycerol with fatty acids such as soaps 424 
and lotions, typically expressed in mg/L (also known as FOG or fats, oils, and grease). 425 
Subp. 67. Ordinary high water level or OHWL.  “Ordinary high water level” or “OHWL” means the boundary 426 
of public waters and wetlands, and shall be an elevation delineating the highest water level which has been 427 
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maintained for a sufficient period of time to leave evidence upon the landscape, commonly that point where the 428 
natural vegetation changes from predominantly aquatic to predominantly terrestrial.  For water courses, the OHWL 429 
is the elevation of the top of the bank of the channel.  For reservoirs and flowages, the OHWL is the operating 430 
elevation of the normal summer pool. 431 
Subp. 68. Original soil. “Original soil” means naturally occurring soil that has not been cut, filled, moved, 432 
smeared, compacted, altered, or manipulated to the degree that the loading rate must be reduced from that 433 
associated with natural soil conditions. 434 
Subp. 69. Other establishment.  “Other establishment” means any public or private structure other than a 435 
dwelling that generates sewage that discharges to an SSTS. 436 
Subp. 70. Other pit.  “Other pit” means any pit or other device designed to leach sewage effluent that is 437 
greater than 30 inches in height or has a bottom area loading rate of sewage greater than two gallons per square 438 
feet per day. 439 
Subp. 71. Owner.  “Owner” means any person having possession of, control over, or title to property with an 440 
SSTS. 441 
Subp. 72. Parent material.  “Parent material” means the unconsolidated and chemically weathered geologic 442 
mineral or organic matter from which soils are developed by soil forming processes. 443 
Subp. 73. Percolation rate.  “Percolation rate” means the rate of a drop of water infiltrating into a test hole 444 
as specified in Section 9, Subp. 3, (F)(2). 445 
Subp. 74. Periodically saturated soil.  “Periodically saturated soil” means the highest elevation in the soil that 446 
is in a reduced chemical state due to soil pores filled or nearly filled with water causing anaerobic conditions.  447 
Periodically saturated soil is determined by the presence of redoximorphic features in conjunction with other 448 
established indicators as specified in Section 9, Subp. 3, (F), (5)&(6), or determined by other scientifically established 449 
technical methods or empirical field measurements acceptable to the permitting authority in consultation with the 450 
commissioner. 451 
Subp. 75. Permit.  “Permit” means a permit issued for the installation, replacement, repair, alteration, 452 
extension, or operation of a subsurface sewage treatment system. 453 
Subp. 76. Permittee.  “Permittee” means a person who is named on a permit issued pursuant to this 454 
ordinance. 455 
Subp. 77. Plastic limit.  “Plastic limit” means a soil moisture content above which manipulation will cause 456 
compaction or smearing.  The plastic limit can be measured by American Society for Testing and Materials, Standard 457 
Test Methods for Liquid Limit, Plastic Limit, and Plasticity Index of Soils, ASTM D4318 (2005).  The standard is 458 
incorporated by reference, is available through the Minitex interlibrary loan system, and is not subject to frequent 459 
change. 460 
Subp. 78. Plumbing program administrative authority.  “Plumbing program administrative authority” means 461 
the commissioner of labor and industry or the governing body of the adopting unit of government, its agents, and 462 
its employees according to the Minnesota Plumbing Code, chapter 4714. 463 
Subp. 79. Pressure distribution.  “Pressure distribution” means a network of distribution pipes in which 464 
effluent is forced through orifices under pressure. 465 
Subp. 80. Privy.  “Privy” means an above ground structure with an underground cavity meeting the 466 
requirements of Section 18, Subp. 3 that is used for the storage or treatment and dispersal of toilet wastes, 467 
excluding water for flushing and gray water.  A privy also means a nondwelling structure containing a toilet waste 468 
treatment device. 469 
Subp. 81. Proprietary product.  “Proprietary product” means a sewage treatment or distribution technology, 470 
method, or material subject to a patent or trademark. 471 

Subp. 82. Public domain technology.  “Public domain technology” means a sewage treatment or distribution 472 
technology, method, or material not subject to a patent or trademark. 473 

Subp. 83. Public waters.  “Public waters” means any waters as defined in Minnesota Statutes, section 474 
103G.005, Subd. 15 and 18.  However, no lake, pond, or flowage of less than 10 acres in size in municipalities and 475 
25 acres in size in unincorporated areas need to be regulated for the purposes of Minnesota Rules 6120.2500 to 476 
6120.3900.  A body of water created by a private user where there was no previous shoreland may, at the discretion 477 
of the local unit of government, be exempted from parts 6120.2500 to 6120.3900. 478 
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Subp. 84. Pump tank.  “Pump tank” means a sewage tank or separate compartment within a sewage tank, 479 
which receives sewage tank effluent, that serves as a reservoir for a pump.  A separate tank used as a pump tank is 480 
considered a septic tank under Minnesota Statutes, section 115.55, subdivision 1, paragraph (p). 481 
Subp. 85. Qualified employee.  “Qualified employee” means a state or local government employee who 482 
designs, installs, maintains, pumps, or inspects SSTS as part of the person’s employment duties. 483 
Subp. 86. Redoximorphic features.  “Redoximorphic features” means: 484 

A. A color pattern in soil, formed by oxidation and reduction of iron or manganese in saturated soil coupled 485 
with their removal, translocation, or accrual, which results in the loss (depletion) or gain (concentration) of 486 
mineral compounds compared to the matrix color; or, 487 

B. A soil matrix color controlled by the presence of ferrous iron.  Redoximorphic features are described in 488 
Section 9, Subp. 3, (E),(5). 489 

Subp. 87. Replacement.  “Replacement” means the removal or discontinued use of any major portion of an 490 
SSTS and reinstallation of that portion of the system, such as reinstallation of a new sewage tank, holding tank, 491 
dosing chamber, privy, or soil dispersal system. 492 
Subp. 88. Rock fragments.  “Rock fragments” means pieces of rock greater than two millimeters in diameter 493 
that are strongly cemented and resistant to rupture.  Rock fragments are commonly known as gravel, stones, 494 
cobbles, and boulders. 495 
Subp. 89. Sand.  “Sand” means a sand soil texture, as described in the Soil Survey Manual (1993) developed 496 
by the Natural Resource Conservation Service, United States Department of Agriculture.  The manual is adopted by 497 
reference, is not subject to frequent change, and is available through the Minitex interlibrary loan system. 498 
Subp. 90. SDS permit.  “SDS permit” means a State Disposal System permit issued by the Agency. 499 
Subp. 91. Seepage bed.  “Seepage bed” means a soil treatment and dispersal system, the absorption width 500 
of which is greater than three feet but no greater than 25 feet. 501 
Subp. 92. Seepage pit.  “Seepage pit” means an underground pit that receives sewage tank effluent and from 502 
which the liquid seeps into the surrounding soil and that meets the design requirements in part 7080.2550.  503 
Subp. 93. Septage.  “Septage” means solids and liquids removed from an SSTS and includes solids and liquids 504 
from cesspools, seepage pits, other pits, or similar systems or devices that receive sewage.  Septage also includes 505 
solids and liquids that are removed from portable, incinerating, composting, holding, or other toilets.  Waste from 506 
Type III marine sanitation devices, as defined in Code of Federal Regulations, title 33, section 159.3, and material 507 
that has come into contact with untreated sewage within the past 12 months is also considered septage. 508 
Subp. 94. Septic tank.  “Septic tank” means any watertight, covered receptacle that is designed and 509 
constructed to receive the discharge of sewage from a building sewer or preceding tank, stores liquids for a 510 
detention period that provides separation of solids from liquid and digestion of organic matter, and allows the 511 
effluent to discharge to a succeeding tank, treatment device, or soil dispersal system. 512 
Subp. 95. Serial distribution.  “Serial distribution” means distribution of sewage tank effluent by gravity flow 513 
that progressively loads one section of a soil treatment and dispersal system to a predetermined level before 514 
overflowing to the succeeding section and does not place a dynamic head on the lower section of the soil treatment 515 
and dispersal system.  The distribution medium is allowed to serve as a conveyance medium to the next section. 516 
Subp. 96. Setback.  “Setback” means a separation distance measured horizontally. 517 
Subp. 97. Sewage.  “Sewage” means waste produced by toilets, bathing, laundry, or culinary operations or 518 
the floor drains associated with those sources, and includes household cleaners, medications, and other 519 
constituents in sewage restricted to amounts normally used for domestic purposes. 520 
Subp. 98. Sewage tank.  “Sewage tank” means a receptacle used in the containment or treatment of sewage 521 
and includes, but is not limited to, septic tanks, aerobic tanks, pump tanks, and holding tanks.  Requirements for 522 
sewage tanks are described in Section 13.  Sewage tanks are considered a septic system tank in Minnesota Statute, 523 
section 115.55, subdivision 1, paragraph (p). 524 
Subp. 99. Sewage tank effluent.  “Sewage tank effluent” means the liquid that flows from a septic tank or 525 
other treatment device. 526 
Subp. 100. Site.  “Site” means the area required for the proper location of the SSTS. 527 
Subp. 101. Slope.  “Slope” means the vertical rise or fall divided by the horizontal distance, expressed as a 528 
percentage. 529 
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Subp. 102. Soil dispersal area.  “Soil dispersal area” means a system where sewage effluent is dispersed into 530 
the soil for treatment by absorption and filtration and includes, but is not limited to, trenches, seepage beds, at-531 
grade systems, mound systems, and drip dispersal systems. 532 
Subp. 103. Soil texture.  “Soil texture” means the soil particle size classification and particle size distribution 533 
as specified in the Field Book for Describing and Sampling Soils, incorporate by reference in Subp. 46. 534 
Subp. 104. Structure.  “Structure” means a constructed lot improvement that is intended for human 535 
occupancy or that is determined by the local unit of government to: 536 

A. Interfere with the construction, operation, or maintenance of an SSTS; or 537 
B. Be interfered with by the construction, operation or maintenance of an SSTS. 538 

“Structure” also means any building or appurtenance, including, but not limited to, vision obstructing fences, decks, 539 
swimming pools, satellite dishes in excess of 1 meter in diameter, towers (except for public utilities), solar panels, 540 
or pergolas. 541 
Subp. 105. Subsoil.  “Subsoil” means a soil layer that has a moist color value of 3.5 or greater and has 542 
undergone weathering and soil formation processes. 543 
Subp. 106. Subsurface sewage treatment system or SSTS.  “Subsurface sewage treatment system” or “SSTS” 544 
is either an individual sewage treatment system as defined in Subp. 52 or a midsized subsurface sewage treatment 545 
system as defined in Subp. 62, as applicable. 546 
Subp. 107. Subsurface sewage treatment system business or SSTS business.  “Subsurface sewage treatment 547 
system business” or “SSTS business” means a business that designs, installs, maintains, repairs, pumps, operates, 548 
or inspects an SSTS as appropriate with the organization’s license and qualifications. 549 
Subp. 108. Supply pipe.  “Supply pipe” means a nonperforated pipe, the purpose of which is to transport 550 
sewage tank effluent. 551 
Subp. 109. Systems in shoreland areas or wellhead protection areas or systems serving food, beverage or 552 
lodging establishments or SWF.  “Systems in shoreland areas or wellhead protection areas or systems serving food, 553 
beverage or lodging establishments” or “SWF” means the following three categories of systems: 554 

A. SSTS constructed in shoreland areas where land adjacent to public waters had been designated and 555 
delineated as shoreland by local ordinance as approved by the Department of Natural Resources; 556 

B. SSTS constructed in wellhead protection areas regulated under Minnesota Statutes, chapter 1031; and, 557 
C. SSTS serving food, beverage, and lodging establishments that are required to obtain a license under 558 

Minnesota Statutes, section 157.16, subdivision 1, including manufactured home parks and recreational 559 
camping areas licensed under Minnesota Statutes, chapter 327. 560 

Subp. 110. TN.  “TN” means total nitrogen, which is the measure of the complete nitrogen content in 561 
wastewater including nitrate (NO3-), nitrite (NO2-), ammonia (NH3), ammonium (NH4), and organic nitrogen, 562 
expressed as mg/L. 563 
Subp. 111. Total suspended solids or TSS.  “Total suspended solids” or “TSS” means solids that are in 564 
suspension in water and that are removable by laboratory filtering, expressed as mg/L. 565 
Subp. 112. TP.  “TP” means total phosphorus, which is the sum of all forms of phosphorus in effluent, 566 
expressed in mg/L. 567 
Subp. 113. Toilet waste.  “Toilet waste” means waste commonly disposed of in toilets, including fecal matter, 568 
urine, toilet paper, and water used for flushing. 569 
Subp. 114. Toilet waste treatment devices.  “Toilet waste treatment devices” means other toilet waste 570 
apparatuses including incinerating, composting, biological, chemical, recirculating, or holding toilets or portable 571 
restrooms. 572 
Subp. 115. Topsoil.  “Topsoil” means the natural, in-place organically enriched soil layer with a color value of 573 
less than 3.5. 574 
Subp. 116. Topsoil borrow.  “Topsoil borrow” means a loamy soil material having: 575 

A. Less than five percent material larger than two millimeters, No. 10 sieve; 576 
B. No material larger than 2.5 centimeters; 577 
C. A moist color value of less than 3.5; and, 578 
D. Adequate nutrients and pH to sustain healthy plant growth. 579 

Subp. 117. Trench.  “Trench” means a soil treatment and dispersal system, the absorption width of which is 580 
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36 inches or less. 581 
Subp. 118. Uniform distribution.  “Uniform distribution” means a method that distributes effluent evenly over 582 
the entire absorption area of a component over both time and space. 583 
Subp. 119. Valve box.  “Valve box” means a watertight structure designed for alternate distribution of sewage 584 
tank effluent to segments of a soil treatment system. 585 
Subp. 120. Vertical separation.  “Vertical separation” means the vertical measurement of unsaturated soil or 586 
sand between the bottom of the distribution medium and the periodically saturated soil level or bedrock. 587 
Subp. 121. Watertight.  “Watertight” means constructed so that no liquid can get into or out of a device except 588 
through designed inlets and outlets. 589 
Subp. 122. Well capture zone.  “Well capture zone” means the surface and subsurface area that supplies water 590 
to a water supply well. 591 
Subp. 123. Wellhead protection area.  “Wellhead protection area” means the surface and subsurface area 592 
surrounding a well or well field that supplies a public water system, through which contaminants are likely to move 593 
toward and reach the well or well field as regulated under Minnesota Rules, Chapter 4720.  For the purposes of this 594 
ordinance, wellhead protection area is that area bounded by the drinking water supply management area as 595 
regulated under Minnesota Rules, Chapter 4720. 596 
  597 



Otter Tail County Sanitation Code  Effective: Draft, has not been adopted by County Board 

 - 16 - 

SECTION 3 ADMINISTRATION 598 
 599 

 Administrative Scope 600 
This ordinance shall apply and be in effect in all areas of Otter Tail County other than cities and townships that have 601 
adopted ordinances that comply with Minnesota Statute 115.55, Minnesota Rules, Chapter 7082, and are as strict 602 
as this ordinance.  The Otter Tail County Land and Resource Management department shall be the administrator of 603 
these regulations.  SSTS must be designed, constructed and operated according to this Ordinance. 604 
 605 

 Qualifications 606 
SSTS, including both ISTS and MSTS, must be designed, installed, inspected, operated and maintained by 607 
appropriately licensed businesses and certified individuals according to Minnesota Rules, Chapter 7083.0700 and 608 
any other applicable state requirements.  609 
 610 
All MSTS must be designed, installed, inspected, pumped, and operated by a qualified employee under part 611 
7083.1010 or a licensed business under part 7083.0710. All MSTS must conform to applicable state statutes and 612 
rules. 613 

A. MSTS must conform to all applicable state statutes and rules. 614 
B. MSTS serving establishments licensed or regulated by the state of Minnesota, or MSTS owned by the state 615 

of Minnesota, must conform to this Ordinance. 616 
 617 

 Collection Systems 618 
A. Collection of greater than 2,500 gallons per day of sewage from multiple buildings or multiple other 619 

establishments discharging into an SSTS must be: 620 
B. according to the Prescriptive Designs and Design Guidance for Advanced Designers, incorporated by 621 

reference under Section 5, Subp. 2 (C); or 622 
C. designed by a Minnesota licensed professional engineer. 623 

 624 
 Federal Regulations 625 

 626 
A. SSTS that are designed to receive sewage or nonsewage from a two family dwelling or greater or receive 627 

sewage or nonsewage from an other establishment that serves more than 20 persons per day, are regulated 628 
by the United States Environmental Protection Agency as Class V injection wells under Code of Federal 629 
Regulations, title 40, parts 144 and 146.  Code of Federal Regulations, title 40, parts 144 and 146, prescribe 630 
additional design regulations applicable to certain systems designed under this ordinance.  In addition, 631 
single family dwellings that receive nonsewage wastewater are regulated by those federal regulations.  All 632 
systems that receive hazardous wastes are regulated by the Environmental Protection Agency as Class IV 633 
injection wells.  Disposal of hazardous waste must be according to state and federal regulations.  The owner 634 
or owner’s agent of a new or replacement system classified as a Class V injection wells shall submit to the 635 
commissioner of the MPCA and the United States Environmental Protection Agency the inventory 636 
information specified in the Code of Federal Regulations, title 40, section 144.26.  All Class V injection wells 637 
must be identified as such in property transfer disclosures.  All septage generated from SSTS must be 638 
treated and dispersed according to applicable standards for septage in Code of Federal Regulations, title 639 
40, part 503, and any local requirements. 640 

B. All subsurface sewage treatment systems serving two-family dwellings or larger and systems serving other 641 
sewage generating establishments that serve more than 20 people are regulated by the United States 642 
Environmental Protection Agency as Class V injection wells under Code of Federal Regulations, title 40, 643 
parts 144 and 146. Code of Federal Regulations, title 40, parts 144 and 146, prescribe additional design 644 
regulations applicable to certain systems designed under this chapter. In addition, single-family dwellings 645 
systems that receive nonsewage wastewater are regulated by these federal regulations. All systems that 646 
receive hazardous wastes are regulated by the United States Environmental Protection Agency as Class IV 647 
injection wells. Disposal of hazardous waste must be according to state and federal regulations. 648 
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C. The owner or owner's agent of a system classified as a Class V injection well shall submit to the 649 
commissioner of the Minnesota Pollution Control Agency and the United States Environmental Protection 650 
Agency the inventory information specified in Code of Federal Regulations, title 40, section 144.26. 651 

D. All septage generated from MSTS must be treated and dispersed according to applicable standards for 652 
septage in Code of Federal Regulations, title 40, part 503, and any local requirements. 653 

 654 
 SDS Permit Required 655 

A. The owner or owners of a single SSTS or a group of SSTS under common ownership must obtain an SDS 656 
permit from the agency according to chapter 7001 when all or part of proposed or existing soil dispersal 657 
components are within one-half mile of each other and the combined flow from all proposed and existing 658 
SSTS is greater than 10,000 gallons per day.  659 

B. An SDS permit is required for any subsurface sewage treatment system or group of subsurface sewage 660 
treatment systems that the commissioner determines has the potential or an increased potential to cause 661 
adverse public health or environmental impacts if not regulated under a state permit. Conditions for these 662 
permits include systems in environmentally sensitive areas, unsubstantiated or unexpected flow volumes, 663 
and systems requiring exceptional operation, monitoring, and management. 664 

 665 
 Flow Determination. 666 

The owner or owner's agent must determine flow in accordance with this subpart to establish whether an SDS 667 
permit is required under Subp. 5 (B). 668 

A. For proposed SSTS, the flow must be determined according to item C. 669 
B. For existing SSTS, except as provided under item D, the flow is determined by the greater of: 670 

1) the average maximum measured daily flow for a consecutive seven-day period; or 671 
2) the flow determined according to item C. 672 

C. When determined according to this item, flow is calculated according to part 7081.0110. The highest 673 
calculated value of the various methods in Table I under part 7081.0130, subpart 1, must be used to make 674 
the determination, with no reduction allowed. An SDS permit is not required if a factor of safety is added 675 
to the design flow that results in a design flow that exceeds the SDS permit threshold. 676 

D. Campgrounds and resorts existing as of June 14, 2015, that are open 180 days per year or less must 677 
determine flow in accordance with this item or item A or B. 678 
1) Flow measurements must be taken only from: 679 

a) a sewage lift station pump with a runtime meter and counter; 680 
b) a sewage flow meter; 681 
c) flow meters on wells; or 682 
d) a water softener system with flow measurement when the measurement includes all flow to the 683 

subsurface soil treatment system, including backwash. 684 
2) Flow measurement devices must be calibrated before start-up of monitoring and must undergo an 685 

additional calibration during the measurement period to verify results. 686 
3) The daily flow rate and daily occupancy rate must be recorded for a minimum of two weeks centered 687 

on and including July 4. Weekly measurements must also be done for an additional, continuous two 688 
weeks before and two weeks after July 4. 689 

4) Flow measurements must be divided by the percent occupancy expressed as a decimal percent. 690 
5) Flow extrapolation from systems not measured is allowed as follows: 691 

a) flow may be extrapolated only if fewer than 25 percent of the systems are not measured; 692 
b) the systems measured must serve at least 75 percent of the occupancy of the campground or 693 

resort; and 694 
c) flow extrapolation is not allowed between other campgrounds and resorts. 695 

6) If no flow data exist, the owner or operator of the campground or resort must implement an acceptable 696 
flow measurement plan and start measuring and recording flow data within 120 days of notification. 697 
An acceptable flow measurement plan is a plan, verified by the agency, conforming to subitems (1) to 698 
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(5). 699 
7) All flow measurement data generated from the flow measurement plan must be submitted to the 700 

commissioner within 30 days of the last measurement. 701 
 702 

 Variance Procedures 703 
A. The Otter Tail County Board of Adjustment shall have the exclusive authority to issue variances from the 704 

requirements of this ordinance.  Variances shall only be granted when the applicant of the variance 705 
demonstrates that the strict enforcement of any provision of this ordinance would cause an undue hardship 706 
and practical difficulty or that the strict conformity with the standards in this ordinance would be unreasonable.  707 
Minnesota Rules, Chapter 7080 prohibits a variance from Minnesota Rules, Chapter 7080.2150, Subp. 2, items 708 
A to D, which coincide with Section 16, Subp. 2, items A to D of this Ordinance.  Minnesota Rules, Chapter 7081 709 
prohibits a variance from Minnesota Rules, Chapter 7081.0080, Subp. 2 to Subp. 5, which coincides with Section 710 
4, Subp. 8 to Subp. 11 of this Ordinance. 711 

B. The applicant for a variance shall file a complete Variance Application in the office of the Land and Resource 712 
Management department not less than 21 days prior to the next scheduled meeting of the Board of Adjustment 713 
and pay a fee as indicated on the Fee Schedule when the application is filed.  Each application for variance shall 714 
be accompanied by a scale drawing and 6 copies of the area under consideration.  The drawing shall also 715 
indicate all setback distances in feet.  In addition, the applicant must provide his (or next closest) E-911 address.  716 
In absence of such number, detailed directions to the property must be provided with the application. 717 

C. When administrative staff and Board of Adjustment members may not be able to view the property for which 718 
a variance is requested, due to snow cover, it may not be possible to meet the legal requirement to take final 719 
action within 60 days of receipt of a completed Application.  Therefore, an Applicant shall be required, as part 720 
of completing the application process in the months of October through March, to indicate by written 721 
acknowledgment whether the Applicant is willing to waive the 60-day time limit and allow time for the Board 722 
of Adjustment to view the property, if necessary.  The acknowledgment shall inform the Applicant that the 723 
absence of a waiver of the 60-day requirement may leave the Board of Adjustment no alternative but to deny 724 
the Application.  Circumstances may require the Board of Adjustment to cancel its regular meeting in one or 725 
more of the months of January through April.  If meetings are canceled, no Application for a Variance will be 726 
accepted as final until 21 days prior to the next scheduled meeting of the Board of Adjustment. 727 

D. Within 3 days of making an application for a variance the applicant shall stake the lot lines, road right-of-ways, 728 
and area under consideration and post the name and address in a clearly visible location on the property.  The 729 
Administrative Officer shall refer the application to the Board of Adjustment (See Section V.7., Notification 730 
Procedures.). The Board of Adjustment shall consider the application at its next regular meeting at which time 731 
is available, following compliance with the provisions of notice above specified. 732 

E. The Board of Adjustment shall fix a reasonable time for the hearing of the appeal and give due notice thereof 733 
to the applicant and the officer from whom the appeal is taken and decide the same within a reasonable time. 734 
F. The Board of Adjustment may reverse, affirm wholly or partly, or may modify the order, requirements, 735 

decisions or determinations as in its opinion ought to be made in the premises and to that end shall have 736 
all powers of the officer from whom the appeal was taken and may issue or direct the issuance of a permit.  737 
The reason for the Board's decision shall be stated in writing.  The decision of the Board shall be final unless 738 
appealed to the District Court in Otter Tail County by a person having an interest affected by such decision. 739 

 740 
 Adherence to these standards 741 

All subsurface sewage treatment systems installed subsequent to the adoption of this ordinance and all alterations, 742 
extensions, modifications or repairs to existing systems irrespective of the date of original installation shall be 743 
regulated in accordance with all requirements of this ordinance. 744 
 745 

 Work done without a permit 746 
Where work requiring a permit under this ordinance has commenced without first having obtained such permit, 747 
work shall be ordered to stop by Land and Resource until all required permits have been approved and issued. 748 
 749 
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 Authorized access 750 
To enforce this ordinance, Land and Resource may enter on to a property or place where there is reason to suspect 751 
that a subsurface sewage treatment system is failing to protect groundwater or is an imminent threat to public 752 
health and safety. 753 
 754 

 Permit fees 755 
Fees for permits, operating permits, inspections required, or services rendered under this ordinance shall be set by 756 
the Otter Tail County Board of Commissioners. 757 
  758 
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SECTION 4. COMPLIANCE CRITERIA 759 
 760 

 Treatment Required 761 
Sewage discharged from a dwelling, group of dwellings, or other establishment that is not served by a system issued 762 
a permit by the agency that contains effluent and discharge limits or specific monitoring requirements must be 763 
treated according to applicable requirements. 764 
 765 

 Compliance Criteria for New Construction 766 
An SSTS regulated under a current construction permit is considered compliant if it meets the applicable 767 
requirements of Section 16 to Section 21. 768 
 769 

 Compliance Criteria for Existing Systems 770 
A. To be in compliance, an existing SSTS must meet the provisions of this subpart. 771 
B. The SSTS must be protective of public health and safety. A system that is not protective is considered an 772 

imminent threat to public health or safety. At a minimum, a system that is an imminent threat to public health 773 
or safety is a system with a discharge of sewage or sewage effluent to the ground surface, drainage systems, 774 
ditches, or storm water drains or directly to surface water; systems that cause a reoccurring sewage backup 775 
into a dwelling or other establishment; systems with electrical hazards; or sewage tanks with unsecured, 776 
damaged, or weak maintenance hole covers. A determination of protectiveness for other conditions must be 777 
made by a qualified employee inspector or licensed inspection business. 778 

C. The SSTS must be protective of groundwater. A system that is not protective is considered a system failing to 779 
protect groundwater. At a minimum, a system that is failing to protect groundwater is a system that is a seepage 780 
pit, cesspool, drywell, leaching pit, or other pit; a system with less than the required vertical separation distance 781 
described in items D and E; and a system not abandoned in accordance with Section 23. A determination of the 782 
threat to groundwater quality for other conditions must be made by a qualified employee or licensed inspection 783 
business. 784 
D. The SSTS must be operated, meet performance standards, and be managed according to its operating 785 

permit. 786 
E. SSTS built after March 31, 1996, or in an SWF area as defined Section 2, Subp. 111, must have at least a 787 

three-foot vertical separation or a vertical separation in compliance with Section 20.  No more than 15 788 
percent reduction in the vertical separation distance is allowed to account for settling of sand or soil, 789 
normal variation of measurements, and interpretations of the limiting layer conditions. 790 

F. SSTS built before April 1, 1996, in areas that are not SWF areas as defined under Section 2, Subp. 111, must 791 
have at least two feet of vertical separation. 792 

G. The licensed Inspection business must consult with Land & Resource staff before conducting an inspection 793 
of an existing system for an SSTS built after February 4, 2008 to determine if soil separation must be 794 
considered during the inspection. 795 

H. The vertical separation measurement for items D and E must be measured outside the area of system 796 
influence in an area of similar soil. 797 

 798 
 Upgrade Requirements 799 

A. An existing SSTS which is found to be an imminent threat to public health and safety as described in Subp. 800 
3 (A) must: 801 
1) Immediately be abated to no longer be an imminent threat to public health and safety; and 802 
2) Repaired, replaced, upgraded or its use discontinued within 90 days. 803 

B. An existing SSTS which is found to be failing to protect groundwater must be replaced or otherwise brought 804 
into compliance within 12 months of notice and order to comply from the County. 805 

 806 
 Compliance Criteria for Systems with a Flow of Greater than 2,500 gallons per day 807 

In addition to the requirements under subpart 3, systems designed under Section 16, Subp. 4, must demonstrate 808 
that the additional nutrient reduction component required under those items is in place and functioning. 809 



Otter Tail County Sanitation Code  Effective: Draft, has not been adopted by County Board 

 - 21 - 

 810 
 Compliance criteria for systems receiving replacement components 811 

Components of an existing system that result in the system being in noncompliance must be repaired or replaced 812 
according to Subp. 4. The repaired or replacement components must meet technical standards and criteria for new 813 
construction according to local ordinance. The remaining components of the existing system must result in the 814 
system being in compliance with Subp. 3. 815 
 816 

 MSTS 817 
New construction, replacement, or existing MSTS designed under this ordinance are considered conforming if they 818 
meet the requirements of this part. Existing MSTS constructed before February 4, 2008, are considered conforming 819 
if they meet the requirements of this part, except for Subp. 9, items D and E. 820 
 821 

 Treatment Required 822 
All sewage discharged from a dwelling or other establishment not served by a system issued a permit containing 823 
effluent and discharge limits or specific monitoring requirements by the agency must be treated according to local 824 
ordinances that comply with this chapter, chapter 7082, and Minnesota Statutes, section 115.55. 825 
 826 

 Public health and safety; imminent threat 827 
A. To be in compliance, all MSTS must: 828 

1) Have treatment processes and devices that do not allow sewage or sewage effluent contact with 829 
humans, insects, or vermin; 830 

2) Disperse sewage effluent into the soil or sand below final grade, with the effluent remaining below final 831 
grade; 832 

3) Not discharge to drainage tile, the ground surface, or surface water or back up sewage into dwellings 833 
or other establishments; 834 

4) Treat and disperse sewage effluent in a safe manner, including protection from physical injury and 835 
harm; and, 836 

5) Not have received hazardous material. 837 
 838 

 Groundwater protection 839 
To be in compliance, all MSTS must: 840 

A. Meet the requirements of Section 4, Subp. 3. 841 
B. Not be seepage pits, cesspools, drywells, leaching pits, sewage tanks and treatment vessels that observably 842 

leak below the designated operating depth; 843 
C. Not allow viable fecal organisms to contaminate underground waters or zones of seasonal saturation; 844 
D. Employ nitrogen reduction processes that reduce nitrogen contribution to groundwater as determined in 845 

subitem (1) or (2): 846 
1) If the discharge from an MSTS will impact water quality of an aquifer, as defined in part 4725.0100, 847 

subpart 21, the effluent from an MSTS, in combination with the effective recharge to the groundwater, 848 
must not exceed a concentration of total nitrogen greater than 10 mg/l at the property boundary or 849 
nearest receptor, whichever is closest; and 850 

2) If the discharge from an MSTS will not impact water quality of an aquifer, as defined in part 4725.0100, 851 
subpart 21, best management practices developed by the commissioner to mitigate water quality 852 
impacts to groundwater must be employed; and, 853 

E. Not exceed a groundwater discharge of phosphorus to a surface water that exceeds the phosphorus 854 
standard to the receiving water. 855 

 856 
 Other conformance 857 

To be in compliance, MSTS must meet the requirements of items A and B. 858 
A. All methods and devices used to treat and disperse sewage must be designed to conform to all applicable 859 
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federal, state, and local regulations. 860 
B. Systems no longer in use must be abandoned according to Section 23. 861 

 862 
 System operation 863 

To be in compliance, an MSTS must meet performance standards and be operated and managed according to its 864 
operating permit and management plan, as described in Section 22, Subp. 1. To be in compliance, an MSTS designed 865 
before February 4, 2008, must be operated according to applicable requirements of Section 22. 866 
 867 

 Compliance criteria for systems receiving replacement components 868 
Components of existing MSTS that cause noncompliance must be repaired or replaced. The repaired or replacement 869 
components must meet technical standards and criteria of this Ordinance. The remaining components of the 870 
existing system must comply with Subp. 2 to Subp. 12, including Subp. 10, item D, if constructed after February 4, 871 
2008. 872 
 873 

 Upgrade requirements 874 
A. MSTS in compliance with this part shall be issued a certificate of compliance.  Systems found not in 875 

compliance with this part shall be issued a notice of noncompliance. 876 
B. MSTS issued a notice of noncompliance based on criteria in Subp. 9 (Public Health) shall be repaired or 877 

replaced in accordance with Subp. 4 (A) 878 
C. MSTS issued a notice of noncompliance based on criteria in Subp. 10 (Groundwater Protection) and Subp. 879 

11 (Other Conformance) shall be repaired or replaced in accordance with Subp. 4 (B) 880 
D. MSTS issued a notice of noncompliance based in criteria in Subp. 12 (System operation) must immediately 881 

be maintained, monitored, or managed according to the operating permit. 882 
 883 

 Point of Sale Inspection of Existing System 884 
No owner, or other person acting with legal authority on behalf of an owner, of a tract of land upon which a dwelling, 885 
or a structure requiring an SSTS, shall convey to another party said tract of land, unless all of the following 886 
requirements are met: 887 

A. A currently valid Compliance Inspection Form shall be submitted to the County with the property transfer.  888 
If a currently valid Compliance Inspection Form is not submitted to the County, the buyer shall submit a 889 
currently valid Compliance Inspection Form to the County within 30 days of the property transaction, and 890 
is responsible for any required upgrade should the system be found to be noncompliant. 891 

B. An Otter Tail County Sewage Treatment System Property Transfer Form shall be signed by the buyer(s) and 892 
filed with the Otter Tail County Auditor at the time of sale or transfer of the property. 893 

C. Failure to submit a currently valid Compliance Inspection Form for an Otter Tail County Sewage Treatment 894 
System Property Transfer Form shall result in any future permits for the site to be denied until a completed 895 
Compliance Inspection Form has been submitted to the County. 896 

D. A Compliance Inspection Form and an Otter Tail County Sewage Treatment System Property Transfer Form 897 
is not required to be filed with the Otter Tail County Auditor’s office at the time of sale of transfer of 898 
property if any of the following conditions exist: 899 
1) The property to be transferred has no structures usable for human habitation; 900 
2) The property to be transferred has no buildings with plumbing fixtures; 901 
3) The dwelling is served by: 902 

a) A municipal sewer; 903 
b) An MSTS that meets Subp. 12; 904 
c) A system that has a State Disposal System (SDS) permit, or a National Pollutant Discharge 905 

Elimination System (NPDES) permit; 906 
4) The sale of land is exempt from the requirements that a Certificate of Real Estate Value (CRV) be filed 907 

with the Otter Tail County Auditor’s office; 908 
5) The transfer is a foreclosure or tax forfeiture; 909 
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6) The system is less than 5 years old and has been issued a Certificate of Compliance within 5 years by 910 
Land and Resource. 911 

E. If transfer of real property occurs between November 15 through April 15, the buyer shall submit a 912 
Compliance Inspection Form to the County by the following June 1.  The buyer is responsible to upgrade, 913 
repair, or replace the SSTS if the system is found to be noncompliant. 914 

F. If transfer of real property occurs between April 16 and November 14 without a compliance inspection of 915 
the existing SSTS submitted to the Land and Resource, the current owner must provide Land and Resource 916 
with the results of a compliance inspection within 30 days of notice from Land and Resource. 917 

  918 
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SECTION 5. ACCEPTABLE AND PROHIBITED DISCHARGES 919 
 920 

 Sewage 921 
This ordinance provides design standards for SSTS that exclusively receive sewage. If SSTS receive both sewage and 922 
nonsewage, the requirements of this ordinance and requirements governing the nonsewage portion of the waste 923 
apply. 924 
 925 

 System influent 926 
A. Footing or roof drainage and chemically treated hot tub and pool water must not be discharged into any 927 

part of a system. Products containing hazardous chemicals and hazardous waste must not be discharged 928 
to a system other than in normal amounts of household products and cleaners designed for household use. 929 
Substances not intended for use in household cleaning, including but not limited to solvents, pesticides, 930 
flammables, photo finishing chemicals, paint, and dry-cleaning chemicals must not be discharged to the 931 
system. Other unused products or substances, or unused medicines, must not be discharged to the system 932 
solely as a method of disposal. Floor drains from garages serving dwellings must not be connected to the 933 
system. 934 

B. An SSTS must be designed to provide additional treatment if: 935 
1) Raw sewage exceeds 300 mg/l BOD, 200 mg/l TSS, or 50 mg/l oil and grease; or 936 
2) Sewage tank effluent applied to the soil from the sewage tank or other secondary treatment device is 937 

greater than the concentrations in Section 16, Subp. 3 (K) 938 
Additional treatment must be designed by a Minnesota licensed professional engineer or according to the 939 
recommendations in the Prescriptive Designs and Design Guidance for Advanced Designers, which is 940 
incorporated by reference in item C, or must use a product registered under chapter 7083. 941 
C. Prescriptive Designs and Design Guidance for Advanced Designers, Minnesota Pollution Control Agency 942 

(September 2009 and as subsequently amended), is incorporated by reference, is subject to frequent 943 
change, and is available at www.pca.state.mn.us/programs/ists/technical.html. 944 

 945 
 Domestic waste 946 

Only domestic strength waste shall be discharged to a soil dispersal and treatment area.  Sewage tank effluent with 947 
waste strength higher than domestic strength waste shall be pre-treated to a level equal to or less than domestic 948 
strength waste prior to final treatment and disposal in a soil dispersal and treatment area. 949 
  950 
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SECTION 6. PERMITS 951 
 952 

 Permit requirements 953 
No construction of a structure requiring sewage disposal shall be allowed by any local unit of government until a 954 
permit for the installation of a subsurface sewage treatment system has been issued. 955 
 956 

 Compliance inspection of existing system 957 
No additions, enlargements, improvements, or remodeling of a structure, or alterations that would affect the water 958 
use, such as bedrooms, bathrooms, or additions to living space shall be allowed until the subsurface sewage 959 
treatment system has been determined to be both adequate in size and compliant or a permit has been issued to 960 
upgrade or replace the SSTS to accommodate the addition.  New structures on a parcel that do not have running 961 
water, such as an accessory structure, do not require a compliance inspection on the SSTS before a permit is issued 962 
for the structure. 963 
 964 

 Permit required 965 
A construction permit for an SSTS is required in the following instances: 966 

A. All new installation of sewage tanks, soil dispersal and treatment areas, and components thereof; 967 
B. All repair, remediation or rejuvenation, extension, replacement or modification of existing systems and 968 

components; or, 969 
C. Any change in use of a facility served by an SSTS. 970 
D. A system being abandoned so the structure can be connected to a municipal sewage treatment facility. 971 

 972 
 Permit application 973 

Permit applications shall be made in writing on forms provided by Land and Resource and shall contain data, 974 
including, but not limited to, to be considered a completed permit application: 975 

A. Correct legal description of the property, including Property Identification Number; 976 
B. Site plan, drawn to scale, showing the location of all proposed and existing structures, property lines, water 977 

supply wells within 100 feet, terrain features, such as blufflines, water bodies or water ways, buried utilities, 978 
easements, and other unique features of the site; 979 

C. Soil test date, including soil boring logs, percolation test data with field notes (where required) and location 980 
and identification of test area. 981 

D. Plans and details of the proposed installation of work, including engineering data and final design. 982 
E. A declaration of the number of bedrooms by the owner or owner’s agent must be on the management 983 

plan. 984 
F. For other than dwellings, calculated or measured water use rates, occupancy and occupant load. 985 
G. Where deemed necessary, a property survey may be required identifying corners and lines and other items 986 

such as elevations, contour lines, ordinary high water levels, and ten (10) year and one hundred (100) year 987 
flood elevations as applicable. 988 

H. Evidence of compliance with state or other jurisdiction regulations where applicable. 989 
I. A management plan for the proposed system, as described in Section 22, Subp. 1. 990 
J. A site grading plan.  991 

 992 
 Site plan required 993 

No permit will be issued until a detailed system design is submitted for the current proposed construction, including 994 
site plan, a management plan, current soil observations by a licensed designer and a verification soil observation 995 
log conducted by Land and Resource staff. If previous soil observations have been conducted and meet this 996 
Ordinance, and there is no reason to believe the soil conditions have changed, those soil observations may be used 997 
for the design of the proposed SSTS. 998 
 999 

 Permit time limit 1000 
Permits shall be valid upon issuance and shall continue for a period of one (1) year.  After one (1) year, the permit 1001 
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may be renewed if no changes are proposed for an additional 12 months.  Such renewal shall require reapplication 1002 
and payment of the established renewal fee prior to the permit expiration date.  If a permit is past its expiration 1003 
date, the permit will be nullified and a new permit application must be submitted to the department for review and 1004 
approval. 1005 
 1006 

 Permit revocation 1007 
Permits issued under this ordinance may be revoked upon written notice by Land and Resource when such permit 1008 
has been issued based on erroneous or inaccurate data supplied by the applicant or erroneous interpretation of 1009 
the law by a building official. 1010 
  1011 
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SECTION 7. OPERATING PERMITS 1012 
 1013 

 Operating permit required. 1014 
Operating permits are required for the following systems: 1015 

A. Type IV Systems 1016 
B. Type V Systems 1017 
C. All new MSTS 1018 

 1019 
 Operating permits issued. 1020 

Operating permits will be issued by Land and Resource. 1021 
 1022 

 Operating permit criteria. 1023 
Operating permits may include: 1024 

A. Maintenance requirements, including frequency of maintenance; 1025 
B. Operational requirements; 1026 
C. Monitoring requirements; 1027 
D. Compliance limits and compliance boundaries; 1028 
E. Reporting frequency; 1029 
F. A requirement that the permittee notify Land and Resource when permit requirements are not met.  1030 

Corrective actions must be taken as directed by Land and Resource; 1031 
G. Disclosure of the location and condition of the additional soil treatment and dispersal system; and 1032 
H. A stipulation of acceptable and prohibited discharges. 1033 
I. Any other requirement determined by Land and Resource to be necessary to ensure that public health and 1034 

the environment are being adequately protected.  1035 
 1036 

 Operating Permits 1037 
SSTS for which an operating permit has been issued, must be operated in accordance with the operating permit. 1038 
 1039 

 MSTS Maintenance 1040 
MSTS and other establishments must be maintained this Section 22. 1041 
 1042 

 Grease Interceptors. 1043 
All external grease interceptors must be routinely inspected to determine the volume of grease present.  All external 1044 
grease interceptors must be properly maintained to prevent clogging of downstream piping and system 1045 
components. 1046 
 1047 

 Operation and Maintenance Manual. 1048 
For all MSTS constructed after the effective date of this ordinance, the designer must complete an operation and 1049 
maintenance manual and the manual must be submitted to Land and Resource or the local unit of government 1050 
before system operation.  The manual shall include a copy of the plans and specifications, as-built drawings of the 1051 
system, and information to properly operate the system. 1052 
 1053 

 Operating Permit 1054 
All new MSTS shall be operated under an operating permit issued by Land & Resource that is submitted and 1055 
approved with the design. 1056 
 1057 

 Groundwater Monitoring. 1058 
Groundwater shall be monitored in accordance with Section 11. 1059 
 1060 

 Noncompliance. 1061 
Any operational noncompliance must be immediately corrected and reported by the owner or service provider to 1062 
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Land and Resource. 1063 
  1064 
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SECTION 8. INSPECTIONS 1065 
 1066 

 Required inspections 1067 
Inspections to determine compliance with this Ordinance shall be performed by Land and Resource or its authorized 1068 
agent in the following circumstances: 1069 

A. Site inspections to verify and evaluate soil and site conditions and to determine the suitability of soils and 1070 
system design prior to permit issuance. 1071 

B. Investigations to determine compliance of existing systems at the time of remodeling, of alteration, or of 1072 
additions to a dwelling. 1073 

C. For all new SSTS construction or replacement. 1074 
D. Type III Systems and require a minimum of three construction inspections: 1075 

1) When the original soil has been removed, but prior to placement of the sand fill.  Enough of the 1076 
proposed sand fill must be present to be viewed. 1077 

2) After placement of rock and piping, but prior to cover. 1078 
3) When the system is completed. 1079 

 1080 
 Time of inspections. 1081 

Installation inspections shall be made by Land and Resource prior to any work being covered by backfill. 1082 
 1083 

 Inspection scheduling. 1084 
The licensed installation business shall notify Land and Resource by 4:00 PM the business day before the SSTS 1085 
installation is ready for inspection or reinspection.  The licensed design business shall notify Land and Resource by 1086 
4:00 PM the business day before for a soil verification inspection. 1087 
 1088 

 Work backfilled before inspection. 1089 
Work which is backfilled prior to a required inspection may be ordered to be uncovered whenever Land and 1090 
Resource deems it necessary to determine compliance. 1091 
 1092 

 Correction orders. 1093 
If upon inspection any part of the system is determined not to be in compliance with this Ordinance, written notice 1094 
shall be provided by Land and Resource indicating the deficiency and the required corrections.  Noted deficiencies 1095 
shall be properly corrected and reinspected before any other work on the project is continued. 1096 
 1097 

 System placed into service 1098 
No system shall be replaced or placed in service until a final inspection has been completed and the system 1099 
installation has been approved. 1100 
 1101 

 Land and Resource access. 1102 
The owner or occupant of a property shall provide access at a reasonable time to Land and Resource or its 1103 
authorized agent for the purpose of performing inspections required under this Ordinance. 1104 
 1105 

 As-builts. 1106 
The licensed Installation business, upon completion of installation, shall file with Land and Resource as-built forms 1107 
and drawings indicating the location of system components dimensioned from a permanent reference point within 1108 
30 days. 1109 
 1110 

 Disclosure. 1111 
If an inspection is conducted as a part of preparation of the disclosure required by Minnesota Statutes 115.55, subd. 1112 
6 and such inspection is conducted by a party who is not the property owner, such party must be licensed in 1113 
accordance with MPCA rules and regulations and the notice of compliance or noncompliance provided to the 1114 
property owner must also be provided to Otter Tail County within fifteen (15) days of the inspection. 1115 
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 1116 
 Compliance inspection; new construction or replacement 1117 

A. A compliance inspection for all new construction or replacement must be conducted: 1118 
1) to ensure compliance with applicable requirements; 1119 
2) to ensure compliance before issuance of a permit for the addition of a bedroom on property served by 1120 

an SSTS; 1121 
3) by a qualified employee or licensed inspection business, authorized by Land and Resource or local unit 1122 

of government, who is independent of the owner and the installer; and 1123 
4) for an evaluation, investigation, inspection, recommendation, or other process used to prepare a 1124 

disclosure if conducted by a party who is not the system owner.  The disclosure action constitutes a 1125 
compliance inspection and must be conducted according to Minnesota Rules, Chapter 7082; 1126 

B. A licensed inspection business working on behalf of Land and Resource or local unit of government must 1127 
not design or install a system if there is likelihood that the inspector or business will be responsible for 1128 
permitting or inspecting the system or system site. 1129 

C. A licensed SSTS business may inspect an existing system which they installed once it has been independently 1130 
inspected and found to be compliant. 1131 

D. A person working for or on behalf of Land and Resource or local unit of government is not allowed to use 1132 
the person's position to solicit business for private gain. 1133 

 1134 
 Certificate of Compliance; Notice of Noncompliance 1135 

A. SSTS in compliance with applicable requirements must be issued a certificate of compliance and systems 1136 
found not in compliance must be issued a notice of noncompliance. SSTS not in compliance with Section 4, 1137 
Subp. 3(A), must be repaired or replaced in accordance with Section 4, Subp. 4 (A), or as directed under 1138 
Minnesota Statutes, chapter 145A. Systems out of compliance with other applicable requirements must be 1139 
repaired or replaced according Section 4, Subp. 4 (B). Systems issued a notice of noncompliance for 1140 
operational or monitoring deficiencies must immediately be maintained, monitored, or managed according 1141 
to the operating permit. 1142 

B. The initial certificate of compliance must be issued if reasonable assurance is evident that the system was 1143 
built according to applicable requirements as specified in the construction permit.  A certificate of 1144 
compliance for a new or replacement system will not be issued until an as-built described in Subp. 8 has 1145 
been submitted to Land and Resource. 1146 

C. Local units of government must develop a certificate of compliance document or use a certificate of 1147 
compliance developed by the agency for new construction and replacement. The certificate of compliance 1148 
for new construction and replacement must include the vertical separation distance report described in 1149 
Subp. 12 (C)(2), and the management plan developed under Section 22, Subp. 1. All certificates of 1150 
compliance and notices of noncompliance for new construction and replacement must include property and 1151 
property owner identification, date of inspection, system components, system location (dimensioned or 1152 
drawn to scale), well setback distance, field check of soil conditions, SWF, as defined under Section 2, Subp. 1153 
111, designations as applicable, and Class V designation as applicable. 1154 

D. A certificate of compliance or notice of noncompliance for new construction or replacement must be signed 1155 
by a licensed inspection business or by a qualified employee certified as an inspector who is authorized by 1156 
the local unit of government. The certificate of compliance or notice of noncompliance for new construction 1157 
and replacement must be submitted to the local unit of government no later than 15 days after any 1158 
compliance inspection. The certificate of compliance or notice of noncompliance for new construction and 1159 
replacement must be submitted to the owner or owner's agent within 15 days after any compliance 1160 
inspection. 1161 

E. A certificate of compliance or notice of noncompliance must include a certified statement from the certified 1162 
individual or qualified employee who conducted the compliance inspection and indicate whether the SSTS 1163 
is in compliance with local ordinance requirements. 1164 

F. If a compliance inspection for new construction and replacement indicates that the system is not in 1165 
compliance with applicable requirements, the notice must contain a statement to this effect and specify 1166 
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the reason for noncompliance. 1167 
G. Certificates of compliance for new construction or a replacement system remain valid for five years from 1168 

the date of issuance unless the local unit of government finds evidence of noncompliance. 1169 
 1170 

 Compliance Inspections; Existing Systems 1171 
A. A compliance inspection of an existing system must be conducted: 1172 

1) Prior to the transfer of any real property, unless the existing system has been issued a Certificate of 1173 
Compliance in accordance with Subp. 11 within the last 5 years. 1174 

2) When deemed necessary by Land and Resource to ascertain the compliance of an existing system. 1175 
B. A compliance inspection of an existing system must first determine whether the soil dispersal system, 1176 

sewage tanks, or other conditions pose an imminent threat to public health and safety as defined in Section 1177 
4, Subp. 3 (A).  A determination must then be made as to whether the sewage tanks and soil dispersal area 1178 
are failing to protect ground water as defined in Section 4, Subp. 3 (B). The inspection must also verify 1179 
compliance with Section 4, Subp. 3 (C). 1180 

C. The agency's inspection report form for existing SSTS, supplemented with any necessary or locally required 1181 
supporting documentation, must be used for the existing system compliance inspections in subitems (1) to 1182 
(4). Allowable supporting documentation includes tank integrity assessments made within the past three 1183 
years and prior soil separation assessments. 1184 
1) A tank integrity and safety compliance assessment must be completed by a licensed SSTS inspection, 1185 

maintenance, installation, or service provider business or a qualified employee inspector with 1186 
jurisdiction. An existing compliant tank integrity and safety compliance assessment is valid for three 1187 
years unless a new evaluation is requested by the owner or owner's agent or is required according to 1188 
local regulations. 1189 

2) A soil separation compliance assessment must be completed by a licensed inspection business or a 1190 
qualified employee inspector with jurisdiction. Compliance must be determined either by conducting 1191 
new soil borings or by prior soil separation documentation made by two independent parties. The soil 1192 
borings used for system design or previous inspections are allowed to be used. If the soil separation 1193 
has been determined by two independent parties, a subsequent determination is not required unless 1194 
requested by the owner or owner's agent or required according to local regulations. 1195 

3) Determination of hydraulic performance and other compliance in Section 4, Subp. 3 (A) must be 1196 
completed by either a licensed inspection business or a qualified employee inspector with jurisdiction. 1197 

4) A determination of operational performance and other compliance in Section 4, Subp. 3 (C), and 1198 
Section 4, Subp. 5, must be completed by a licensed advanced inspection business, a qualified employee 1199 
with an advanced inspector certification with jurisdiction, or a service provider. A passing report is valid 1200 
until a new inspection is requested. 1201 

D. A certificate of compliance or notice of noncompliance for an existing system must be based on the results 1202 
of the verifications in item C. The certificate of compliance or notice of noncompliance for an existing system 1203 
must be signed by a licensed inspection business or a qualified employee inspector with jurisdiction. The 1204 
certificate or notice for an existing system must be submitted to the local unit of government with 1205 
jurisdiction and the property owner or owner's agent no later than 15 days after a compliance inspection. 1206 
The completed form must also be submitted to the owner or owner's agent. The certificate of compliance 1207 
for an existing system is valid for three years from the date of issuance, unless a new inspection is requested 1208 
by the owner or owner's agent or is required according to local regulations. 1209 

E. If a compliance inspection for an existing system indicates that the system is noncompliant, the notice must 1210 
be signed by a licensed inspection business or qualified employee inspector with jurisdiction, contain a 1211 
statement of noncompliance, and specify the reasons for noncompliance of each component specified in 1212 
item B. 1213 

 1214 
 Periodically Saturated Soil Disagreements 1215 

A. If a documented discrepancy arises on the depth of the periodically saturated soil between licensed 1216 
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businesses for SSTS design or compliance purposes, all disputing parties must follow the procedure outlined 1217 
in this subpart. 1218 
1) All local dispute resolution procedures must be followed. 1219 
2) If no local dispute resolution procedures exist, the disputing parties must meet at the disputed site in 1220 

an attempt to resolve differences. 1221 
3) If the provision in subitem (2) does not resolve the differences, then one or more of the methods in 1222 

units (a) to (c) must be employed. 1223 
a) Obtain an opinion from a qualified employee of the local permitting authority with jurisdiction, if 1224 

the local permitting authority is willing to provide an opinion. 1225 
b) Obtain an opinion from an SSTS technical evaluation committee, if a committee has been 1226 

developed for this purpose and is available and willing to render an opinion. The committee must 1227 
be created in cooperation with the commissioner. 1228 

c) Obtain an opinion from a Minnesota licensed professional soil scientist who is a certified SSTS 1229 
designer or inspector and who is independent of, and agreed upon by, both parties. 1230 

d) If options under unit (a) or (b) are not viable, an opinion must be rendered under unit (c). 1231 
4) If opinions rendered in subitem (2) or (3) do not resolve the dispute, all initial and follow-up documents 1232 

and information generated must be submitted to the local unit of government. The local unit of 1233 
government shall take into consideration all information and opinions rendered and make a final 1234 
judgment. The local unit of government shall render findings of fact, conclusions of law, and findings 1235 
setting forth the reasons for any final decisions it renders. 1236 

B. If a documented discrepancy arises on the depth of the periodically saturated soil between an SSTS licensed 1237 
business and a local unit of government for SSTS design or compliance purposes, all disputing parties shall 1238 
follow the procedure outlined in this item. 1239 
1) The local unit of government and the licensed business must meet at the disputed site in an attempt 1240 

to resolve differences. 1241 
2) If the provision in subitem (1) does not resolve differences, then one or more of the methods in item 1242 

A, subitem (3), unit (b) or (c), are allowed to be employed. 1243 
3) If opinions in subitem (2) are not sought or do not resolve the dispute, the local unit of government 1244 

shall take into consideration all information and opinions rendered and make a final judgment. The 1245 
local unit of government shall render findings of fact, conclusions of law, and findings setting forth the 1246 
reasons for any final decisions they render. 1247 

C. Upon resolution of a dispute, amendments to initial disputed documents containing the resolution shall be 1248 
made and submitted to the local unit of government and all other parties involved. 1249 

  1250 
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SECTION 9. SITE EVALUATION AND SITE TESTING 1251 
 1252 

 Design Phase I; Site Evaluation 1253 
Site evaluations consisting of preliminary and field evaluations according to this Section must be conducted for all 1254 
proposed sites for SSTS.  The site evaluation is considered the first phase of an SSTS design. 1255 
 1256 

 Preliminary Evaluation 1257 
A. A preliminary evaluation of a proposed site for an SSTS consists of determining the following items: 1258 
B. Design flow, anticipated effluent concentrations of biochemical oxygen demand, total suspended solids, 1259 

and oil and grease, and anticipated presence of nondomestic waste from the dwelling, dwellings, or other 1260 
establishments; 1261 
1) Proposed or existing: 1262 
2) Water supply wells within 100 feet of the proposed SSTS; 1263 
3) Noncommunity transient public water supply wells within 200 feet of the proposed SSTS if alternative 1264 

local standards are in effect; 1265 
4) A community or noncommunity nontransient water supply in a drinking water supply management 1266 

area if alternative local standards are in effect; 1267 
5) Existing and proposed buildings or improvements on the lot; and 1268 
6) Buried water supply pipes within 50 feet of the proposed system; 1269 

C. Easements on the lot; 1270 
D. The ordinary high water level of public waters, if adjacent to the lot; 1271 
E. Floodplain designation and flooding elevation from published data or data that is acceptable to and 1272 

approved by the local unit of government or the Department of Natural Resources, if applicable; 1273 
F. Property lines; 1274 
G. All required setbacks from the system; 1275 
H. The soil characteristics at the proposed soil treatment and dispersal areas as obtained from the soil 1276 

survey report, if available, including the soil map, map units, landscape position, parent material, flooding 1277 
potential, slope range, periodically saturated soil level, depth to bedrock, texture, color, depth to 1278 
redoximorphic features, and structure and consistence of soil horizons; 1279 

I. A township, range, and section number and other unique property identifiers as required by local 1280 
government and lot dimensions; 1281 

J. Names of property owners; and 1282 
K. The inner wellhead management zone or wellhead protection area of a public water supply, if applicable. 1283 

 1284 
 Field Evaluation 1285 

A field evaluation consists of the items described in sections A to G 1286 
A. Lot Lines.  Lot lines shall be established to the satisfaction of the property owner or the property owner's 1287 

agent. Lot improvements, required setbacks, and easements must be identified. 1288 
B. Surface features.  The following surface features must be described: 1289 

1) The percent and direction of the slope at the proposed system location; 1290 
2) Vegetation types; 1291 
3) Any evidence of cut or filled areas or disturbed or compacted soil; 1292 
4) The flooding or run-on potential; and 1293 
5) A geomorphic description. 1294 

C. Minimum Size, Soil Treatment Area.  For new subdivision or lot approval testing, enough soil observations 1295 
must be conducted to assure that at least 5,000 square feet of suitable soil exists for each lot for long-term 1296 
sewage treatment.  On previously platted lots that have not been developed, enough area of suitable soil 1297 
must be identified for two Type I or Type II soil treatment and dispersal areas.  Percolation tests are not 1298 
required for subdivision or lot approval testing unless the permeability cannot be estimated or there is 1299 
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reason to believe the soil is not original soil or has been disturbed. 1300 
D. Soil observations.  A minimum of four soil observations are required for the initial and replacement soil 1301 

treatment area and at least one soil observation must be performed in the portion of the soil treatment 1302 
area anticipated to have the most limiting conditions.  The total number of soil observations required is 1303 
based on the judgment of the certified individual or the local unit of government.  Soil observations must 1304 
comply with the following requirements: 1305 
1) The soil observations must be conducted within or on the borders of the proposed site; 1306 
2) The soil observations must be performed in an exposed pit or by hand augering or probing. The use of 1307 

flight augers is not allowed; 1308 
3) The soil observation method must allow observation of the different soil horizons that constitute the 1309 

soil profile and, if determining the loading rate by Table V, an undisturbed sample must be observed; 1310 
4) Underground utilities must be located before soil observations are undertaken; 1311 
5) Required safety precautions must be taken before entering soil pits; 1312 
6) Soil observations must be conducted prior to any required percolation tests to determine whether 1313 

the soils are suitable to warrant percolation tests and, if suitable, at what depth percolation tests 1314 
shall be conducted; and 1315 

7) The minimum depth of the soil observations must be to the periodically saturated layer, to the 1316 
bedrock, or three feet below the proposed depth of the system, whichever is less. 1317 

E. Soil descriptions for determination of limiting layer.  Each soil profile observed at the proposed soil 1318 
treatment area must be evaluated under adequate light conditions with the soil in a moist unfrozen state 1319 
for the characteristics in items (1) to (8): 1320 
1) The depth of each soil horizon measured from the ground surface. Soil horizons are differentiated by 1321 

changes in texture, color, redoximorphic features, bedrock, structure, consistence, and any other 1322 
characteristic that affects water movement or treatment of effluent; 1323 

2) A description of all soil colors for each horizon according to the Munsell Soil Color Charts, Revised 1324 
Edition, Munsell Color Corporation (1992), or equivalent. The color charts are incorporated by 1325 
reference, are available through the Minitex interlibrary loan system, and are not subject to frequent 1326 
change; 1327 

3) A description of the soil texture, structure, and consistence using the United States Department of 1328 
Agriculture (USDA) soil classification system as specified in the Field Book for Describing and Sampling 1329 
Soils, which is incorporated by reference under Section 2, Subp. 41 1330 

4) Depth to the bedrock; 1331 
5) Depth to the periodically saturated soil for new construction or replacement as determined by 1332 

redoximorphic features and other indicators, as determined in subitems (a) to (c): 1333 
a) In subsoil and parent material, redoximorphic features include: 1334 

i. Distinct redoximorphic iron accumulations or distinct redoximorphic iron depletions; 1335 
ii. A gleyed or depleted soil matrix or redoximorphic mottles having a color chroma of two or 1336 

less or a depleted matrix or redoximorphic mottles having a color hue of 5Y and a chroma of 1337 
three or less; or 1338 

iii. Faint redoximorphic concentrations or faint redoximorphic depletions in subsoil or parent 1339 
material with a hue of 7.5YR or redder; 1340 

b) In lower topsoil layers that are deeper than 12 inches from the surface and are immediately 1341 
followed in depth by a periodically saturated horizon, redoximorphic features include: 1342 

i. Soil colors with a redoximorphic chroma of two or less; or 1343 
ii. Redoximorphic accumulations or depletions; 1344 

c) In the upper 12 inches of the topsoil layer, if it is immediately followed by a periodically saturated 1345 
horizon, the depth of seasonal saturation is determined by one or more of the indicators in units 1 1346 
to 6 below: 1347 

i. Soil colors with a chroma of zero; 1348 
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ii. Organic soil textures or mineral soil textures with an organic modifier; 1349 
iii. Dominance of hydrophytic vegetation; 1350 
iv. The soil treatment area at or near the elevation of the ordinary high water level of a surface 1351 

water or in a concave hill slope position;  1352 
v. Redoximorphic accumulation or depletions; or 1353 
vi. The soil expressing indicators of seasonal saturation as determined in Field Indicators of 1354 

Hydric Soils in the United States: A Guide for Identifying and Delineating Hydric Soils, USDA 1355 
Natural Resource Conservation Service (2006 and as subsequently amended). The field 1356 
indicators are incorporated by reference, are available through the Minitex interlibrary loan 1357 
system, and are subject to frequent change; 1358 

d) Depth to the periodically saturated soil for all existing systems, determined by redoximorphic 1359 
features in item (5), except subitems (b), unit (1), and (c), units (1), (3), and (4), as measured outside 1360 
the area of system influence in an area of similar soil; 1361 

e) Depth of standing water in the soil observation excavation, measured from the soil surface, if 1362 
observed; and 1363 

f) Any other soil characteristic that needs to be described to design a system, such as hardpans or 1364 
restrictive layers. These other characteristics must be classified according to the Field Book for 1365 
Describing and Sampling Soils, which is incorporated by reference under Section 2, Subp. 41. 1366 

F. Determination of Loading Rate and Absorption Area Sizing.  The effluent loading and absorption area size 1367 
must be determined by Item (1) or (2), or both, as required by the local unit of government. 1368 
1) The loading rate based on an examination of soil texture, undisturbed soil structure, and soil 1369 

consistence at the depth of either the proposed soil absorption area or the most restrictive layer 1370 
within three feet of the proposed soil treatment area, using the United States Department of 1371 
Agriculture (USDA) soil classification system as specified in the Field Book for Describing and Sampling 1372 
Soils, which is incorporated by reference under Section 2, Subpart 41; or, 1373 

2) The loading rate based on the percolation procedure described in subitems a to f or other equivalent 1374 
procedure as approved by the local unit of government: 1375 
a) Each test hole must be six to eight inches in diameter and have vertical sides. For mounds and at-1376 

grade systems, the bottom of each test hole must be in the upper 12 inches of the original soil. For 1377 
trenches and seepage beds, the bottom of each test hole must be at the depth of either the 1378 
proposed absorption area or the most restrictive layer within three feet of the proposed soil 1379 
absorption layer; 1380 

b) Soil texture descriptions for percolation test holes must note the depths from the ground surface 1381 
where texture changes occur; 1382 

c) The bottom and sides of the hole must be carefully scratched to remove any smearing and to 1383 
provide a natural soil surface into which water penetrates. The scarification must not result in the 1384 
hole having a diameter of greater than eight inches; 1385 

d) All loose material must be removed from the bottom of the test hole and two inches of one-fourth 1386 
to three-fourths inch gravel or clean sand must be added to protect the bottom from scouring; 1387 

e) The hole must be carefully filled with clear water to a minimum depth of 12 inches from the bottom 1388 
of the test hole and maintained for no less than four hours for saturation to occur. The soil must 1389 
then be allowed to swell for at least 16, but no more than 30, hours. In sandy soils, the saturation 1390 
and swelling procedure is not required and the test is allowed to proceed if the initial filling of the 1391 
hole with 12 inches of water seeps away in less than ten minutes; 1392 

f) In sandy soils, water depth must be adjusted to eight inches over the soil at the bottom of the test 1393 
hole. From a fixed reference point, the drop in water level must be measured in inches to the 1394 
nearest 1/16 inch at approximately ten-minute intervals. A measurement is also allowed to be 1395 
made by determining the time it takes for the water level to drop one inch from an eight-inch 1396 
reference point. If eight inches of water seeps away in less than ten minutes, a shorter interval 1397 
between measurements must be used, but water depth must not exceed eight inches. The test 1398 
must continue until three consecutive percolation rate measurements do not vary by more than 1399 
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ten percent. In other soils, the water depth must be adjusted to eight inches over the soil at the 1400 
bottom of the test hole. From a fixed reference point, the drop in water level must be measured in 1401 
inches to the nearest 1/16 inch at approximately 30-minute intervals and refilled between 1402 
measurements to maintain an eight-inch starting head. If water seeps away in less than 30 minutes, 1403 
a shorter time interval between measurements must be used, but water depth must not exceed 1404 
eight inches. The test must continue until three consecutive percolation rate measurements do not 1405 
vary by more than ten percent. The percolation rate is also allowed to be determined by observing 1406 
the time it takes the water level to drop one inch from an eight-inch reference point if a constant 1407 
water depth of at least eight inches has been maintained for at least four hours prior to the 1408 
measurement; 1409 

g) The time interval must be divided in minutes by the drop in water level in inches to obtain the 1410 
percolation rate in minutes per inch. The percolation rates that are within the ten percent provision 1411 
determined for each test hole must be averaged to determine the final percolation rate for that 1412 
hole. The slowest final percolation rate for all holes within the soil dispersal area must be used for 1413 
design; and 1414 

h) A percolation test must not be run where frost exists within 12 inches of the bottom of the 1415 
percolation test hole. 1416 

G. Site Protection.  The proposed soil treatment and dispersal area site shall be protected from disturbance, 1417 
compaction, or other damage by staking, fencing, posting, or other effective method. 1418 

 1419 
 Phase I; Site Evaluation Reporting 1420 

A written report on the site evaluation must be prepared and include the following: 1421 
A. Preliminary and field evaluation results from Section 9, Subp. 2 and Subp. 3; 1422 
B. Dates of preliminary and field evaluations; 1423 
C. Design calculations using the most current version of the design forms furnished by the University of 1424 

Minnesota; 1425 
D. A map drawn to scale or dimension with a north arrow, and including: 1426 

1) Horizontal and vertical reference points of the proposed soil treatment and dispersal areas, soil 1427 
observations, percolation tests, and pertinent distance from the proposed SSTS to all required setbacks, 1428 
lot improvements, easements, ordinary high water mark of public waters, property lines, and direction 1429 
and percent slope; 1430 

2) The location of any unsuitable, disturbed, or compacted areas; and 1431 
3) The access route for system maintenance; 1432 

E. The estimated depth of periodically saturated soil layer, bedrock, or flood elevation, if appropriate; 1433 
F. The proposed elevation of the bottom of the soil treatment and dispersal system; 1434 
G. Anticipated construction-related issues; 1435 
H. The name, address, telephone number, and certified statement of the individual conducting the site 1436 

evaluation; 1437 
I. An assessment of how known or reasonably foreseeable land use changes are expected to affect system 1438 

performance, including, but not limited to, changes in drainage patterns, increased impervious surfaces, 1439 
and proximity of new water supply wells; 1440 

J. A narrative explaining any difficulties encountered during the site evaluation, including but not limited to 1441 
identifying and interpreting soil and landform features and how the difficulties were resolved; and 1442 

K. A notation of any differences between observed soil characteristics and those identified in the soil survey 1443 
report. 1444 

 1445 
 Design Phase II 1446 

A. System design.   Completion of tasks outlined in Section 13 to Section 21 is considered the second phase 1447 
of SSTS design. 1448 

B. Compliance.  Designs for new construction or replacement SSTS must comply with applicable requirements 1449 
and any other applicable codes, rules, and laws. 1450 



Otter Tail County Sanitation Code  Effective: Draft, has not been adopted by County Board 

 - 37 - 

C. Reporting.  Phase II design reports must include detailed drawings, design flows, system component sizing 1451 
and calculations, hydraulic and organic loading rates, setbacks, location and elevations for construction, 1452 
and management plans as described in Section 22, Subp. 1, and a certified statement. 1453 

  1454 
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SECTION 10. MSTS SITE EVALUATION AND SITE TESTING 1455 
 1456 

 Necessity of Soil and Site Evaluation 1457 
Soil and site evaluations must be conducted for MSTS design. The evaluations must be conducted according to 1458 
Subp. 1 to Subp. 6 of this Section.  Evaluations must identify and delineate an initial and replacement soil treatment 1459 
and dispersal area with appropriate system site boundaries. 1460 
 1461 

 Preliminary Evaluation 1462 
A preliminary evaluation consists of determining: 1463 

A. The design flow, anticipated effluent concentrations of biochemical oxygen demand, total suspended solids, 1464 
and oil and grease, and anticipated presence of nondomestic waste from the dwelling, dwellings, or other 1465 
establishments; 1466 

B. Whether the location of water supply wells impacts the location of the system due to the setback 1467 
constraints; 1468 

C. Whether buildings or improvements will be within 50 feet of the proposed soil dispersal area; 1469 
D. Whether buried water supply pipes will be within 50 feet of the proposed system; 1470 
E. Whether easements will be within 50 feet of the proposed system; 1471 
F. Whether the ordinary high water level of public waters will be within 500 feet of the proposed soil 1472 

treatment and dispersal area and if so, a preliminary assessment of phosphorus impacts to the surface 1473 
water; 1474 

G. Whether the system will be located in a floodplain and the system location in relation to the 100-year 1475 
flooding elevation from published data if available or data that is acceptable to the local unit of government; 1476 

H. The required setbacks from the proposed soil treatment and dispersal system; 1477 
I. The soil survey information on the proposed soil dispersal area, including the soil map, map units, landscape 1478 

position, parent material, flooding potential, slope range, periodically saturated soil level, depth to bedrock, 1479 
texture, color, and structure of soil horizons, and permeability of soil horizons; 1480 

J. The township, range, section number, and other unique property identifiers, as required by the local unit 1481 
of government, dimensions, and size of the proposed soil treatment area; 1482 

K. The names of property owners; and 1483 
L. The location of the system on a United States Geological Survey quadrangle map of the proposed soil 1484 

treatment and dispersal area and the area within one mile. 1485 
 1486 

 Field Evaluation 1487 
A. Generally.  Before conducting a field evaluation, the designer shall confer with the local unit of government 1488 

to determine the requirements and scope of the evaluation, dependent upon system size, soil conditions, 1489 
and other applicable factors. At a minimum, the requirements in this part must be met. 1490 

B. Property marks. Property lines must be identified as acceptable to the owner. Site improvements, required 1491 
setbacks, and easements must be identified, located, and marked. 1492 

C. Site area. A general evaluation and description of the proposed soil dispersal area, including a general 1493 
geomorphic description, current land use, and past land use, if known, must be provided. 1494 

D. Surface features. The following surface features must be identified and described: 1495 
1) The dominant vegetation; 1496 
2) Evidence of disturbed or compacted soil or flooding or run-on potential; and 1497 
3) Landscape position, including landform, slope gradient, slope direction, and surface morphometry as 1498 

described in the field book for describing and sampling soils version 2.0, September 2002, developed 1499 
by the national soil survey center and natural resources conservation service of the United States 1500 
Department of Agriculture. The field book is incorporated by reference, is not subject to frequent 1501 
change, and is available through the Minitex interlibrary loan system. 1502 

E. Soil pits. 1503 
1) Soil pits are required to investigate the soil for MSTS design. The required number of soil pits to 1504 

adequately define the limiting layer and soil dispersal system sizing must be determined by professional 1505 
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judgment based on the size of the area and consistency of the soil and must be approved by the local 1506 
unit of government. 1507 

2) The qualifying soil pits or borings to be used for the MSTS design must be located on or near the borders 1508 
of the proposed soil treatment and dispersal area. Soil pits must be dug outside the soil dispersal area 1509 
if possible. The soil must be observed and described to a depth of at least three feet below the 1510 
proposed depth of the system. Other soil observations are allowed to be made to supplement the 1511 
required soil pit information. 1512 

3) Underground utilities must be located before soil observations are undertaken. Required safety 1513 
precautions must be taken before entering soil pits. 1514 

F. Soil description. 1515 
1) The soil properties and features in subitems (a) to (m) must be described according to Field Book for 1516 

Describing and Sampling Soil, version 2, Natural Resources Conservation Service, United States 1517 
Department of Agriculture (September 2002), for each soil horizon at each qualifying soil pit. The field 1518 
book is incorporated by reference under Subp. 3, item D (3). 1519 
a) Matrix soil color. 1520 
b) Soil features that have different colors from the matrix color, including but not limited to clay films, 1521 

organic stains, silt coats, nodules, and concretions. 1522 
c) Abundance, size, color, and contrast of redoximorphic features. 1523 
d) Soil texture, with modifiers. 1524 
e) Grade, size, and shape of soil structure. 1525 
f) Moist soil consistence. 1526 
g) Abundance and size of rock fragments. 1527 
h) Abundance and size of roots. 1528 
i) Horizon boundary conditions. 1529 
j) Parent materials. 1530 
k) Pores, quantity and size. 1531 
l) Quantity of boulders and tree stumps affecting construction. 1532 
m) Any other characteristic or feature that affects permeability of the soil or treatment of sewage 1533 

effluent. 1534 
2) The depth of bedrock, if encountered, must be determined by requirements of Section 2, Subp. 11 1535 
3) The elevation of standing water evident in any soil pit must be identified. 1536 
4) The soil must not be described when frozen, at an improper moisture content, or under poor light 1537 

conditions. 1538 
G. Method. Hydraulic conductivity testing of the soil must be employed, along with a determination of the 1539 

soil's texture, structure, and consistence, to determine the loading rate of effluent to the soil. The 1540 
frequency of the observations and measurements must be determined by the professional judgment of the 1541 
designer, dependent on the variation in soil conditions and the system size, with the frequency of the 1542 
observations and measurements approved by the local unit of government. 1543 

H. Comparison with soil survey. All field soil information gathered must be compared with soil survey 1544 
information. Any discrepancies shall be identified. 1545 

 1546 
 Soil Interpretation for System Design 1547 

A. Site and soil information. Site and soil information gathered in Subp. 2 and Subp. 3 of this Section must be 1548 
interpreted for suitability for MSTS siting, design, and construction, with consideration of the following: 1549 
1) Surface features impacts from precipitation, run-on, and interflow or any other item that could have 1550 

potential to adversely impact the ability of the soil to accept water; 1551 
2) Cultural features impacts, including, but not limited to, setbacks and easements; 1552 
3) Site conditions affecting system layout, distribution system requirements, and constructability; 1553 
4) Layers of coarse soil textures that affect treatment; 1554 
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5) Disturbed, compacted, cut-filled, or other unnatural condition, if present; 1555 
6) The uniformity of the soil over the site; 1556 
7) Future surrounding land use changes; 1557 
8) Soil sizing factor or loading rate; and 1558 
9) An approximation of the rise in groundwater from system operation as determined by groundwater 1559 

mounding calculations. A narrative evaluation of the accuracy of the approximation must be provided. 1560 
The approximation must be related to the requirements in Section 16, Subp. 5 (F) 1561 

B. Flood fringes. Systems proposed to be located in flood fringes must determine feasibility of relocating the 1562 
system outside the floodplain. 1563 

C. Depth. The limiting layer in the soil shall be determined based on the depth of bedrock or periodically 1564 
saturated soil if encountered. The depth to the periodically saturated soil shall be determined according to 1565 
Section 9, Subp. 3 (E), and the depth of bedrock shall be as defined under Section 2, Subp. 11. 1566 

 1567 
 Site Protection 1568 

The proposed soil treatment and dispersal area must be protected from disturbance, compaction, or other damage 1569 
by staking, fencing, posting, or other effective method. 1570 
 1571 

 Soil and Site Report 1572 
All information required in Subp. 1 to Subp. 4 of this Section must be submitted for review and approval by the local 1573 
unit of government prior to final design. The submittal must also contain: 1574 

A. A map of the proposed soil dispersal area, drawn to scale, showing: 1575 
1) Features with a setback within 150 feet of the system; 1576 
2) Easements within 50 feet of the system; 1577 
3) Floodplains, wetlands, and surface waters, within 100 feet of the system; 1578 
4) Location and elevation of all soil pits, borings, and hydraulic tests; and 1579 
5) Two-foot contour lines; 1580 

B. Dates and weather conditions during the field evaluation; 1581 
C. Elevations of the periodically saturated soil or bedrock; 1582 
D. Proposed depths of the system bottom; 1583 
E. Proposed soil loading rate; 1584 
F. System site boundaries; 1585 
G. Anticipated construction-related issues; 1586 
H. Name, address, telephone number, and certified statement of the certified individual conducting the site 1587 

evaluation; and 1588 
I. A narrative explaining any difficulties encountered during the site evaluation, such as, but not limited to, 1589 

identifying and interpreting soil and landform features, and how the difficulties were resolved. 1590 
 1591 

 Design Standards 1592 
A. The design standards for new construction or replacement MSTS in Section 13, Subp. 15, Section 14, Subp. 1593 

5, Section 15, Subp. 5 and Section 16, Subp. 5 are provided to meet many of the public health and 1594 
environmental outcomes in Section 4, Subp. 7 to Subp. 14. In some cases, specific engineered methods 1595 
must be employed in addition to the standards provided in Section 13, Subp. 15, Section 14, Subp. 5, Section 1596 
15, Subp. 5 and Section 16, Subp. 5. 1597 

B. MSTS must not receive storm water or other sources of clean water. 1598 
C. All structural components of the system and sealants must be designed to operate throughout the system's 1599 

design life. 1600 
D. A flow measure device must be employed on all MSTS. 1601 
E. The system must be designed with sufficient access and ports to monitor the system as applicable. 1602 
F. MSTS must employ components registered under parts 7083.4000 to 7083.4110 or have sufficient 1603 

regulatory oversight in the operating permit.  1604 
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SECTION 11. GROUNDWATER INVESTIGATION 1605 
 1606 

 Necessity of investigation.  1607 
A preliminary groundwater evaluation must be conducted for all proposed MSTS according to this part. 1608 
 1609 

 Preliminary investigation.  1610 
The following information must be ascertained from the best available information: 1611 

A. The size of the soil dispersal system, proposed loading rate, and system geometry; 1612 
B. The township, range, section number, and other unique property identifiers, as required by the local unit 1613 

of government, of the parcel where the proposed soil dispersal area is to be located; 1614 
C. Any anticipated discharges from nondomestic sources to the proposed MSTS; 1615 
D. The location of the MSTS on a united states geological survey quadrangle topographic map, including the 1616 

area within a one-mile radius of the proposed soil treatment system; 1617 
E. A determination of the general geology, periodic soil saturation, regional groundwater setting, and aquifers 1618 

used for water supply and a description of the general site hydrology characteristics, including, but not 1619 
limited to, identification and estimated depth measurements to geologic units and aquifers, and 1620 
identification of groundwater confining strata; 1621 

F. A determination whether the proposed system is in a drinking water supply management area, inner 1622 
wellhead management zone, source water protection area, or groundwater sensitive area; 1623 

G. An assessment of all water supply wells within a 300-foot radius of the proposed soil treatment area with 1624 
a minimum assessment of well locations and casing depths from well construction log records. If no records 1625 
exist, the well locations and casing depths must be estimated; 1626 

H. A determination or estimation of groundwater flow direction; and 1627 
I. An assessment of nitrogen impacts from the system. 1628 

 1629 
 Field or further investigation.  1630 

The designer must consult with the local unit of government to determine whether the local unit of government 1631 
will require a field or further groundwater investigation and, if so, the extent of the investigation. The field or further 1632 
investigation must be conducted if information gained in Subp. 2 indicates that a proposed system is a potential 1633 
contaminant threat to a regional water table, an aquifer, or water supply well(s). The threats of concern include, 1634 
but are not limited to, fecal organism contamination, nitrate contamination, or phosphorus impacts to surface 1635 
waters. 1636 
 1637 

 Monitoring.  1638 
The designer must consult with the local unit of government to determine if the local unit of government will 1639 
require effluent or groundwater monitoring and, if so, the extent of the monitoring. Monitoring must be conducted 1640 
if information gained in Subp. 2 or Subp. 3 indicates that a proposed system is a potential contaminant threat to a 1641 
regional water table, an aquifer, or a water supply well or impacts surface waters. The potential groundwater 1642 
mound height must be monitored under all MSTS during operation. 1643 
 1644 

 Hydrological interpretations.  1645 
The information gathered in this part must be used to estimate or measure if the system adequately protects the 1646 
groundwater and surface water as prescribed in Section 4, Subp. 10. The interpretation must include an evaluation 1647 
of whether contaminant plumes will intersect water supply well capture zones. 1648 
 1649 

 Groundwater report.  1650 
All information required in this part must be submitted for review and approval of the local unit of government 1651 
prior to final design, including all applicable information delineated on a map. 1652 
  1653 
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SECTION 12. SEWAGE FLOW DETERMINATION 1654 
 1655 

 System sizing. 1656 
If construction of additional dwellings or bedrooms, the installation of water-using devices, or other factors likely 1657 
to affect the operation of the SSTS can be reasonably anticipated, the system must be designed to accommodate 1658 
these factors. 1659 
 1660 

 Design flow.  1661 
The estimated design flow for any dwelling must provide for at least two bedrooms. For multiple or multifamily 1662 
dwellings, the design flow must be calculated according to Subp. 4. 1663 
 1664 

 Design Flow for Dwellings 1665 
The estimated design flow for dwellings is determined by Table I.  For more than six bedrooms, the design flow is 1666 
determined by multiplying the number of bedrooms by 150 gallons per day. 1667 
 1668 

Table I 
Number of 
Bedrooms 

Gallons Per 
Day 

2 300 
3 450 
4 600 
5 750 
6 900 

 1669 
 Sum of Design Flow for Existing Dwellings 1670 

The design flow for MSTS serving existing dwellings is determined by the following calculation in conjunction with 1671 
Subp. 3: 1672 
 1673 
Total flow from the ten highest flow dwellings + (total flow from the remaining dwellings X 0.45) 1674 
 1675 

 New Housing Developments 1676 
For new housing developments to be served by a common SSTS, the developer must determine and restrict the 1677 
total number of bedrooms for the development. Proposed dwellings are determined to be Classification I dwellings 1678 
for flow determination purposes unless different classifications are approved by the local unit of government. The 1679 
determined classification system must be used in conjunction with the flow calculation method in subpart 1. If the 1680 
ultimate development of phased or segmented growth meets or exceeds the thresholds in Section 3, Subp. 5 the 1681 
initial system or systems and all subsequent systems require a State Disposal System (SDS) permit. 1682 
 1683 

 Additional Capacity 1684 
If construction of additional dwellings or bedrooms, installation of additional water-using devices, or other factors 1685 
likely to increase the flow volumes can be reasonably anticipated, the MSTS must be designed to accommodate the 1686 
additional capacity as determined by the local unit of government. 1687 
 1688 

 Sewage Flow Determination for Other Establishments 1689 
Design sewage flow and waste concentration levels for other establishments with a flow of 5,000 gallons per day or 1690 
less shall be determined by MN Rules, Chapter 7081.0130. 1691 
 1692 

 Waste Concentration 1693 
If concentrations from the sewage tank to the soil dispersal system are expected to be higher than 170 mg/l BOD 1694 
(or 125 mg/l CBOD5), 60 mg/l TSS, or 25 mg/l of oil and grease, an estimated or measured average concentration 1695 
must be determined and be acceptable to the local unit of government. System design must account for 1696 
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concentrations of these constituents so as not to cause internal system malfunction, such as, but not limited to, 1697 
clogging of pipes, orifices, treatment devices, or media. 1698 
 1699 

 Infiltration 1700 
The design flow must also include 200 gallons of infiltration and inflow per inch of collection pipe diameter per mile 1701 
per day with a minimum pipe diameter of two inches to be used for the calculation. Flow values are allowed to be 1702 
further increased if the system employs treatment devices that are exposed to atmospheric conditions that will 1703 
infiltrate precipitation. Flow estimates as calculated in this chapter shall not be relied upon for the design of 1704 
collection systems. 1705 

SECTION 13. SEWAGE TANKS 1706 
 1707 

 Sewage Tanks; General 1708 
Sewage tanks serving SSTS must meet or exceed the applicable requirements of Subp. 2 to Subp. 14 unless 1709 
otherwise approved by a licensed professional engineer and approved by the local unit of government. 1710 
 1711 

 Tank Strength 1712 
A. Tanks, fittings, risers, and apertures must: 1713 

1) be capable of supporting long-term vertical loads for the conditions in which the tank will be placed. 1714 
These loads include, but are not limited to, saturated soil load, based on 130 pounds per cubic foot; 1715 

2) be capable of withstanding a lateral load for the conditions the tank will be placed; 1716 
3) with proper maintenance and venting, not be subject to failure due to corrosion and degradation from 1717 

sewage or sewage gases, including risers and maintenance hole covers; and 1718 
4) be structurally capable of withstanding exposure and stresses from freezing conditions. 1719 

 1720 
 Poured-in-place concrete tanks.  1721 

Poured-in-place concrete tanks must be designed to meet each requirement of subpart 1 and be designed by a 1722 
Minnesota licensed professional engineer. 1723 
 1724 

 Septic Tank Design 1725 
Septic tanks must: 1726 

A. have a liquid depth of at least 30 inches. Any liquid depth that is greater than 84 inches must not be used 1727 
when calculating the septic tank liquid capacity; 1728 

B. have a minimum of six feet between the inlet and outlet of the tank, rather than between compartments, 1729 
or have a minimum of six feet from the inlet of the first tank to the outlet of the last tank in series; 1730 

C. if site conditions warrant, the inlet and outlet are allowed to be located on walls that are not opposite each 1731 
other along the axis of maximum dimension; however, the requirements of item B must be met; 1732 

D. have an inlet invert at least two inches above the outlet invert; and 1733 
E. have a space between the liquid surface and the top of the inlet and outlet baffles of not less than six inches 1734 

or 100 gallons, whichever is greater, for all liquid depths with an effluent screen and alarm or for liquid 1735 
depths of less than 39 inches without an effluent screen and alarm. The space between the liquid surface 1736 
and the top of the inlet and outlet baffles must not be less than eight inches for liquid depths of 39 inches 1737 
or more without an effluent screen and alarm. 1738 

In addition, there must be at least one inch between the underside of the top of the tank and the highest point of 1739 
the inlet and outlet baffles. 1740 
  1741 

 Septic Tank Capacity 1742 
A. Dwellings.   1743 

For SSTS, the septic tank(s) must be large enough to accommodate a garbage disposal and/or a sewage 1744 
ejector.  The septic tank must have 2-compartments or have two tanks in series.  When multiple tanks or 1745 
multiple compartments are used, the volume of the first tank or first compartment must be equal to or 1746 
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larger than any succeeding compartments.  The liquid capacity of septic tanks must be at least as large as 1747 
the liquid capacities in Table II 1748 

 1749 
Table II 

Number of 
Bedrooms 

Capacity with 
Garbage Disposal 

and/or Sewage 
Ejector (gallons) 

3 or less 1,500* 
4 or 5 2,250* 
6 or 7 3,000* 
8 or 9 3,750* 

*Must have either two compartments or two tanks.  Effluent filter with an alarm is recommended. 1750 
 1751 

When more than nine bedrooms are present, the septic tank capacity must be calculated by the following 1752 
formula:  2,500 + ([# of bedrooms – 9] X 250) 1753 
 1754 
This section of the ordinance does not take effect until January 1, 2020. 1755 

 1756 
B. Garbage Disposals. 1757 

If a garbage disposal unit is anticipated or installed in a dwelling, the septic tank capacity must be at least 1758 
50 percent greater than that required in Subp. 5 (A) and must include either multiple compartments of 1759 
multiple tanks.  In addition, an effluent screen is recommended. 1760 

C. Sewage Pumping. 1761 
If sewage is pumped from a sewage ejector or grinder pump from a dwelling to a septic tank, the septic 1762 
tank capacity must be at least 50 percent greater than that required in subpart 1 and must include either 1763 
multiple compartments or multiple tanks. In addition, an effluent screening device is recommended. 1764 

D. Sewage Pumping and Garbage Disposals.  1765 
If conditions in both subparts 2 and 3 apply to a dwelling, the mitigative requirements of either subpart 2 1766 
or 3 apply; the requirements of both subparts 2 and 3 need not be additive. 1767 

E. Septic Tank Capacity for Multiple Dwellings. 1768 
For systems serving ten or fewer dwellings with a common septic tank, the liquid capacity must be 1769 
determined by adding the capacities for each dwelling as determined in this part or according to Subp. F. 1770 
1) For systems serving more than ten dwellings with a common septic tank, the requirements of subitem 1771 

(a) or (b) apply: 1772 
a) Total septic tank liquid capacity for common tanks serving multiple dwellings under gravity flow to 1773 

common tanks is determined by multiplying the design flow by 3.0 or according to Subp. F; or 1774 
b) Total septic tank liquid capacity for common tanks serving multiple dwellings under pressure flow 1775 

to common tanks is determined by multiplying the design flow by 4.0 or according to Subp. F. 1776 
2) Total septic tank liquid capacity for systems employing individual tanks at each dwelling discharging 1777 

into a collection system must be determined: 1778 
a) By a Minnesota licensed professional engineer; or 1779 
b) According to the Prescriptive Designs and Design Guidance for Advanced Designers, incorporated 1780 

by reference under Section 5, Subp. 2 (C). 1781 
F. Prior to Other Treatment Devices.   1782 

Septic tank liquid capacity prior to other treatment devices must accord with manufacturer's requirements, 1783 
accepted engineering principles, or as identified in the product registration recommended standards and 1784 
criteria. 1785 

G. Septic Tank Capacity for Other Establishments.  1786 
Total septic tank liquid capacity for other establishments with domestic strength waste as described in 1787 
Section 5, Subp. 2 (B), is determined by multiplying the design flow by 3.0 if receiving sewage under gravity 1788 
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flow, by multiplying the design flow by 4.0 if receiving sewage under pressure flow, or in accordance with 1789 
subpart 6. Additional design considerations, such as equalization tanks, additional capacity, grease 1790 
interceptors, or secondary treatment, are required for influent concentrations that exceed the levels 1791 
identified in Section 5, Subp. 2 (B). 1792 

 1793 
 Multiple Septic Tanks 1794 

A. If more than one septic tank is used to obtain the required liquid capacity as determined in Subp. 5, septic 1795 
tanks must be connected in series or employ multiple collection systems. 1796 

B. When tanks are connected in series, each tank or compartment must contain at least 25 percent of the 1797 
required total liquid capacity. 1798 

 1799 
 Compartmentalization of Single Tanks 1800 

If septic tanks are compartmentalized, items A to E apply. 1801 
A. When septic tanks are divided into compartments, the volume of the first compartment must be equal to 1802 

or larger than any succeeding compartments. Each compartment must contain at least 25 percent of the 1803 
total required liquid capacity and have an inside horizontal dimension of at least 24 inches. 1804 

B. Flow between compartments can be achieved by an unbaffled transfer hole with a minimum size of 50 1805 
square inches located in the clarified liquid zone or a minimum 12-square-inch transfer hole located above 1806 
the clarified liquid zone that is baffled according to Subp. 8. The final compartment of a tank that employs 1807 
a transfer hole in the clarified zone shall not be used as a pump tank. 1808 

C. Septic tanks must have at least a two-inch drop between the invert of the inlet to the invert of the outlet. 1809 
No liquid level drop is required between the compartments. 1810 

D. Adequate venting must be provided between compartments by baffles or by an opening of at least 12 1811 
square inches near the top of the compartment wall. 1812 

E. All compartmental walls must be designed to withstand the weight of the effluent against an empty 1813 
compartment. 1814 

 1815 
 Septic Tank Baffles 1816 

All septic tanks must be baffled according to items A to G. Effluent screens are allowed to be substituted for outlet 1817 
baffles. 1818 

A. Baffles must be installed at each inlet and outlet of septic tanks. Outlet baffles are required on 1819 
compartment walls if the transfer hole is at the liquid level. 1820 

B. Baffles must be resistant to corrosion or decay. Inlet baffles must not restrict the movement of solids. 1821 
C. Baffles must be integrally cast with the tank or affixed at the top and bottom with connectors that are not 1822 

subject to corrosion or decay. Baffles for fiberglass-reinforced polyester tanks are allowed to be either resin 1823 
bonded or secured with suitable structural adhesive. Sanitary tees used as baffles must be affixed to the 1824 
inlet or outlet pipes with a permanent waterproof adhesive. 1825 

D. The inlet baffle must extend at least six inches, but not more than 20 percent of the total liquid depth, 1826 
below the liquid surface. The inlet baffle must extend above the liquid surface in compliance with Subp. 4 1827 
(E), and at least one inch above the crown of the inlet sewer. 1828 

E. The outlet baffle and any baffles between compartments must extend below the liquid surface a distance 1829 
equal to 40 percent of the liquid depth, except that the penetration of the indicated baffles or sanitary tees 1830 
for horizontal cylindrical tanks must be 35 percent of the total liquid depth. They must also extend above 1831 
the liquid surface as determined in Subp. 4 (E). 1832 

F. There must be at least one inch between the underside of the top of the tank and the highest point of the 1833 
inlet and outlet baffles. 1834 

G. The nearest point on the inlet baffles other than sanitary tees must be no less than six inches and no more 1835 
than 12 inches from the end of the inlet pipe. The nearest point on the outlet baffle, other than sanitary 1836 
tees, must not be closer than six inches and no more than 12 inches from the beginning of the outlet pipe 1837 
to the baffle. Sanitary tees used as inlet or outlet baffles must be at least four inches in diameter. 1838 

 1839 
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 Sewage Tank Access 1840 
A. Septic tanks must have a minimum of two maintenance holes with a minimum diameter of 20 inches (least 1841 

dimension). Maintenance holes must be placed over the inlet baffle or the center of the tank and the outlet 1842 
device (baffle or screen). The maintenance holes must be large enough to allow pumping without 1843 
interference. Enough maintenance holes must be provided so access can be gained within six feet of all 1844 
walls for solids removal of each compartment. Inspection pipes of no less than six inches must be provided 1845 
over any baffles that are not otherwise accessible through a maintenance hole. 1846 

B. Pump tanks must have a minimum of one maintenance hole with a minimum diameter of 20 inches (least 1847 
dimension). Enough maintenance holes must be provided so access can be gained within six feet of all walls 1848 
for solids removal. 1849 

C. All maintenance hole risers must extend through the tank cover above final grade. 1850 
D. Covers for maintenance holes must: 1851 

1) be secured by being locked, being bolted or screwed, having a weight of at least 95 pounds, or other 1852 
methods approved by the local unit of government. Covers shall also be leak resistant; and be designed 1853 
so the cover cannot be slid or flipped, which could allow unauthorized access to the tank; 1854 

2) have a written and graphic label warning of the hazardous conditions inside the tank; 1855 
3) be capable of withstanding a load that the cover is anticipated to receive; and 1856 
4) be made of a material suitable for outdoor use and resistant to ultraviolet degradation. 1857 

 1858 
 Tank Construction 1859 

A. All precast reinforced concrete sewage tanks must be constructed to meet the requirements of this 1860 
chapter. Information on best practices for tank construction is found in the National Precast Concrete 1861 
Association's best practices manual, Precast Concrete On-site Wastewater Tanks (2005). This manual is 1862 
incorporated by reference, is available through the Minitex interlibrary loan system, and is not subject to 1863 
frequent change. If a conflict exists between the manual and this chapter, this chapter applies. 1864 

B. All fiberglass-reinforced polyester and polyethylene tanks must be constructed to meet the requirements 1865 
of this chapter. Information on best practices for these tanks is found in the International Association of 1866 
Plumbing and Mechanical Officials (IAPMO), Material and Property Standard for Prefabricated Septic Tanks, 1867 
Standard PS 1-2006 (2006). This standard is incorporated by reference, is available through the Minitex 1868 
interlibrary loan system, and is not subject to frequent change. If conflicts exist between the standard and 1869 
this chapter, this chapter applies. 1870 

 1871 
 Tank Storage, Transport, and Use 1872 

A. Precast reinforced concrete tanks must: 1873 
1) have a method to lift the tank for an ultimate load that is four times the working load; 1874 
2) undergo proper curing to achieve a compressive strength of 4,000 pounds per square inch before 1875 

transport, placement, or use; and 1876 
3) have no pipe penetration points or openings in the exterior walls or tank bottom below the tank liquid 1877 

level, unless designed for a specific operational purpose and approved by the local unit of government. 1878 
B. Fiberglass-reinforced polyester or polyethylene tanks must be protected against deterioration during 1879 

storage. 1880 
 1881 

 Location and Installation of Tanks 1882 
A. Sewage tanks must not be placed in areas that prohibit the removal of solids and liquids from the tank 1883 

according to Section 22. 1884 
B. Sewage tanks must be set back as specified in Table IV in Section 16. 1885 
C. The top of sewage tanks must not be buried deeper than four feet from final grade for new dwellings, 1886 

unless a local ordinance allows for burial at a greater depth, not to exceed the tank manufacturer's 1887 
maximum designed depth for the tank. The minimum depth of soil cover over the insulation on the top of 1888 
the tank is six inches. 1889 
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D. Sewage tanks must not be placed in floodways, drainageways, or swales. Upslope drainage must be 1890 
diverted away from the location of all tanks. A tank's final cover must be crowned or sloped to shed surface 1891 
water. 1892 

E. Sewage tanks must not be placed in areas subject to vehicular traffic unless engineered for the anticipated 1893 
load. 1894 

F. Sewage tanks must be placed on firm and evenly compacted soil and with the soil level in all directions. The 1895 
bottom shall be excavated in a manner so the vertical load is borne by the tank walls and not the tank 1896 
bottom. If the bottom of the tank excavation contains rocks, bedding material must be used according to 1897 
manufacturer's instructions. The soil beneath the tank must be capable of bearing the weight of the tank 1898 
and its contents. 1899 

G. Sewage tanks and risers must be installed according to manufacturer's requirements and in a structurally 1900 
sound and watertight fashion. 1901 

H. If the top of a sewage tank is to be less than two feet from final grade, the lid of the tank must be insulated 1902 
to an R-value of ten. Maintenance hole covers must be insulated to an R-value of ten. All insulating materials 1903 
must be resistant to water absorption. 1904 

I. Sewage tanks placed below the level of the periodically saturated soil must employ a method to protect 1905 
against flotation under periodic saturated soil conditions when the tank is empty. 1906 

J. Connections between the concrete tank and the building sewer or supply pipe must meet the requirements 1907 
of American Society for Testing and Materials, Standard Specification for Resilient Connectors Between 1908 
Reinforced Concrete Manhole Structures, Pipes, and Laterals, ASTM C923 (2002), or equivalent. The 1909 
standard is incorporated by reference, is available through the Minitex interlibrary loan system, and is not 1910 
subject to frequent change. 1911 

K. Joints of concrete tanks, concrete tank lids, and concrete risers must be sealed using a bonding compound 1912 
that meets American Society for Testing and Materials, Standard Specification for Joints for Concrete Pipe, 1913 
Manholes, and Precast Box Sections Using Preformed Flexible Joint Sealants, ASTM C990 (2003). The 1914 
standard is incorporated by reference, is available through the Minitex interlibrary loan system, and is not 1915 
subject to frequent change. 1916 

 1917 
 Tank Assessment 1918 

A. General. 1919 
1) All sewage tanks must be watertight, including at all tank and riser joints, riser connections, and pipe 1920 

connections. 1921 
2) An assessment of all models of sewage tanks to be used must be conducted to determine: 1922 

a) the structural integrity of the tank design; and 1923 
b) the adequacy of the manufacturing process of watertightness. 1924 

3) Sewage tanks, including riser joints, riser connections, and pipe connections must be designed, 1925 
manufactured, and installed to be watertight under normal use. 1926 

B. Structural integrity of design test.  1927 
The structural integrity of each model of tank manufactured and all poured-in-place tanks must be verified 1928 
by calculation, proof testing, or a licensed professional engineer to determine the horizontal and vertical 1929 
loads that the tank can withstand when empty. Tanks must be reverified for structural integrity if the 1930 
design, materials, or construction methods are modified. A licensed professional engineer shall certify in 1931 
writing if different manufactured models are similar enough so that the structural integrity information for 1932 
one model is valid for other models. Verifications must be submitted to the commissioner. The 1933 
commissioner shall maintain and make available the verifications upon request. 1934 

C. Watertightness test. 1935 
1) At least one tank per year, per model must be tested for watertightness. All poured-in-place tanks shall 1936 

be tested for watertightness. Records of testing must be maintained by the manufacturer for three 1937 
years and must be available to the commissioner and local unit of government if requested. Tanks must 1938 
be tested and meet or exceed the applicable requirements of subitem (a), (b), or (c): 1939 
a) when empty, a tank must maintain a vacuum of at least two inches of mercury for five minutes, 1940 
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without loss of pressure; 1941 
b) concrete tanks must hold water for one hour, without loss, after the tank has been filled with water 1942 

to the top of the tank, let stand for 24 hours, and then refilled to the same level; or 1943 
c) fiberglass-reinforced polyester or polyethylene sewage tanks must hold water without loss for one 1944 

hour after being filled. 1945 
2) Sewage tanks that do not pass the tests listed in item A must not be used until repaired and retested. 1946 

The repair and retest procedure must be repeated until the tank passes the test or the tank must not 1947 
be used. 1948 

 1949 
 Tank Identification 1950 

A. Sewage tanks must be marked near the outlet with: 1951 
1) the manufacturer's name; 1952 
2) model number; 1953 
3) liquid capacity; 1954 
4) date of manufacture; and 1955 
5) maximum depth of burial. 1956 

B. The tank manufacturer or manufacturer's agent shall provide the information in item A to the installer in 1957 
writing. 1958 

C. The tank inlet or outlet must be clearly marked. 1959 
D. The installer shall submit the information in item A with the as-built drawing. 1960 

 1961 
 Sewage Tanks for MSTS 1962 

A. General.  All holding or treatment tanks or vessels, including lined vessels and grease interceptors serving 1963 
MSTS, must conform to the applicable requirements of Subp. 1 except as modified in this part or as designed 1964 
by a professional engineer and approved by the local unit of government. 1965 

B. Lint filters, effluent screens, and pressure filters.  An effluent screen or pressure filter must be used on all 1966 
systems. If multiple septic tanks are used, the effluent screen must be placed in the last tank in the series 1967 
and provided with an alarm. Lint filters are recommended if the sewage contains laundry waste. 1968 

C. Tank geometry.  The maximum liquid depth of septic tanks to determine liquid capacity must be no greater 1969 
than 84 inches. The length-to-width ratio and the length-to-depth ratio must facilitate settling of solids. 1970 

D. Tank testing. All tanks used for MSTS must be tested for watertightness according to Subp. 13. The test 1971 
shall be conducted to include the watertightness of all connections and risers. 1972 

E. Liners.  Liners used as watertight barriers for treatment devices must be designed and constructed 1973 
according to liner requirements developed by the commissioner of the Pollution Control Agency. If conflicts 1974 
exist between this chapter and those requirements, this chapter applies. Compacted soil liners must not 1975 
be used as watertight barriers for treatment devices. Liners must be tested and must hold water without 1976 
loss for 24 hours after being filled to the top of the liner. 1977 

 1978 
 Effective Date 1979 

Sewage tanks must meet the requirements of Subp. 2 to Subp. 15 by April 4, 2012. Tanks produced and installed 1980 
before April 4, 2012, must meet either the requirements of Minnesota Rules 2005, part 7080.0130, or the 1981 
requirements of Minnesota Rules 2009, parts 7080.1910 to 7080.2020. 1982 
  1983 
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SECTION 14. DISTRIBUTION OF EFFLUENT 1984 
 1985 

 General 1986 
Distribution of effluent for SSTS must meet or exceed the requirements of this section. 1987 
 1988 

 Supply Pipes 1989 
A. The supply pipe extending from the septic tank to the undisturbed soil beyond the tank excavation must 1990 

meet the strength requirements of American Society for Testing and Materials (ASTM), Schedule 40 Pipe, 1991 
contained in Standard Specification for Poly(Vinyl Chloride) (PVC) Plastic Pipe, Schedules 40, 80, and 120, 1992 
ASTM D1785 (2006). The schedule is incorporated by reference, is available through the Minitex interlibrary 1993 
loan system, and is not subject to frequent change. 1994 

B. Supply pipes must: 1995 
1) be made from materials resistant to breakdown from sewage and soil; 1996 
2) be watertight, including all joints; 1997 
3) be durable throughout the design life; 1998 
4) not deflect, buckle, crush, or longitudinally bend; 1999 
5) be resistant to pressures, fatigue, and strain for the application; 2000 
6) be installed according to American Society of Testing and Materials, Standard Practice for Underground 2001 

Installation of Thermoplastic Pipe for Sewers and Other Gravity-Flow Applications, ASTM D2321 (2005). 2002 
The standard is incorporated by reference, is available through the Minitex interlibrary loan system, 2003 
and is not subject to frequent change; 2004 

7) be designed, installed, and protected to minimize the danger of freezing in the pipe; 2005 
8) not be closer than six inches from final grade. Pipes susceptible to freezing shall be insulated; and 2006 
9) be set back from water supply wells and water service pipes according to chapters 4714 and 4725. 2007 

C. The minimum slope for gravity supply pipes is one percent (1/8 inch per linear foot). There is no maximum 2008 
slope. Pipe restraints must be used for slopes greater than 20 percent or where fluid velocities in the pipe 2009 
exceed 15 feet per second. For pressure systems, a minimum slope of one percent for drainback or other 2010 
frost protection measures must be employed. 2011 

D. Access to each supply pipe must be provided for cleanout. The access point must be accessible from final 2012 
grade. 2013 

 2014 
 Gravity Distribution 2015 

A. Serial distribution must be used to distribute effluent to individual trenches in a soil treatment and dispersal 2016 
system. If the necessary elevation differences between trenches for serial distribution cannot be achieved 2017 
by natural topography or by varying the excavation depths, parallel distribution must be used. Serial 2018 
distribution must not create a pressure head on trenches at lower elevations. 2019 

B. If drop boxes are used for serial distribution, subitems (1) to (6) apply. 2020 
1) The drop box must be watertight and constructed of durable materials not subject to corrosion or 2021 

decay. 2022 
2) The invert of the inlet supply pipe must be at least one inch higher than the invert of the outlet supply 2023 

pipe to the next drop box. 2024 
3) The invert of the outlet supply pipe to the next drop box must be no greater than two inches higher 2025 

than the crown of the distribution pipe serving the trench in which the box is located. 2026 
4) When sewage tank effluent is delivered to the drop box by a pump, the pump discharge must be 2027 

directed against a wall or side of the box on which there is no outlet or directed against a deflection 2028 
wall, baffle, or other energy dissipater. The discharge rate into the drop box must not result in surfacing 2029 
of sewage from the drop box. The supply pipe must drain after the pump shuts off. 2030 

5) The drop box must be covered by a minimum of six inches of soil. If the top of the box is deeper than 2031 
six inches, access must be provided above, at, or within six inches of finished grade. 2032 
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6) The drop box must be placed on firm and settled soil. 2033 
C. If valve boxes are used, all requirements of item B apply to valve boxes. 2034 
D. Distribution boxes must meet the standards in subitems (1) to (6). 2035 

1) The box must be watertight and constructed of durable materials not subject to corrosion or decay. 2036 
2) The distribution box must be covered by a minimum of six inches of soil. If the top of the box is deeper 2037 

than six inches, access must be provided above, at, or within six inches of the finished grade. 2038 
3) The inverts of all outlets must be set and maintained at the same elevation. 2039 
4) The inlet invert must be either at least one inch above the outlet invert or sloped such that an equivalent 2040 

elevation above the outlet invert is obtained within the last eight feet of the inlet pipe. 2041 
5) Each trench line must be connected separately to the distribution box and must not be subdivided. 2042 

Distribution boxes must not be connected to one another if each box has distribution pipes. 2043 
6) When sewage tank effluent is delivered by pump, a baffle wall must be installed in the distribution box 2044 

or the pump discharge must be directed against a wall, baffle, side of the box on which there is no 2045 
outlet, or directed against a deflection wall, baffle, or other energy dissipater. The baffle must be 2046 
secured to the box and extend at least one inch above the crown of the inlet pipe. The discharge rate 2047 
into the distribution box must not result in surfacing of sewage from the box. Pressure must not build 2048 
up in the box during pump discharge. 2049 

E. Nonpressurized distribution pipes must meet the requirements of subitems (1) to (4) and Subp. 2 (B), 2050 
subitems (1) and (3) to (5). 2051 
1) Distribution pipes used for gravity distribution must be at least four inches in diameter. 2052 
2) Distribution pipes used for gravity distribution must have at least one row of holes of no less than one-2053 

half inch in diameter spaced no more than 40 inches apart. 2054 
3) Distribution pipes for gravity distribution must be laid level or on a uniform slope oriented away from 2055 

the distribution device of no more than four inches per 100 feet. 2056 
4) Distribution pipes for gravity distribution in seepage beds must be uniformly spaced no more than five 2057 

feet apart and not more than 30 inches from the side walls of the seepage bed. 2058 
 2059 

 Pressure Distribution 2060 
A. All systems must be pressurized as required in Section 17 to Section 21. 2061 
B. Pressurized distribution pipes must conform to the requirements of Subp. 2 (B), subitems (1) and (3) to (5). 2062 
C. Pressure distribution pipes and associated fittings must be properly joined together. The pipe and 2063 

connections must be able to withstand a pressure of at least 40 pounds per square inch. 2064 
D. The distribution network must be designed so there is less than a ten percent variance in flow for all 2065 

perforations. 2066 
E. Perforations must be no smaller than one-eighth inch diameter and no larger than one-quarter inch 2067 

diameter. The number of perforations, perforation spacing, and pipe size for pressure distribution must be 2068 
in accordance with Table III. The friction loss in any individual perforated lateral must not exceed 20 percent 2069 
of the average pressure head on the perforations. 2070 

 2071 
Table III Maximum Number of Perforations per Lateral 2072 

¼-inch Perforations 
Perforation 

Spacing 
Pipe Diameter (inches) 

1 1-1/4 1-1/2 2 3 
2.0 10 13 18 30 60 
2.5 8 12 16 28 54 
3.0 8 12 16 25 52 

7/32-inch Perforations 
Perforation 

Spacing 
Pipe Diameter (inches) 

1 1-1/4 1-1/2 2 3 
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2.0 11 16 21 34 68 
2.5 10 14 20 32 64 
3.0 9 14 19 30 60 

3/16-inch Perforations 
Perforation 

Spacing 
Pipe Diameter (inches) 

1 1-1/4 1-1/2 2 3 
2.0 12 18 26 46 87 
2.5 12 17 24 40 80 
3.0 12 16 22 37 75 

1/8-inch Perforations 
Perforation 

Spacing 
Pipe Diameter (inches) 

1 1-1/4 1-1/2 2 3 
2.0 21 33 44 74 149 
2.5 20 30 41 69 135 
3.0 20 29 38 64 128 

 2073 
F. Perforation holes must be drilled straight into the pipe and not at an angle. Pressurized distribution laterals 2074 

must be installed level. Perforation holes must be free of burrs. Holes must be spaced no more than three 2075 
feet apart. A method to introduce air into the pipe after dosing must be provided. The pipes must 2076 
completely drain after the pump turns off. 2077 

G. Pressure distribution laterals must be spaced no further than 36 inches apart in seepage beds and mound 2078 
absorption beds, and no further than 24 inches from the outside edge of the bed. 2079 

H. Pressure distribution laterals must be connected to a header or manifold pipe that is of a diameter such 2080 
that the friction loss in the header or manifold will be no greater than five percent of the average head at 2081 
the perforations. The header or manifold pipe must be connected to the supply pipe from the pump. 2082 

I. Perforated laterals must not be installed closer than 12 inches from the edges of the absorption bed and 2083 
perforated laterals must terminate no closer than 12 inches from the ends of the absorption bed. 2084 

J. Pressure distribution pipe cleanouts must be provided to check the system for proper operation and 2085 
cleaning of plugged perforations. Cleanouts must be accessible from final grade. 2086 

 2087 
 Distribution of Effluent for MSTS 2088 

Distribution of effluent into a soil treatment and dispersal system must comply with this Section or be designed by 2089 
a registered professional engineer and approved by the local unit of government. MSTS must employ pressure 2090 
distribution. The distribution system must be designed to dose and rest zones in accordance with operational 2091 
requirements. 2092 
  2093 
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SECTION 15. DOSING OF EFFLUENT 2094 
 2095 

 General. 2096 
When pumping or dosing is necessary, it must comply with this section. 2097 
 2098 

 Pump Tanks 2099 
A. Pump tanks shall meet or exceed the requirements of Section 13, Subp. 2, Section 13, Subp. 9, and Section 2100 

13, Subp. 10 to Subp. 14.  All dosing chambers must be vented. 2101 
B. The pump, pump controls, and pump discharge line must be installed to allow access for servicing or 2102 

replacement without entering the pump tank. 2103 
C. The pump tank must either include an alternating two-pump system or have a minimum total capacity of 2104 

500 gallons for design flow values of 600 gallons per day or less or 100 percent of the design flow for design 2105 
flow values of greater than 600 gallons per day. 2106 

D. An SSTS with a pump must employ an electronic alarm device to warn of failure. 2107 
E. The inlet of pumps must be elevated at least four inches from the bottom of the pump tank or protected 2108 

in some other manner to prevent the pump from drawing excessive settled solids. 2109 
F. Electrical installations must comply with applicable laws and ordinances including the most current codes, 2110 

rules, and regulations of public authorities having jurisdiction and with part 1315.0200, which incorporates 2111 
the National Electrical Code. 2112 

 2113 
 Pumps for Gravity Distribution. 2114 

If a pump is used to lift effluent into a gravity distribution system, items A to C apply: 2115 
A. The pump must discharge at least ten gallons per minute but no more than 45 gallons per minute. 2116 
B. The pump must be constructed and fitted with sound, durable, and corrosion resistant materials. 2117 
C. The pump must have sufficient dynamic head for both elevation difference and friction loss. 2118 

 2119 
 Pumps for Pressure Distribution. 2120 

Pumps for pressure distribution must meet the requirements in items A to D. 2121 
A. Pumps must be constructed and fitted with sound, durable, and corrosion-resistant materials. 2122 
B. The pump discharge capacity must be based on the perforation discharges for a minimum average head of 2123 

1.0 foot for 3/16-inch to 1/4-inch perforations and 2.0 feet for 1/8-inch perforations for dwellings. The 2124 
minimum average head must be 2.0 feet for other establishments with 3/16- to 1/4-inch perforations and 2125 
5.0 feet of head for 1/8-inch perforations. Perforation discharge is determined by the following formula: 2126 

Q = 19.65 cd2h1/2 2127 
Q = discharge in gallons per minute 2128 
c = 0.60 = coefficient of discharge 2129 
d = perforation diameter in inches 2130 
h = head in feet. 2131 

C. The pump discharge head must be at least five feet greater than the head required to overcome pipe 2132 
friction losses and the elevation difference between the pump and the distribution device. 2133 

D. The quantity of effluent delivered for each pump cycle must be no greater than 25 percent of the design 2134 
flow and at least four times the volume of the distribution pipes plus the volume of the supply pipe. 2135 

 2136 
 Dosing of Effluent for MSTS 2137 

A. Dosing of effluent into a soil treatment and dispersal system must comply with this Section except as 2138 
modified in this part. 2139 

B. The dosing system must include an alternating two-pump system and have a minimum total capacity of 50 2140 
percent of the design flow. 2141 

C. The pump discharge capacity must be based on the perforation's discharge, with a minimum average head 2142 
of two feet for 1/4 inch and 3/16 inch perforations and five feet for 1/8 inch perforations. 2143 

  2144 
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SECTION 16. FINAL TREATMENT AND DISPERSAL 2145 
 2146 

 General.  2147 
Treatment and dispersal of all sewage for new construction or replacement SSTS must be in compliance with this 2148 
part and Section 17 to Section 20. 2149 
 2150 

 General technical requirements for all systems.  2151 
A. All new construction or replacement SSTS must be designed to meet or exceed the provisions in items A to 2152 

F. 2153 
B. All treatment and dispersal methods must be designed to conform to all applicable federal, state, and local 2154 

regulations. 2155 
C. Treatment and dispersal processes must prevent sewage or sewage effluent contact with humans, insects, 2156 

or vermin. 2157 
D. Treatment and dispersal of sewage or sewage effluent must be in a safe manner that adequately protects 2158 

from physical injury or harm. 2159 
E. An unsaturated zone in the soil must be maintained between the bottom of the soil treatment and dispersal 2160 

system and the periodically saturated soil or bedrock during loading of effluent. 2161 
F. Soil treatment and dispersal systems must not be designed in floodways. Soil treatment and dispersal 2162 

systems installed in flood fringes must meet the requirements in Section 18, Subp. 2. All soil treatment 2163 
systems located in areas subject to excessive run-on must have a diversion constructed upslope from the 2164 
system. 2165 

G. SSTS components must be set back in accordance with Table IV.  For lots existing by virtue of a recorded 2166 
plat or deed before October 15, 1971, or on lots that have an existing dwelling, which have insufficient area 2167 
to meet the setbacks in Table IV, the setback from a dwelling, structure, or lot line for sewage tanks and 2168 
the soil treatment and dispersal area shall be the greatest distance possible, by meeting all other setback 2169 
requirements and in no case less than 50% of the setback distances in Table IV.  SSTS may be installed less 2170 
than five feet from a road right-of-way with written permission from the road authority, a copy of which 2171 
must be filed with the Administrative Officer. 2172 

 2173 
Table IV Minimum Setback Distances (feet) 2174 

Feature Sewage Tank, Holding 
Tank, or Sealed Privy 

Soil Treatment and Dispersal 
Area or Unsealed Privy 

Water supply well less than 50 feet 
deep and not encountering at least 10 
feet of impervious material 

50 100 

Any other water supply well or buried 
suction pipe 

50 

Buried pipe distributing water under 
pressure 

10 

Occupied buildings and buildings with 
a basement or crawl space 

10 20 

Non-occupied structures, deck 
footings 

5 10 

Property Line 10 
Road Right-of-Way 10 
The Ordinary High Water Level 
(OHWL) of: 

 

Natural Environment Lake 150 
Recreational Development Lake 75 
General Development Lake 50 
Unclassified Body of Water 75 
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Remote River Segments 150 
Forested River Segments 100 
Transition River Segments 100 
Urban & Tributary River Segments 75 
Agricultural River Segments 75 
  

 2175 
 Other Technical Requirements for Systems. 2176 

Items A to M are required for specific designs as determined in Section 17 to Section 20. 2177 
A. Employ components registered under MN Rules, Chapter 7083.4070 and 7083.4080 that are installed, 2178 

used, and operated according to the conditions placed on registration. 2179 
B. Employ structural components and joint sealants that meet or exceed the system's expected design life. 2180 
C. For acceptable treatment of septic tank effluent by soil, the soil treatment and dispersal systems must meet 2181 

the requirements of subitems (1) and (2). 2182 
1) A minimum three-foot vertical soil treatment and dispersal zone must be designed below the 2183 

distribution media that meets the criteria in units (a) to (c): 2184 
a) the zone must be above the periodically saturated soil and bedrock. The zone must be continuous 2185 

and not be interrupted by seasonal zones of saturation; 2186 
b) any soil layers that are any of the United States Department of Agriculture (USDA) soil textures 2187 

classified as sand with 35 to 50 percent rock fragments or loamy sand with 35 to 50 percent rock 2188 
fragments must be credited at only one-half their thickness as part of the necessary treatment 2189 
zone. Soil layers, regardless of soil texture, with greater than 50 percent rock fragments must not 2190 
be credited as part of the necessary treatment zone. Layers that are given full, partial, or no credit 2191 
must, in any layering arrangement in the soil profile, be cumulatively added to determine the 2192 
amount of soil treatment zone in accordance with other soil treatment zone provisions; and 2193 

c) the entire treatment zone depth must be within seven feet from final grade. 2194 
2) The distribution system or media must not place a hydraulic head greater than 30 inches above the 2195 

bottom of the bottom absorption area. 2196 
D. The system's absorption area must be original soil. 2197 
E. The system's absorption area and mound absorption ratio must be sized according to Table V or VI. 2198 

 2199 
Table V 2200 

Loading Rates for Determining Bottom Absorption Area and Absorption Ratios Using Detailed Soil Descriptions* 2201 
  Treatment Level 

C 
Treatment Level 

C 
Treatment 

Levels A, A-2, B, 
and B-2 

Treatment 
Levels A, A-2, B, 

and B-2 
USDA Soil 
Texture 

Soil Structure 
and Grade 

Absorption Area 
Loading Rate 

(gpd/ft2) 

Mound 
Absorption 

Ratio 

Absorption Area 
Loading Rate 

(gpd/ft2) 

Mound 
Absorption 
Ratio*** 

Sand, coarse 
sand, loamy 
sand, loamy 
coarse sand, 

fine sand, very 
fine sand, loamy 
fine sand, loamy 
very fine sand, 
35 to 50% rock 

fragments 
 

Single grain, 
granular, 
blocky, or 
prismatic 

structure; weak 
grade 

 

** 1.0 ** 1.0 
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Sand, coarse 
sand, loamy 
sand, loamy 
coarse sand, 
<35% rock 
fragments 

 

Single grain, 
granular, 
blocky, or 
prismatic 

structure; weak 
grade 

 

1.2 1.0 1.6 1.0 

Fine sand, very 
fine sand, loamy 
fine sand, loamy 
very fine sand, 

<35% rock 
fragments 

Single grain, 
granular, 
blocky, or 
prismatic 

structure; weak 
grade 

0.6 2.0 1.0 1.6 

Sandy loam, 
coarse sandy 

loam, fine sandy 
loam, very fine 

sandy loam 

Granular, 
blocky, or 
prismatic 

structure; weak 
to strong grade 

 

0.78 1.5 1.0 1.6 

Sandy loam, 
coarse sandy 

loam, fine sandy 
loam, very fine 

sandy loam 

Platy with weak 
grade or 
massive 

 

0.68 1.8 0.87 1.8 

Loam Granular, 
blocky, or 
prismatic 

structure; weak 
to strong grade 

0.6 2.0 0.78 2.1 

Loam Platy with weak 
grade or 
massive 

0.52 2.3 0.68 2.4 

Silt Loam, Silt Granular, 
blocky, or 
prismatic 

structure; weak 
to strong grade 

0.5 2.4 0.78 2.1 

Silt Loam, Silt Platy with weak 
grade or 
massive 

0.42 2.9 0.65 2.5 

Clay loam, 
sandy clay loam, 

silty clay loam 

Granular, 
blocky, or 
prismatic 
structure; 

moderate to 
strong grade 

0.45 2.6 0.6 2.7 

Clay, sandy clay, 
silty clay 

 

- ** ** ** ** 

*Proposed absorption area must meet item L and must have very friable and friable consistence or loose 
uncemented sands. 
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** Conduct percolation test and size under Table VI.  May need to be designed under Section 19. 
*** Assume a hydraulic loading rate to the sand at 1.6 gpd/ft2 

Table VI 2202 
Loading Rates for Determining Bottom Absorption Area and Absorption Ratios Using Percolation Tests 2203 

Percolation Rate 
(Minutes Per Inch) 

Treatment Level C Treatment Levels A, A-2, B, and B-2 
Absorption Area 

Loading Rate 
(gpd/ft2) 

Mound Absorption 
Ratio 

Absorption Area 
Loading Rate 

(gpd/ft2) 

Mound Absorption 
Ratio*** 

<0.1 - 1.0 - 1.0 
0.1 to 5 1.2 1.0 1.6 1.0 

0.1 to 5 (fine sand 
and loamy find 

sand) 

0.6 2.0 1.0 1.6 

6 to 15 0.78 1.5 1.0 1.6 
16 to 30 0.6 2.0 0.78 2.0 
31 to 45 0.5 2.4 0.78 2.0 
46 to 60 0.45 2.6 0.6 2.6 

61 to 120 - 5.0 0.3 5.3 
>120 - - - - 

 2204 
F. If drainfield rock medium is employed, a durable, nonwoven geotextile fabric must be used to cover the 2205 

distribution rock medium. The fabric must be of sufficient strength to undergo installation without rupture. 2206 
The fabric must permit passage of water without passage of overlying soil material into the rock medium. 2207 

G. All excavation into the absorption area, or surface preparation of the upper 12 inches of absorption area, 2208 
must be in a manner to expose the original soil structure in an unsmeared and uncompacted condition. 2209 
Excavation is only allowed when the soil moisture content is at or less than the plastic limit and is not frozen 2210 
or freezing. 2211 

H. Excavation equipment or other vehicles must not be driven on the excavated or prepared absorption area. 2212 
Foot traffic on these areas must be minimized and not cause compaction. The exposed areas must be 2213 
immediately covered with media or the designed coverage materials. If the areas are exposed to direct 2214 
rainfall, they must be allowed to dry and must be re-prepared according to item G. 2215 

I. A minimum of six inches of topsoil borrow must be placed over the system. 2216 
J. A close-growing, vigorous vegetative cover must be established over the soil treatment and dispersal 2217 

system and other vegetatively disturbed areas. The sodding, seeding, or other vegetation establishment 2218 
must begin immediately after the placement of the topsoil borrow. If the climatic season does not allow 2219 
immediate establishment of vegetation, the soil treatment and dispersal system must be protected from 2220 
erosion and excessive frost and a vegetative cover must be established as soon as favorable climatic 2221 
conditions exist. The vegetative cover established must not interfere with the hydraulic performance of the 2222 
system and must provide adequate frost and erosion protection. Trees, shrubs, deep-rooted plants, or 2223 
hydrophytic plants must not be planted on the system. 2224 

K. Sewage tank effluent concentrations to the soil dispersal system must not exceed a BOD concentration of 2225 
170 mg/l, a CBOD5 concentration of 125 mg/l, a TSS concentration of 60 mg/l, or an oil and grease 2226 
concentration of 25 mg/l. 2227 

L. The distribution media must not be in contact with soils with any of the USDA soil textures classified as sand 2228 
with 35 percent or more rock fragments or loamy sand with 35 percent or more rock fragments or any soils 2229 
that have a percolation rate of less than 0.1 minute per inch. 2230 

M. The contour loading rate for soil dispersal systems must be between 1 and 12 gallons per lineal foot per 2231 
day. 2232 

 2233 
 Systems With a Design Flow Greater Than 2,500 Gallons Per Day 2234 

At a minimum, systems designed under this chapter with a design flow of greater than 2,500 gallons per day, which 2235 
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impact water quality of an aquifer, as defined in MN Rules, Chapter 4725.0100, subpart 21, must employ best 2236 
management practices for nitrogen reduction developed by the commissioner to mitigate water quality impacts to 2237 
groundwater. 2238 
 2239 

 Final Treatment and Dispersal for MSTS 2240 
A. General. Final treatment and dispersal must be according to applicable design requirements in chapter 2241 

7080, except as modified in this part. Code of Federal Regulations, title 40, parts 144 and 146, prescribe 2242 
additional design regulations applicable to certain systems designed under this chapter. At a minimum, 2243 
flow amounts to be used for the purposes of this part must be derived from Section 12, Subp. 4 to Subp. 9. 2244 

B. Setbacks. MSTS components must meet the setbacks in Table IV. 2245 
C. Minimal soil and site conditions. The site proposed to support the soil treatment and dispersal system must: 2246 

1) have the upper 12 inches of the absorption area: 2247 
a) be original soil; 2248 
b) have a soil loading rate of greater than zero as listed in Table V or Table VI in Section 16. 2249 
c) be above the periodically saturated soil or bedrock; 2250 

2) meet the area size requirements in subitem E and setbacks in Table IV in Section 16 and all easements; 2251 
3) not be a wetland or floodway; 2252 
4) not be in an area in which surface runoff from precipitation will concentrate (concave hillslope); and 2253 
5) allow the system to be placed on contour. 2254 

D. Inspection pipes. Inspection pipes must be located to adequately assess the hydraulic performance of the 2255 
entire soil dispersal system. 2256 

E. Soil absorption area sizing.  Effluent loading rates to the soil must be determined in: 2257 
1) Table V or Table VI in Section 16; or 2258 
2) Section 20 2259 
If the absorption area receives septic tank or treatment level C effluent as described in part 7083.4030, the 2260 
absorption area shall be increased by 50 percent of the amount derived in subitem (1), and zoned for dosing 2261 
and resting. 2262 

F. System geometry, lawn area sizing, and groundwater mounding. The system geometry and lawn area sizing 2263 
shall be sized to prevent groundwater mounding from violating the unsaturated zone beneath the soil 2264 
system according to subpart 7, for proper hydraulic functioning, and for concentration reduction of 2265 
nitrogen and phosphorus, if applicable. 2266 

G. Reserve land area. Additional set-aside land area of 100 percent of the size determined in subpart 6 is 2267 
required for systems whose absorption area receives effluent meeting treatment level A or B in part 2268 
7083.4030 or designed in accordance with Section 21. Additional land area of 50 percent of the size 2269 
determined in subpart 6 is required for systems whose absorption area receives treatment level C in part 2270 
7083.4030. The reserve land area must be identified and protected for future use if necessary. Replacement 2271 
MSTS proposed on sites that cannot meet this requirement are allowed to be exempted by the local unit 2272 
of government. 2273 

H. Soil treatment zone. For treatment of effluent by soil to meet the performance criteria in Section 4, Subp. 2274 
10 (C), the soil treatment and dispersal systems must meet the requirements of item (1), (2), or (3). 2275 
1) For soil treatment and dispersal systems that receive treatment level A-2, B-2, or C effluent as described 2276 

in part 7083.4030, the soil treatment zone requirements must meet Subp. 3 (C) of this Section. The 2277 
required three-foot vertical separation must be maintained during operation after accounting for 2278 
groundwater mounding. 2279 

2) For soil treatment and dispersal systems that receive treatment level A or B effluent as described in 2280 
part 7083.4030, the soil treatment zone requirements must meet Subp. 3 (C) of this Section, unless it 2281 
is modified in Table VIII in Section 20, with a minimum vertical separation of two feet. The required 2282 
vertical separation must be maintained during operation after accounting for groundwater mounding. 2283 

3) The minimum vertical separation can be determined by the method described in Section 21 to meet 2284 
provisions of Section 4, Subp. 10 (C). 2285 
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4) An observation well to measure the height of the periodically saturated soil beneath the operating 2286 
system must be installed and monitored according to the operating permit. 2287 

I. Nitrogen reduction. Systems must employ nitrogen mitigation methods to achieve compliance with Section 2288 
4, Subp. 10 (D), and must be monitored in accordance with Section 11, Subp. 4. 2289 

J. Phosphorus reduction. Phosphorus mitigation methods must be employed to achieve compliance with 2290 
Section 4, Subp. 10 (E)if natural processes are found inadequate. 2291 

K. Design report. All information required in this part shall be submitted for review and approval by the local 2292 
unit of government prior to system construction, including all applicable information delineated on a map. 2293 

 2294 
 Collection Systems   2295 

The collection system for collection of sewage from multiple buildings or multiple other establishments discharging 2296 
into an MSTS must be designed: 2297 

A. according to the Prescriptive Designs and Design Guidance for Advanced Designers, incorporated by 2298 
reference under Section5, Subp. 2 (C); or 2299 

B. by a Minnesota licensed professional engineer. 2300 
 2301 

 Construction Requirements 2302 
A. MSTS construction must be according to applicable construction requirements of this Ordinance. 2303 
B. The advanced designer must observe critical periods of system construction. The designer shall prepare a 2304 

report of observed construction activities and submit the report to the local unit of government prior to 2305 
final inspection. 2306 

  2307 
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SECTION 17. TYPE I SYSTEMS 2308 
 2309 

 Type I Systems 2310 
Systems designed according to this section are considered Type I systems. 2311 
 2312 

 Trenches and Seepage Beds. 2313 
To qualify as a trench or seepage bed system, the system must meet the requirements of items (A) to (E): 2314 

A. employ flow values in Section 12; 2315 
B. meet applicable technical requirements of Section 13, Section 14, and Section 15 2316 
C. provide flow measurement if a pump is to be employed; 2317 
D. meet the requirements of Section 16, Subp. 2 and Subp. 3, except Subp. 3 (M); and 2318 
E. meet the requirements of Subp. 3 to Subp. 5. 2319 

 2320 
 Trenches and Seepage Beds, General. 2321 

Seepage bed placement must be limited to areas having natural slopes of less than six percent. Absorption areas 2322 
for seepage beds and trenches must not be placed in soils with a loading rate of less than 0.45 gallons per day per 2323 
square foot or as shown in Table V or Table VI of Section 16. Seepage beds must not be located in floodplains. 2324 
 2325 

 Sizing of trenches and seepage beds. 2326 
A. The trench bottom absorption area is calculated by dividing the design flow by the appropriate soil loading 2327 

rate in Table V or Table VI of Section 16. If gravity distribution is used in seepage beds, the seepage bed 2328 
absorption area is calculated by dividing the design flow by the soil loading rate in Table V or Table VI of 2329 
Section 16, multiplied by 1.5. If pressure distribution is used in seepage beds, the seepage bed absorption 2330 
area is determined by dividing the design flow by the soil loading rate in Table V or Table VI of Section 16. 2331 

B. The minimum sidewall absorption is six inches. The bottom absorption area is allowed to be reduced, for 2332 
trenches only, by the following: 2333 

 2334 
Sidewall absorption - inches Bottom area reduction 

12 to 17 20% 
18 to 23 34% 

24 40% 
A 40 percent reduction is not allowed with a loading rate of 1.2 gallons per day per square foot. 2335 
 2336 

 Design and construction of trenches and seepage beds. 2337 
A. Trenches must be no more than 36 inches wide. Any excavation wider than 36 inches is a seepage bed. A 2338 

seepage bed must not be wider than 12 feet if gravity distribution is used and 25 feet if pressure distribution 2339 
is used. Natural, undisturbed soil must exist between multiple trenches and seepage beds. Multiple seepage 2340 
beds must be spaced at one-half the bed width.  2341 

B. A vertical inspection pipe at least four inches in diameter must be installed and secured in the distribution 2342 
medium of every trench or seepage bed. The inspection pipe must be located at an end opposite from 2343 
where the sewage tank effluent enters the medium. The inspection pipe must have three-eighths inch or 2344 
larger perforations spaced vertically no more than six inches apart. At least two perforations must be 2345 
located in the distribution medium. Perforations must not be located above the geotextile cover or wrap. 2346 
The inspection pipe must extend to the bottom of the distribution medium, be secured, and be capped 2347 
flush with or above finished grade. 2348 

C. The top and bottom of the distribution medium must be level along the contour. Sidewalls must be as 2349 
vertical as practical and not intentionally sloped. 2350 

D. The minimum depth of soil cover, including topsoil borrow, over the distribution medium is 12 inches. 2351 
E. Trenches or seepage beds must be backfilled and crowned above finished grade to allow for settling. The 2352 

top six inches of the backfill must have the same texture as the adjacent soil. 2353 
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F. Trenches and seepage beds in which the distribution media is in contact with any of the United States 2354 
Department of Agriculture soil textures classified as sand or loamy sand or soils with a percolation rate of 2355 
0.1 to 5 minutes per inch must employ one or more of the following measures: 2356 
1) employ pressure distribution according to Section 14, Subp. 4; 2357 
2) divide the total dispersal area into multiple units that employ serial distribution, with each dispersal 2358 

unit having no greater than 15 percent of the required bottom absorption area; or 2359 
3) have a vertical separation distance of at least five feet. 2360 

 2361 
 Mound Systems. 2362 

To qualify as a mound system, the system must meet or exceed the following requirements: 2363 
A. employ flow values in Section 12; 2364 
B. meet applicable technical requirements of Section 13, Section 14, and Section 15 2365 
C. provide flow measurement if a pump is to be employed; 2366 
D. meet the requirements of Section 16, Subp. 2 and Subp. 3; and 2367 
E. meet the requirements of Subp. 7 to Subp. 8. 2368 

 2369 
 Location of mounds. 2370 

A. The upper 12 inches of the original soil mound absorption area must have a mound absorption ratio of 2371 
greater than zero under Table V or Table VI of Section 16. The upper 12 inches of the absorption area must 2372 
also be above the periodically saturated soil or bedrock. 2373 

B. Setbacks must be according to Table IV in Section 16. Setbacks must be measured from the original soil 2374 
absorption area. 2375 

C. On slopes of one percent or greater and where the original soil mound absorption ratio is 5.0 or greater in 2376 
Table V or Table VI of Section 16, mounds must not be located where the ground surface contour lines that 2377 
lie directly below the long axis of the distribution media bed represent a swale or draw, unless the contour 2378 
lines have a radius of curvature greater than 100 feet. Mounds must never be located in swales or draws 2379 
where the radius of curvature of the contour lines is less than 50 feet. 2380 

 2381 
 Mound design and construction. 2382 

A. The mound distribution media bed area consists of bottom area only and must be calculated by dividing 2383 
the design flow by 1.2 gallons per square foot per day. 2384 

B. Mound distribution media beds must be determined according to Section 16, Subp. 3(M), and must be no 2385 
wider than ten feet.  2386 

C. Clean sand must be used to elevate the mound distribution media bed and must consist of sound, durable 2387 
material that conforms to the following requirements: 2388 

Sieve Size Percent Passing 

No. 4 95-100 
No. 8 80-100 

No. 10 0-100 
No. 40 0-100 
No. 60 0-40 

No. 200 0-5 
D. Clean sand must also contain less than three percent deleterious substances and be free of organic 2389 

impurities. 2390 
E. The original soil mound absorption area is determined by multiplying the original soil mound absorption 2391 

length by the original soil mound absorption width. The original soil mound absorption width is calculated 2392 
by multiplying the mound distribution media bed width by the mound absorption ratio. The mound 2393 
absorption ratio of the upper 12 inches of soil in the proposed original soil mound absorption area shall be 2394 
determined according to Table V or Table VI of Section 16 2395 
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F. The required original soil absorption width for mounds constructed on slopes from zero to one percent 2396 
must be centered under the mound distribution media bed width. The required original mound soil 2397 
absorption width constructed on slopes greater than one percent must be measured downslope from the 2398 
upslope edge of the mound distribution media bed width and measured in the direction of the original land 2399 
slope and perpendicular to the original contours. 2400 

G. The side slopes on the mound must not be steeper than three horizontal units to one vertical unit and shall 2401 
extend beyond the required original soil absorption area, if necessary. 2402 

H. Distribution of effluent over the mound distribution media bed must be by level perforated pipe under 2403 
pressure according to Section 14 and Section 15. 2404 

I. The supply pipe from the pump to the original soil absorption area must be installed before surface 2405 
preparation of the original mound soil absorption area. The trench excavated for the supply pipe must be 2406 
carefully backfilled and compacted to prevent seepage of effluent. 2407 

J. Vegetation in excess of two inches in length and dead organic debris including leaf mats must be removed 2408 
from the original soil mound absorption area. Trees must be cut nearly flush with the ground and stumps 2409 
must not be removed. 2410 

K. The original soil mound absorption area must be roughened by backhoe teeth, moldboard, or chisel plow. 2411 
The soil must be roughened to a depth of eight inches. Discing is allowed if the upper eight inches of soil 2412 
has a texture of sandy loam or coarser. If plowed, furrows must be thrown uphill and there must not be a 2413 
dead furrow in the original soil mound absorption area. A rubber-tired tractor is allowed for plowing or 2414 
discing. Rototilling or pulverizing the soil is not allowed. The original soil must not be excavated or moved 2415 
more than one foot from its original location during soil surface preparation. 2416 

L. Prior to placement of six inches of clean sand, vehicles must not be driven on the original soil mound 2417 
absorption area before or after the surface preparation is completed. The clean sand must immediately be 2418 
placed on the prepared surface. 2419 

M. The clean sand must be placed by using a construction technique that minimizes compaction. If the clean 2420 
sand is driven on for construction, a crawler or track-type tractor must be used. At least six inches of sand 2421 
must be kept beneath equipment to minimize compaction of the prepared surface. 2422 

N. A minimum of 12 inches of clean sand must be placed in contact with the bottom area of the mound 2423 
distribution media bed and must be uniformly tapered to cover the entire original soil absorption area. 2424 
Other sandy materials are allowed to be used outside of this area to complete construction of the mound. 2425 

O. The top of the clean sand layer upon which the mound distribution media bed is placed must be level in all 2426 
directions. 2427 

P. A vertical inspection pipe at least four inches in diameter must be installed and secured at the distribution 2428 
medium and sand interface. The inspection pipe must have three-eighths inch or larger perforations spaced 2429 
vertically no more than six inches apart. At least two perforations must be located in the distribution 2430 
medium. Perforations must not be located above the permeable synthetic fabric, if used. The inspection 2431 
pipe must extend to the bottom of the distribution medium, be secured, and be capped, flush with or above 2432 
finished grade. 2433 

Q. On slopes of one percent or greater, the upslope edge of the mound absorption bed must be placed on the 2434 
contour. 2435 

R. The sidewalls of the mound absorption bed must be as vertical as practical and not intentionally sloped. 2436 
S. The top of the mound distribution media bed must be level in all directions. 2437 
T. A minimum of six inches of sandy to loamy soil material must be placed on the top of the mound absorption 2438 

bed and sloped upwards toward the center of the mound a minimum of ten horizontal units to one vertical 2439 
unit. 2440 

U. Construction vehicles must not be allowed on the distribution media until backfill is placed as described in 2441 
item S. 2442 

V. A minimum of six inches of topsoil borrow must be placed over the entire mound. 2443 
 2444 

 At-Grade Systems 2445 
To qualify as an at-grade system, the system must meet or exceed the following requirements: 2446 
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A. employ flow values in Section 12; 2447 
B. meet applicable technical requirements of Section 13, Section 14, and Section 15 2448 
C. provide flow measurement if a pump is to be employed; 2449 
D. meet the requirements of Section 16, Subp. 2 and Subp. 3; and 2450 
E. meet the requirements of Subp. 10 to Subp. 11. 2451 

 2452 
 Location of at-grade systems. 2453 

A. The upper 12 inches of the absorption area must be original soil with a loading rate of 0.45 gallons per day 2454 
per square foot or greater as shown in Table V or Table VI of Section 16. 2455 

B. At-grade systems must not be installed in areas with slopes greater than 25 percent. 2456 
C. Setbacks must be according to Table IV in Section 16. Setbacks must be measured from the absorption area. 2457 

 2458 
 Design and construction of at-grade systems. 2459 

A. The at-grade bed absorption width must be determined according to Section 16, Subp. 3(M), and must not 2460 
exceed a width of 15 feet. The at-grade bed absorption width for slopes of one percent or greater does not 2461 
include any width of the media necessary to support the upslope side of the pipe. 2462 

B. The at-grade absorption length must be calculated by dividing the design flow by the soil loading rate found 2463 
in Table V or Table VI of Section 16, for the upper 12 inches of soil and dividing by the absorption bed width. 2464 

C. At-grade systems must employ pressurized distribution by meeting or exceeding the applicable 2465 
requirements of Section 14 and Section 15. At-grade systems located on slopes of one percent or greater 2466 
require only one distribution pipe located on the upslope edge of the distribution media, with the 2467 
absorption bed width being measured from the distribution pipe to the downslope edge of the media. 2468 
Multiple distribution pipes are allowed to be used to provide even distribution, if necessary, based on site 2469 
conditions. 2470 

D. The upslope edge of an at-grade absorption bed must be installed along the natural contour. 2471 
E. At-grade materials must be placed by using construction techniques that minimize compaction. 2472 
F. Six inches of loamy or sandy cover material must be installed over the distribution media. Cover must 2473 

extend at least five feet from the ends of the media bed and be sloped to divert surface water. Side slopes 2474 
must not be steeper than four horizontal units to one vertical unit. Six inches of topsoil borrow must be 2475 
placed on the cover material. 2476 

G. One vertical inspection pipe of at least four inches in diameter must be installed along the downslope 2477 
portion of the absorption bed. The inspection pipes must have three-eighths inch or larger perforations 2478 
spaced vertically no more than six inches apart. Perforations must not exist above the distribution medium. 2479 
The inspection pipes must extend to the absorption bed/soil interface and must be secured and capped 2480 
flush with or above finished grade. 2481 

 2482 
 Graywater Systems. 2483 

To qualify as a gray water system, the system must meet or exceed the following requirements: 2484 
A. employ 60 percent of the flow values in Section 12; 2485 
B. meet applicable technical requirements of Section 13, Section 14, and Section 15 2486 
C. provide flow measurement if a pump is to be employed; 2487 
D. meet the requirements of Section 16, Subp. 2 and Subp. 3; and 2488 
E. meet the requirements of Subp. 13 to Subp. 14. 2489 

 2490 
 Toilet waste. 2491 

Toilet waste must not be discharged to a gray water system. 2492 
 2493 

 Graywater System, Sewage tank. 2494 
The liquid capacity of a gray water septic tank serving a dwelling must be based on the number of bedrooms existing 2495 
and anticipated in the dwelling served and shall be at least as large as the capacities given in Table VIII. 2496 

TABLE VIII 
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Number of 
Bedrooms 

Tank Liquid Capacity 

3 or less 750 
4 or 5 1,000 
6 or 7 1,250 
8 or 9 1,500 

For ten or more bedrooms, the gray water septic tank shall be sized as: (1,500 + ((# of bedrooms - 9) x 150)). 2497 
  2498 
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SECTION 18. TYPE II SYSTEMS 2499 
 2500 

 Type II Systems 2501 
Systems designed under this section are considered Type II systems 2502 
 2503 

 Floodplain Areas. 2504 
A. SSTS must be designed under this part if the system is proposed to be located in a floodplain.  A system 2505 

located in a floodplain must meet or exceed the following requirements: 2506 
1) employ flow values in Section 12; 2507 
2) meet or exceed applicable technical requirements of Section 13, Section 14, and Section 15, except as 2508 

modified in this part; 2509 
3) provide flow measurement if a pump is to be employed; 2510 
4) meet or exceed the requirements of Section 17, Subp. 2 to Subp. 11 2511 
5) meet or exceed requirements of Section 16, Subp. 2 and Subp. 3, except as modified in this subpart; 2512 

and 2513 
6) meet the requirements of subitems B to K. 2514 

B. State and Local Requirements.  The allowed use of systems in floodplains must be according to state and 2515 
local floodplain requirements. 2516 

C. Location of System.  An SSTS must not be located in a floodway and, whenever possible, placement within 2517 
any part of the floodplain should be avoided. If no alternative exists, a system is allowed to be placed within 2518 
the flood fringe if the requirements in subitems D to K are met. 2519 

D. Openings.  There must be no inspection pipe or other installed opening from the distribution media to the 2520 
soil surface. 2521 

E. Highest Ground.  An SSTS must be located on the highest feasible area of the lot and must have location 2522 
preference over all other improvements except the water supply well. If the ten-year flood data are 2523 
available, the bottom of the distribution media must be at least as high as the elevation of the ten-year 2524 
flood. 2525 

F. Pump.  If a pump is used to distribute effluent to the soil treatment and dispersal system, provisions shall 2526 
be made to prevent the pump from operating when inundated with floodwaters. 2527 

G. Raising Elevation.  When it is necessary to raise the elevation of the soil treatment system to meet the 2528 
vertical separation distance requirements, a mound system as specified in Section 17, Subp. 6 to Subp. 8 is 2529 
allowed to be used with the following additional requirements: 2530 
1) the elevation of the bottom of the mound bed absorption area must be at least one-half foot above 2531 

the ten-year flood elevation if ten-year flood data are available; 2532 
2) inspection pipes must not be installed unless the top of the mound is above the 100-year flood 2533 

elevation; and 2534 
3) the placement of clean sand and other fill must be done according to any community-adopted 2535 

floodplain management ordinance. 2536 
H. Inundation of Top.  When the top of a sewage tank is inundated, the dwelling must cease discharging 2537 

sewage into it. 2538 
I. Backflow.  Backflow prevention of liquid into the building when the system is inundated must be provided. 2539 

If a holding tank is used, the system must be designed to permit rapid diversion of sewage into the holding 2540 
tank when the system is inundated. 2541 

J. Holding Tank.  If a holding tank is used to serve a dwelling, the holding tank's liquid capacity must equal 2542 
100 gallons times the number of bedrooms times the number of days between the ten-year stage on the 2543 
rising limb of the 100-year flood hydrograph and the ten-year stage on the falling limb of the hydrograph, 2544 
or 1,000 gallons, whichever is greater. The holding tank must be accessible for removal of tank contents 2545 
under flooded conditions. 2546 

K. Water Level Above Top.  Whenever the water level has risen above the top of a sewage tank, the tank must 2547 
be pumped to remove all solids and liquids after the flood has receded and before use of the system is 2548 
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resumed. 2549 
 2550 

 Privies 2551 
A. To qualify as a privy, the system must: 2552 

1) meet or exceed the requirements of Section 16, Subp. 2; 2553 
2) have soil beneath the bottom of the pit that meets or exceeds the requirements of Section 16, Subp. 3 2554 

(C), employ a watertight tank meeting applicable requirements of Section 13, or employ a toilet 2555 
treatment device; and 2556 

3) meet the requirements of items B to E. 2557 
B. Pits or vaults must have sufficient capacity for the dwelling they serve, but must have at least 25 cubic feet 2558 

of capacity. 2559 
C. The sides of the pit must be curbed to prevent cave-in. 2560 
D. The privy must be easily maintained and insect proof. The door and seat must be self-closing. All exterior 2561 

openings, including vent openings, shall be screened. 2562 
E. Privies must be adequately vented. 2563 

 2564 
 Holding Tanks 2565 

A. To qualify as a holding tank, the system must: 2566 
1) meet or exceed applicable requirements of Section 13; 2567 
2) meet or exceed the applicable requirements of Section 16, Subp. 2; 2568 
3) meet or exceed the requirements of Section 16, Subp. 3 (B); and 2569 
4) meet the requirements of items B to F. 2570 

B. All tanks used as holding tanks must be tested for watertightness as specified in Section 13, Subp. 13 (C). 2571 
C. A cleanout pipe of at least six inches in diameter must extend to the ground surface and be provided with 2572 

seals to prevent odor emissions and exclude insects and vermin. A maintenance hole of at least 20 inches 2573 
in least dimension must extend through the cover to a point within 12 inches, but no closer than six inches, 2574 
below finished grade. If the maintenance hole is covered with less than six inches of soil, the cover must be 2575 
secured according to Section 13, Subp. 9 (C). 2576 

D. For a dwelling, the minimum size is 1,500 gallons or 400 gallons times the number of bedrooms, whichever 2577 
is greater. For other establishments, the minimum capacity shall be at least five times the design flow. Tank 2578 
sizing for floodplain areas must be calculated according to Subp. 2 (J) of this Section. 2579 

E. Holding tanks must be located in an area readily accessible to the pump truck under all weather conditions 2580 
and where accidental spillage during pumping will not create a nuisance and must meet the setback 2581 
requirements as specified in Table IV of Section 16. 2582 

F. Holding tanks must have an audible or visual electronic alarm device to minimize the chance of accidental 2583 
sewage overflows unless regularly scheduled pumping is used. An alarm device shall identify when the 2584 
holding tank is at 75 percent capacity. 2585 

  2586 



Otter Tail County Sanitation Code  Effective: Draft, has not been adopted by County Board 

 - 66 - 

SECTION 19. TYPE III SYSTEMS 2587 
 2588 

 Type III Systems. 2589 
A system that deviates from the requirements in Section 17 is a Type III system. Deviations from the standards in 2590 
Section 17 must be submitted to Land and Resource for approval or denial. However, no deviation is allowed from 2591 
the following standards and at a minimum a Type III system must: 2592 

A. employ design flow values in Section 12; 2593 
B. meet technical requirements of Section 14; 2594 
C. meet the requirements of Section 13; 2595 
D. meet the requirements of Section 15 with mound and at-grade systems required to have pressure 2596 

distribution; 2597 
E. provide flow measurement; 2598 
F. meet the requirements of Section 16, Subp. 2 and Subp. 4;  2599 
G. meet the requirements of Section 16, Subp. 3, items A, B, C, F, I, J, and L; and 2600 
H. follow the absorption area loading rates in Table V or Table VI of Section 16. If the site cannot accommodate 2601 

a soil treatment and dispersal system sized in accordance with Table V or Table VI of Section 16, a smaller 2602 
soil treatment and dispersal system is allowed to be constructed if it employs flow restriction devices that 2603 
do not allow loadings in excess of those in Table V or Table VI of Section 16.  In those cases where a loading 2604 
rate or mound absorption ratio is not listed in Table V or Table VI of Section 16, an alternative loading rate 2605 
or absorption ratio is allowed to be proposed. 2606 

  2607 
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SECTION 20. TYPE IV SYSTEMS 2608 
 2609 

 Type IV Systems. 2610 
A system designed according to this section is considered a Type IV system.  The system must: 2611 

A. employ design flow values in Section 12; 2612 
B. meet or exceed applicable technical requirements of Section 13, Section 14, and Section 15; 2613 
C. meet or exceed the requirements of Section 16, Subp. 2; 2614 
D. meet the requirements of Section 16, Subp. 3, except as modified in this part;  2615 
E. meet the requirements of Table VIII in Subp. 2; and 2616 
F. meet soil dispersal requirements of Section 17, except that the reductions in Section 17, Subp. 3 (B), are 2617 

not applicable. 2618 
 2619 
Table VIII 2620 
TREATMENT COMPONENT PERFORMANCE LEVELS AND METHOD OF DISTRIBUTION BY TEXTURE GROUP1 2621 

Vertical 
Separation 
(inches) 

All Sandy and Loamy Sands Sandy Loam, Loam, Silt 
Loam 

Clay, Clay Loams 

Texture Group2 
12-173 Treatment level A 

Uniform Distribution 
Timed Dosing 

Treatment level A 
Uniform Distribution 
Timed Dosing 

Treatment level A 
Uniform Distribution 
Timed Dosing 

18-353 Treatment level B 
Uniform Distribution 
Timed Dosing 

Treatment level B 
Uniform Distribution 
Timed Dosing 

Treatment level B 
Uniform Distribution 
Timed Dosing 

36+3 Treatment Level A-2 or B-
2 
Uniform Distribution 
Treatment Level C 

Treatment Level A-2 or B-
2 
Uniform Distribution 
Treatment Level C 

Treatment Level A-2 or 
B-2 
Uniform Distribution 
Treatment Level C 

 2622 
1 The treatment component performance levels correspond with those established for treatment 2623 

components under the product testing requirements in Table III of 7083.4030 2624 
2 With less than 50 percent rock fragments 2625 
3 Additional vertical separation distance is required as determined in Section 16, Subp. 3 (C)(1)(b) 2626 

 2627 
 Soil Loading Rates. 2628 

The absorption area and mound absorption ratio must be sized according to Table V or Table VI of Section 16. 2629 

SECTION 21. TYPE V SYSTEMS 2630 
 2631 

 Type V Systems. 2632 
A system designed according to this part is considered a Type V system.  The system must: 2633 

A. employ design flow values in Section 12; 2634 
B. meet the requirements of Section 16, Subp. 2; and 2635 
C. be designed with a vertical separation that ensures adequate sewage dispersal and treatment.  Design 2636 

factors to consider include, but are not limited to, effluent quality, loading rates, groundwater mounding if 2637 
loading rates are in excess of those in Table V or Table VI of Section 16, loading methods, and soil conditions.  2638 
SSTS must not contaminate underground waters or zones of periodic saturation with viable fecal organisms. 2639 

  2640 
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SECTION 22. MAINTENANCE 2641 
 2642 

 Management Plan Required 2643 
All new and replacement SSTS must be operated in accordance with the management plan submitted, reviewed 2644 
and approved by Land and Resource prior to issuance of a construction permit.  At a minimum, management plans 2645 
must include the following: 2646 

A. Maintenance requirements, including frequency; 2647 
B. Operation requirements, including which tasks the owner can perform and which tasks a licensed service 2648 

provider or maintainer must perform; 2649 
C. Monitoring requirements; 2650 
D. Requirements that the owner notify Land and Resource when the management plan requirements are not 2651 

met; 2652 
E. Disclosure of the location and condition of the additional soil treatment and dispersal area on the lot or 2653 

serving that residency; and, 2654 
F. Other requirements determined by Land and Resource. 2655 
G. A declaration of the number of bedrooms the system serves if the system serves a dwelling. 2656 

 2657 
 General.  2658 

All SSTS must be operated under the regulatory requirements of Subp. 1. SSTS and all components must be 2659 
maintained in compliance with this chapter and manufacturer requirements. Subpart 3, items A and B, are intended 2660 
to apply to SSTS and systems that do not qualify as an SSTS, but receives sewage such as cesspools, drywells, 2661 
leaching pits, or other pits. 2662 
 2663 

   Frequency of assessment.  2664 
The owner of an SSTS or the owner's agent shall regularly, but in no case less frequently than every three years: 2665 

A. assess whether sewage tanks leak below the designed operating depth and whether sewage tank tops, 2666 
riser joints, and riser connections leak through visual evidence of major defects; and 2667 

B. measure or remove the accumulations of scum, grease, and other floating materials at the top of each 2668 
septic tank and compartment, along with the sludge, which consists of the solids denser than water. 2669 

 2670 
 Subp. 4.  Removal of material. 2671 

A. All solids and liquids must be removed by pumping from all tanks or compartments in which the top of the 2672 
sludge layer is less than 12 inches from the bottom of the outlet baffle or transfer hole or whenever the 2673 
bottom of the scum layer is less than three inches above the bottom of the outlet baffle or transfer hole. 2674 
Total sludge and scum volume must not be greater than 25 percent of the tank's liquid capacity. 2675 

B. Removal of accumulated sludge, scum, and liquids from septic tanks and pump tanks must be through the 2676 
maintenance hole. The removal of solids from any location other than the maintenance hole is not a 2677 
compliant method of solids removal from a sewage tank, and this method does not fulfill the solids removal 2678 
requirement of this part or a management plan. Liquid and solids removal from clean-out pipes is allowed 2679 
for holding tanks. 2680 

C. After removal of solids and liquids from a system installed after the adoption of a local ordinance adopted 2681 
after February 4, 2008, the maintenance hole cover must be secured as described in Section 13, Subp. 9 . 2682 
Covers secured by screws must be refastened in all screw openings.  2683 

D. After removal of solids and liquids from a system installed before the adoption of a local ordinance adopted 2684 
after February 4, 2008, maintenance hole covers must be sound, durable, and of adequate strength as 2685 
specified in Section 13, Subp. D (3), and: 2686 
1) be buried with a minimum of 12 inches of soil cover or, if the cover is currently at or above the ground 2687 

surface or within 12 inches from final grade, be secured by a method that was deemed secure by the 2688 
local ordinance that was in effect before February 4, 2008; or 2689 

2) meet the requirements of Section 13, Subp. 9, if the cover is to be raised to be at or above the ground 2690 
surface or within 12 inches from final grade. 2691 
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E. Pump tanks must be maintained according to this part. Sludge must be removed if within one inch of the 2692 
pump intake. 2693 

 2694 
 Toilet waste treatment devices and privies. 2695 

A. For primitive dwellings using toilet waste treatment devices in low dwelling density areas, septage disposal 2696 
from these devices by the owner must be in accordance with local ordinances. If no ordinance exists, the 2697 
septage must not be discharged to surface waters, drainageways, steeply sloping areas, or wet areas in a 2698 
manner or volume that is harmful to the environment or public health or that creates a nuisance. The 2699 
material must be buried or covered with soil. For site conditions not met in this subpart, the solids disposal 2700 
from toilet waste treatment devices shall be according to subpart 6 by a licensed maintenance business. 2701 

B. When the privy is filled to one-half of its capacity, the solids must be removed. Abandoned pits must have 2702 
the sewage solids and contaminated soil removed and must be filled with clean earth and slightly mounded 2703 
to allow for settling. Removed solids shall be disposed of according to subpart 6. 2704 

 2705 
 Additives.  2706 

SSTS additives, which are products added to the sewage or to the system with the intent to lower the accumulated 2707 
solids in sewage, must not be used as a means to reduce the frequency of proper maintenance and removal of 2708 
sewage solids from the sewage tanks as specified in this part. The use of additives does not fulfill the solids removal 2709 
requirement of this part or a management plan. SSTS additives that contain hazardous materials must not be used 2710 
in an SSTS. 2711 
 2712 

 Septage disposal.  2713 
Septage or any waste mixed with septage must be disposed of in accordance with state, federal, and local 2714 
requirements for septage and other wastes. If septage is disposed of into a sewage or septage treatment facility, a 2715 
written agreement must be provided between the accepting facility and the maintenance business. 2716 
 2717 

 Use of soil treatment site.  2718 
Activities on the current soil dispersal and treatment system or the reserve soil dispersal and treatment area as 2719 
specified in Section 9, Subp. 3 (C), that impair the current or future treatment abilities or hydraulic performance of 2720 
the soil treatment and dispersal system are prohibited. This includes, but is not limited to, covering all or part of 2721 
the soil treatment system with an impermeable surface as determined by the local unit of government. 2722 
 2723 

 System remediation.  2724 
Any maintenance activity used to increase the acceptance of effluent to a soil treatment and dispersal system must: 2725 

A. not be used on a system failing to protect groundwater as defined in Section 4, Subp. 3 (B), unless the 2726 
activities meet the requirements of Section 20 or Section 21; 2727 

B. not cause preferential flow from the soil treatment and dispersal system bottom to the periodically 2728 
saturated soil or bedrock; and 2729 

C. be conducted by an appropriately certified qualified employee or an appropriately licensed business as 2730 
specified in part 7083.0790.  Any substance added with the intent to increase the infiltration rate of the 2731 
soil treatment and dispersal system must not contain hazardous substances. 2732 

  2733 
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SECTION 23. SYSTEM ABANDONMENT 2734 
 2735 

 Tank abandonment.    2736 
All systems with no future intent for use must be abandoned according to this part. Tank abandonment procedures 2737 
for sewage tanks, cesspools, leaching pits, drywells, seepage pits, vault privies, and pit privies must meet the 2738 
requirements in items A to C. 2739 

A. All solids and liquids must be removed and disposed of according to Section 22, Subp. 7, by a licensed 2740 
maintenance business. 2741 

B. All electrical devices and devices containing mercury must be removed and disposed of according to 2742 
applicable regulations. 2743 

C. Abandoned tanks or any other underground cavities must be removed or remain in place and crushed with 2744 
the remaining cavity filled with soil or rock material. 2745 

 2746 
 Future discharge. 2747 

Access for future discharge to the system must be permanently denied. 2748 
 2749 

 Removal of system.  2750 
If soil treatment and dispersal systems are removed, contaminated materials shall be properly handled to prevent 2751 
human contact. Contaminated materials include distribution media, soil or sand within three feet of the system 2752 
bottom, distribution pipes, tanks, and contaminated soil around leaky tanks. Contaminated material also includes 2753 
any soil that received sewage from a surface failure. Contaminated materials must be disposed of according to 2754 
items A to D. 2755 

A. Contaminated materials disposed of off-site must be disposed of according to Section 22, Subp. 7. 2756 
B. If contaminated material is to be spread or used on-site within one year of contact with sewage, the 2757 

material must be placed in an area meeting the soil and setback requirements described in Table IV in 2758 
Section 16 and Section 16, Subp. 3 (C), and the material must be covered with a minimum of six inches of 2759 
uncontaminated soil and protected from erosion. After one year following contact with sewage, the 2760 
material is allowed to be spread in any location meeting the setback requirement of part 4725.4450, 2761 
covered with a minimum of six inches of uncontaminated soil, and protected from erosion. After one year 2762 
following contact with sewage, the material is allowed to be used to fill in the abandoned in-place sewage 2763 
tanks. 2764 

C. Contaminated pipe, geotextile fabric, or other material must be dried and disposed of in a mixed municipal 2765 
solid waste landfill. 2766 

D. The person or business abandoning the system must complete and sign a record of abandonment that 2767 
states the system was abandoned according to this part. The record must be sent to the local unit of 2768 
government within 90 days of abandonment. 2769 

 2770 
 MSTS Abandonment. 2771 

MSTS no longer in use must be abandoned according to this Section. 2772 
  2773 
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SECTION 24. PRODUCT REGISTRATION 2774 
 2775 

 Product Registration in Compliance with State Rules 2776 
All product registration shall be in accordance with Minnesota Rules, 7083.4000 to 7083.4120 2777 
 2778 

 Registered Products Approved by the Local Unit of Government 2779 
Technology and products employed in system design shall adequately protect the public health and the 2780 
environment as determined by Minnesota Rules 7083, and be approved for use by Land and Resource. 2781 

SECTION 25. ENFORCEMENT 2782 
 2783 

 Misdemeanor 2784 
It is hereby declared unlawful for any person, firm or corporation to violate any term or provision of this Ordinance.  2785 
Any violation of this Ordinance shall be a misdemeanor.  Each day that a violation is allowed to continue shall 2786 
constitute a separate offense. 2787 
 2788 

 Corrective Actions Required 2789 
In the event of a violation or threatened violation of this Chapter, Land and Resource, may institute appropriate 2790 
civil actions including but limited to a request for injunctive relief to prevent, restrain, correct or abate such 2791 
violations or threatened violations. In addition, written notice in the form of a license complaint may be made to 2792 
the Commissioner of the Minnesota Pollution Control Agency. 2793 
 2794 

 Public Health Nuisance Control 2795 
In cases where a public health nuisance has been determined to exist, Land and Resource may institute 2796 
enforcement action under the Local Public Health Act, Minnesota Statutes, Chapter 145A. 2797 
 2798 

SECTION 26. SEPARABILITY 2799 
It is hereby declared to be the intent that the several provisions of this regulation are separable in accordance with 2800 
the following: 2801 
If any court of competent jurisdiction shall adjudge any provision of the regulation to be invalid, such judgment 2802 
shall not affect other provisions of this regulation not specifically included in said judgment. 2803 
If any court of competent jurisdiction shall adjudge invalid the application of any provision of this regulation to a 2804 
particular property, building or structure, such judgment shall not affect the application of said provision to any 2805 
other property, building or structure not specifically included in said judgment. 2806 
 2807 

SECTION 27. REPEAL 2808 
 2809 
Otter Tail County Sanitation Code for Subsurface Sewage Treatment Systems, as adopted by the County Board on 2810 
April 26, 2016, is hereby repealed and replaced with this Ordinance. 2811 
 2812 

SECTION 28. EFFECTIVE DATE 2813 
 2814 
The regulations contained in this Ordinance shall become effective immediately upon passage by the County Board 2815 
and publication according to law. 2816 
 2817 
Passed by the Otter Tail County Board of Commissioners, this ________ day of __________, 2019. 2818 
 2819 
 2820 
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